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vKÁTI 1 ³ kareRKagerobcMkm μviFIbNþúHbNþal 

matika 

l>r cMNgeCIgemeron 
 

0 bBa¢IeeQ μaHGñkcUlrYm 
 

1 lMnaMedIménvKÁbNþúHbNþal 
 

2 eKalKMniténkarBRgwgsmtßPaBtamry³karbNþúHbNþal 
 

3 mUldæanRKiHénkar)a:n;RbmaNtRmUvkareronsURt 
 

4 kar)a:n;RbmaNtRmUvkareronsURttamry³bBa¢IsMNYr 
 

5 kar)a:n;RbmaNtRmUvkareronsURttamry³sMPasn_ 
 

6 karviPaKTinñn½y nigkarsresrr)aykarN_ 
 

7 kareRKagerobcMvKÁbNþúHbNþal 
 

8 karerobcMkic©Etgkar 
 

9 karrMlwkemeron erobcMEpnkarskmμPaB nigkarvaytémøbBa©b;vKÁ 
 

 
 



 
 

 
 
 

 
  

emeronTI 1 
 

lMnaMedIménvKÁbNþúHbNþal 
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1> sVaKmn_ bgðajeKalbMNgemeron nigEl,gENnaM[sÁal;Kña 
k> esckIþepþIm³  
sUmsVaKmn_ nigGbGrsaTrdl;elak elakRsIEdlRtUv)aneRCIserIsCaRKUbegÁaleqñImraCFanI extþ . 
eyIgTaMgGs;KñakMBugsßitenAkñúgvKÁbNþúHbNþalCMnajRKUbegÁal ¬TOT¦. vKÁ ¬TOT¦RtUv)anEbgEck 
CaBIrEpñkmanry³eBlBIrs)aþh_ . s)aþh_TI1eyIgepþatelIkarerobcMvKÁbNþúHbNþalrYmman kar)a:n; 
RbmaNtMrUvkareronsURt ¬TNA¦ kareRKagbegáItvKÁbNþúHbNþal nigerobcMkic©Etgkar . s)aþh_TI2 
epþatelIkarRbtibtiþrbs;Gñk bNþúHbNþal¼GñksMrbsMrYlrYmbBa©úÚl cMeNHdwg CMnaj viFIsaRsþ ]bkrN_ 
nig\riyabf . eyIgsgÇwmfa elak elakRsInwgcUlrYmya:gskmμ ehIyeBjcitþCamYyskmμPaBnana 
énvKÁbNþúHbNþalenH RBmTaMgTajykcMNuceronsURt)aneRcInbMput .  

 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçkamnwgGac ³ 

- sÁal;KñaeTAvijeTAmk 
- sEmþgecjnUvkarrMBwgTuk nigkar)armÖcMeBaHvKÁ 
- yl;dwgBIeKalbMNg nigkalviPaKrbs;vKÁ 
- begáIt)aneKalkarN_mYycMnYnsMrab;Gnuvtþn_kñúgvKÁ 
- vaytMélxøÜnÉgGMBIcMeNHdwgénCMnajRKUbNþúHbNþal  

 
2> lMhat;ENnaM[sÁalKña ³  

karENnaM ³  
- GñksMrbsMrYleRtomrUbPaB[RKb;cMnYnGñkcUlrYm 
- dak;BRgayrUbPaBTaMgenaHenAelIkMral 
- GeBa¢IjGñkcUlrYm[eRCIserImYysnøwkmñak;tamEteKeBjcitþ 
- erobcMGñkcUlrYm[GgÁúyCargVg;mUls¥atmYy 
- GnuBaØati[GñkcUlrYmmñak;²CECkCamYyGñkCitxagrbs;BYkeK GMBI eQμaH tYnaTI GgÁPaB extþ 

nigehtuGIV)anCaeKeBjcitþrUbenaH? . 
- GeBa¢IjGñkcUlrYmmñak;²niyayeTAkan;RkumFMGMBIGIVEdlBYkeK)anCECkKña   
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karqøúHbBa©aMg ³  
- etIGñkmanGarm μN_ya:gdUcemþc? 

 
 
 

- etIlMhat;enHmanRbeyaCn_ya:gdUcemþccMeBaHkarENnaM[sÁal;Kña? 
 
 
 
karsnñidæan ³ plRbeyaCn_sMxan;rbs;lMhat;enH KWpþl;»kas[GñkcUlrYm)ansÁal;Kñaqab;rh½s nig 
BYkeKkøahankñúgkarniyaytaMgBItMbUg ¬cab;epþImvKÁ¦ eRBaHGVIEdleKniyayecjBITwkcitþrbs;eKpÞal; 
edayK μansm<aFBIGñkNaeLIy . 
  
3> karbMpusKMnitGMBIkarrMBwgTuk nigkar)armÖ 
karENnaM ³  

- sikçakameFIVkar3²nak; 
- RkumnImYy²eqøIynUvsMNYr ³ 

k> karrMBwgTuk ³ etIGñkmankarrMBwgTukGIVxøH? 
 

 
x> kar)armÖ ³ etIGñkmankar)armÖGIVxøH? 
 
 
 

- RkumnImYy²sresrkarrMBwgTuk[)anBIr dak;elIRkdasBN’elOg nigkar)armÖmYydak;elIRkdas 
BN’páaQUk  

- RkumnImYy²bgðajKMnitrbs;xøÜneTARkumFMehIybiTvaelIRkdas;pÞaMgFMsMrab;eRbIR)as;kñúgvKÁ  
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4> karbgðajTisedA eKalbMNgvKÁ nigkalviPaK  
- GñksMrbsMrYlbBa¢ak; TisedA eKalbMNgvKÁ nigRbFanbTCamYykarrMBwgTuk nigkar)armÖ 

rbs;sikçakam ³ ¬emIlÉksarTI1¦ 
 
 
 
 
 
 
5> karbegáIteKalkarN_sMrab;vKÁsikSa 

karENnaM ³  
- eFIVkargarRkumtUcEdlmanKña4nak; 
- RkumnImYy²kMNt;GMBI KuNtMél suPasit b¤ eKalkarN_GIVEdlTak;TgnwgRkwtüRkm 

edIm,I[kareronsURt)anRbesIrbMputsMrab;eyIgGnuvtþn_TaMgGs;Kñakñúgry³eBl5éf¶enH . 
- RkumnImYy²sresrnUvKMnitrbs;xøÜn 
- RkumnImYy²bgðajKMnitrbs;xøÜneTARkumFMehIybiTvaelIRkdas;pÞaMgFMsMrab;eRbIR)as;kñúgvKÁ  
- GñksMrbsMrYlBnül;GMBI]bkrN_kt;RtaRbcaMéf¶¬ÉksarTI2¦sikçakamBüayameRbIR)as; 

]bkrN_enHerogral;éf¶ 
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6> karvaytMélxøÜnÉgGMBIcMeNHdwgénCMnajRKUbNþúHbNþal  
- GñksMrbsMrYlpþl;TMrg;vaytMélcMeNHdwgmun nigeRkayeBlbNþúHbNþal¬emIlÉksarTI3¦ 

 
 
 
 
 
 
 
7> karsnñidæan³ 

- segçbemeron ³ 
 
 
 
 

- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksarTI1 eKaledA eKalbMNg nigkalviPaKsikSa 
k> eKaledAvKÁ³ 
RKUbegÁaleqñImraCFanI extþ mankarekIneLIgnUvcMeNHdwg CMnaj smtßPaB nigTMnukcitþkñúgkarRKb;RKg 
kmμviFIbNþúHbNþal rYmmankarerobcMM nigkarsRmbsRmYlGMBIkar)a:n;RbmaNtRmUvkareronsURt nigpþl; 
vKÁbNþúHbNþal . 
 
x> eKalbMNgvKÁ ³ enAcugbB©ab;énvKÁbNþúHbNþalenHsikçakamnwgGac³ 

1>  Bnül;)anGMBIeKalKMniténkarBRgwgsmtßPaBtamry³karbNþúHbNþal 
2> mansmtßPaBkñúgkarerobcM nigGnuvtþn_kar)a:n;RbmaNtRmUvkareronsURt RBmTaMgkarviPaK 

elIsikçakam nigRkmxNÐkargar  
3> erobrab;)anGMBImeFüa)ayedIm,IeRKagbegáItvKÁbNþúHbNþal 
4> manlT§PaBbegáItEpnkarskmμPaBc,as;las;mYy . 
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K> kalviPaK 
em:ag matikar GñksMrbsMrYl 

éf¶TI 1 
8³00-9³00 
9³00-12³00ϑ 

karebIkvKÁ  
emeronTI1  ³ lMnaMedIménvKÁbNþúHbNþal 

 

14³00-17³00ϑ emeronTI 2 ³ eKalKMniténkarBRgwgsmtßPaBtamry³ 
karbNþúHbNþal  

 

éf¶TI 2 
8³00-12³00ϑ emeronTI 3 ³ mUldæanRKwHénkar)a:n;RbmaNtRmUvkareronsURt   

14³00-17³00ϑ emeronTI 4 ³ kar)a:n;RbmaNtRmUvkareronsURttamry³bBa¢IsMNYr  
éf¶TI 3 

8³00-9³00 
9³00-12³00ϑ 

emeronTI 4 ³ ¬t ¦ 
emeronTI 5 ³ kar)a:n;RbmaNtRmUvkareronsURttamry³sMPasn_ 

 

14³00-16³00ϑ 
16³00-17³00 

emeronTI 5 ³ ¬t ¦ 
emeronTI 6 ³ karviPaKTinñn½y nigkarsresrr)aykarN_ 

 

éf¶TI 4 
8³00-10³00ϑ 
10³00-12³00 

emeronTI 6 ³ ¬t ¦ 
emeronTI 7 ³ kareRKagerobcMvKÁbNþúHbNþal 

 

14³00-17³00ϑ emeronTI 7 ³ ¬t ¦  
éf¶TI 5 

8³00-12³00ϑ emeronTI 8 ³ karerobcMkic©Etgkar  

14³00-17³00ϑ emeronTI 9 ³ karrMlwkemeron erobcMEpnkarskmμPaB nig 
karvaytMélbBa©b;vKÁ 

 

 
ϑ sMrak15naTI 
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ÉksarTI2 ³ ]bkrN_kkMNt;RtaRbcaMéf¶GMBIkareronsURtpÞal;xøÜn  

- karTukdak;Éksar nigkarkt;RtaBIdMeNIrkar nigRBwtiþkarN_epSg² KWCakarsMxan;sMrab;RKU 
bNþúHbNþalmñak; 

- karsresrRbcaMéf¶KWCaRbsiTi§PaBmYyedIm,IcgRkgdMeNIrkarénvKÁbNþúHbNþal 
- karsresrRbcaMéf¶ KWpþl;nUvmUldæanRKwHsMrab; rMlwk[manRbsiT§iPaBéndMeNIrkarénvKÁ 

bNþúHbNþal nigbBaðaRbQmmux . kareronsURtpÞal;xøÜnCaRKUbNþúHbNþalmñak; nigmankar 
TTYlxusRtUvx<s;cMeBaHtMrUvkarrbs;sikçakam  

- GñksMrbsMrYlsgÇwmfaelakRKUGñkRKUkt;Rta¼sresrtaMgBIcab;epþImrhUtdl;cb;vKÁbNþúHbNþal 
edayeRbITMrg;dUcxageRkayenH ³  

 
eQ μaH ³  
 

1> sUmsrsrkarRbQmmuxpÞal;xøÜnkñúgkargarCaGñkbNþúHbNþal ³  
 
 
 
 
 

2> sUmkMNt;tMrUvkar¼eKalbMNgeronsURtpÞal;xøÜn ³ 
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éf¶TI 1 ³ ¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦ 
 

1> etImancMNucsMxan;²GIVxøHkñúgkmμviFIéf¶enH? 
 
 
 

2> kareronsURtpÞal;xøÜn ³  etIGñk)aneronsURtpÞal;xøÜnGIVxøH? 
 

 
 

3> karCab;Tak;TgsMrab;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenHeTAnwgkargar 
rbs;Gñk? 

 
 
 
 

4> karCab;Tak;TgsMrab;GgÁkarrbs;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenH 
eTAnwgGgÁkarrbs;Gñk? 

 
 
 
 

5> etImansMNYrfμ I CabnÞan;edIm,IeFVIkarbBa¢ak; ? 
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éf¶TI 2 ³ ¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦ 
 

1> etImancMNucsMxan;²GIVxøHkñúgkmμviFIéf¶enH? 
 
 
 

2> kareronsURtpÞal;xøÜn ³  etIGñk)aneronpÞal;xøÜnGIVxøH? 
 

 
 

3> karCab;Tak;TgsMrab;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenHeTAnwgkargar 
rbs;Gñk? 

 
 
 
 

4> karCab;Tak;TgsMrab;GgÁkarrbs;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenH 
eTAnwgGgÁkarrbs;Gñk? 

 
 
 
 

5> etImansMNYrfμ I CabnÞan;edIm,IeFVIkarbBa¢ak; ? 
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éf¶TI 3 ³ ¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦ 
 

1> etImancMNucsMxan;²GIVxøHkñúgkmμviFIéf¶enH? 
 
 
 

2> kareronsURtpÞal;xøÜn ³  etIGñk)aneronpÞal;xøÜnGIVxøH? 
 

 
 

3> karCab;Tak;TgsMrab;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenHeTAnwgkargar 
rbs;Gñk? 

 
 
 
 

4> karCab;Tak;TgsMrab;GgÁkarrbs;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenH 
eTAnwgGgÁkarrbs;Gñk? 

 
 
 
 

5> etImansMNYrfμ I CabnÞan;edIm,IeFVIkarbBa¢ak; ? 
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éf¶TI 4 ³ ¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦ 
 

1> etImancMNucsMxan;²GIVxøHkñúgkmμviFIéf¶enH? 
 
 
 

2> kareronsURtpÞal;xøÜn ³  etIGñk)aneronpÞal;xøÜnGIVxøH? 
 

 
 

3> karCab;Tak;TgsMrab;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenHeTAnwgkargar 
rbs;Gñk? 

 
 
 
 

4> karCab;Tak;TgsMrab;GgÁkarrbs;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenH 
eTAnwgGgÁkarrbs;Gñk? 

 
 
 
 

5> etImansMNYrfμ I CabnÞan;edIm,IeFVIkarbBa¢ak; ? 
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éf¶TI 5 ³ ¬>>>>>>>>>>¼>>>>>>>>>>>¼>>>>>>>>>>>>¦ 
 

1> etImancMNucsMxan;²GIVxøHkñúgkmμviFIéf¶enH? 
 
 
 

2> kareronsURtpÞal;xøÜn ³  etIGñk)aneronpÞal;xøÜnGIVxøH? 
 

 
 

3> karCab;Tak;TgsMrab;Gñk ³ etImanGIVxøHEdlCab;Tak;TgénkareronsURtenHeTAnwgkargar 
rbs;Gñk? 

 
 
 
 

4> karCab;Tak;TgsMrab;GgÁkarrbs;Gñk ³ etImnGIVxøHEdlCab;Tak;TagénkareronsURtenH 
eTAnwgGgÁkarrbs;Gñk? 

 
 
 
 

5> etImansMNYrfμ I CabnÞan;edIm,IeFVIkarbBa¢ak; ? 
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ÉksarTI3 ³  bBa¢IsMNYredIm,Ivas;EvgcMeNHdwgsikçakammun nigeRkayvKÁGMBICMnajRKUbNþúHbNþal 
sUmeRCIserIscemøIymYyEdlRtwmRtUvbMputkñúgcMeNamcemøIyCaeRcInénsMNYrdUcxageRkam ³ 

1> etImYyNaCaeKalbMNgrbs;karBRgwgsmtßPaBtamry³karbNþúHbNþal?  
k> karGPivDÆn_cMeNHdwg nigCMnaj 
x> karGPivDÆCMnaj nigsmtßPaBedIm,IEklMGrkarGnuvtþn_kargar 
 

2> etIkarBRgwgsmtßPaBtamry³karbNþúHbNþalmanbu:nμanCMhan?  
k> 3CMhan 
x> 4CMhan 
K> 5CMhan 
X> 6CMhan 
 

3> etImYyNaCasmasFaturbs;kar)a:n;RbmaNtRmUvkareronsURt?  
k> karviPaKelIGgÁPaB 
x> karviPaKelIsikçakam 
K> karviPaKelIRkbxNÐkargar 
X> RKb;cemøIyTaMgGs;xagelI  

 
4> etI;karviPaKRkbxNÐkargarmanbu:n μanCMhan?  

k> 5CMhan 
x> 6CMhan 
K> 7CMhan 
X> 8CMhan 
 

5> etImYyNaCaCMhanénkarerobcMbBa¢IsMNYr?  
k> kMNt;GVIEdleyIgcg;dwg 
x> sMNYrRtg;²eTAGñkcUlrYm 
K> ksagTMnak;TMngCamYyGñkcUlrYm 
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X> pþl;»kas[GñkcUlrYmbeBa©jeyabl;nUvGVIEdleKcg;niyay 
6> etIGIVEdlGñksMPasn_KYreCosvag?  

k> sYrsMNYrebIk 
x> cab;epþImBiPakSaBIBt’manTUeTAmun 
K> RKb;cemøIyTaMgBIrxagelI 
X> sYrBhusMNYr 

 
7> etITinñn½yGVIxøHEdlTTYl)anBIkarsegát?  

k> Tinñn½yBit 
x> Tinñn½yBitCaKMniteyabl; 
K> cemøIy k nig x 
X> gayRsYlRbmUlykTinñn½yCabrimaN 

 
8> etIbec©keTsNamYyEdlkt;Rta)anl¥RbesIrsMrab;Gñkkt;Rta?  

k> sresrTMrg;kat; nigkMNt;kalviPaKsMrab;rMlwkeLIgvij 
x> sYrbBa¢ak;CamYyGñkniyay 
K> TukcenøaHsMrab;bMeBjtameRkay 
X> RKb;cemøIyTaMgGs;xagelI  

 
9> etImYyNaEdlminEmnCaCMhanénkarviPaK?  

k> erobCataragbBa©ÚlTinñn½y 
x> eRbIR)as;]bkrN_kt;Rta 
K> bkRsaylT§pl nig TajecjesckIþsnñidæan 
X> sMerccitþpþl;Gnusasn_ 

 
10>  etIr)aykarN_manKuNPaBmYymanlkçN³dUcemþc?  

k> PaBRtwmRtUvnigc,as;las; 
x> PaBxøI¼segçb 
K> PaBeBjelj 
X> RKb;cemøIyTaMgGs;xagelI 
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11> etIFatumYyNaminEmnsßitenAkúñgTMrg;rbs;kareRKagbegáItkmμviFIbNþúHbNþal?  

k> RbFanbTemeron nigeKalbMNg 
x> RbFanbTlMGit nigviFIsaRsþ 
K> kic©Etgkar 
X> Éksareyag nigeBlevla 
 

12>  etImanlkçN³vinicä½yGVIxøHedIm,IbegáIteKalbMNgemeron?  
k> eBlevla 
x> karRbtibtiþ¼skmμPaB 
K> KuNPaB 
X> RKb;cemøIyTaMgGs;xagelI 

 
13> etIkic©EtgkarmanplRbeyaCn_GIVxøH?  

k> m©as;mUlniFigayRsYltamdan 
x> RKUbNþúHbNal¼GñksMrbsMrYlgayRsYlRKb;RKgdMeNIrkar 
K> sikçakamminBiPakSaeRkARbFanbT 
X> RKb;cMelIyTaMgGs;xagelI 
 

14>  etIkarbNþúHbNþalCaGVI?  
k>  CadMeNIrkarbegáIItsßanPaBbriyakasmYy Edlbgá[sikçakamgayRsYlKit nig)aneron        
BIskmμPaBrs;revIkkñúgEpñknImYy²éndMeNIrkarsikçasala  vKÁbNþúHbNþal b¤karRbCMuNamYy. 

x> RtUv)aneFVIeLIgedIm,IbegáInkaryl;dwg nigGPivDÆn_CMnajfμ Iedayman eKalbMNgc,as;las; 
sRmab;karbegáItnUv\riyabTfμ I b¤sRmab;karpøas;bþÚr\riyabT kñúgeBlbc©úb,nñ. 

K> Tak;TgCamYynwgkarpþl;nUveKalkarN_tRmg;TisCabnþbnÞab; ¬EdlpÞúyBIkarENnaM¼cg¥úlbgðaj¦ 
nigpþl;Bt’manRtLb;edIm,IelIkTwkcitþdl;Rkum b¤ buKÁl[Gnuvtþn_kargarRbkbedayeCaKC½y . 
X> RKb;cemøIyTaMgGs;xagelI 
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15> etIkarsMrbsMrYlCaGVI?  

k>  CadMeNIrkarbegáIItsßanPaBbriyakasmYy Edlbgá[sikçakamgayRsYlKit nig)aneron        
BIskmμPaBrs;revIkkñúgEpñknImYy²éndMeNIrkarsikçasala  vKÁbNþúHbNþal b¤karRbCMuNamYy. 

x> RtUv)aneFVIeLIgedIm,IbegáInkaryl;dwg nigGPivDÆn_CMnajfμ Iedayman eKalbMNgc,as;las; 
sRmab;karbegáItnUv\riyabTfμ I b¤sRmab;karpøas;bþÚr\riyabT kñúgeBlbc©úb,nñ . 

K> Tak;TgCamYynwgkarpþl;nUveKalkarN_tRmg;TisCabnþbnÞab; ¬EdlpÞúyBIkarENnaM¼cg¥úlbgðaj¦ 
nigpþl;Bt’manRtLb;edIm,IelIkTwkcitþdl;Rkum b¤ buKÁl[Gnuvtþn_kargarRbkbedayeCaKC½y . 
X> RKb;cemøIyTaMgGs;xagelI 

 
16> etIkarbgðat;bgðajCaGVI?  

k>  CadMeNIrkarbegáIItsßanPaBbriyakasmYy Edlbgá[sikçakamgayRsYlKit nig)aneron        
BIskmμPaBrs;revIkkñúgEpñknImYy²éndMeNIrkarsikçasala  vKÁbNþúHbNþal b¤karRbCMuNamYy. 

x> RtUv)aneFVIeLIgedIm,IbegáInkaryl;dwg nigGPivDÆn_CMnajfμ Iedayman eKalbMNgc,as;las; 
sRmab;karbegáItnUv\riyabTfμ I b¤sRmab;karpøas;bþÚr\riyabT kñúgeBlbc©úb,nñ . 

K> Tak;TgCamYynwgkarpþl;nUveKalkarN_tRmg;TisCabnþbnÞab; ¬EdlpÞúyBIkarENnaM¼cg¥úlbgðaj¦ 
nigpþl;Bt’manRtLb;edIm,IelIkTwkcitþdl;Rkum b¤ buKÁl[Gnuvtþn_kargarRbkbedayeCaKC½y . 
X> RKb;cemøIyTaMgGs;xagelI 
 

17> etIvdþénkareronsURtBIbTBiesaFn_manb:unμanCMhan?  
k> 3CMhan 
x> 4CMhan 
K> 5CMhan 
X> 6CMhan 

 
18> etImYyNaEdlminEmnCaFaturbs;reboberonsURt?  

k> skmμPaB 
x> karqøúHbBa©aMg 
K> kareFIVEpnkar 
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X> RKb;cemøIyTaMgGs;xagelI 
19> etIskmμPaBmYyNaEdlGñksMrbsMrYlminKUreFVI?  

k> pþl;KMnit nigRTwsþIeRcIneTA[sikçakam  
x> eromcMdMeNIrkar nigsMPar³ 
K> CYysikçakamEckrMElkKMnit 
X> EfrkSasikçakam[zitenAkñúgknøg 
 

20> etIGñksMrbsMrYll¥mñak;KUrEtmanGIVxøH?  
k> Kat;manbTBiesaFn_eRcInqñaM 
x> shkarN_kñúgRkum)anl¥ 
K> cemøIy k nig x 
X> KuNPaB \riyabT CMnaj viFIsaRsþ nig]bkrN_ 
 

21> etImYyNaCa]bkrN_énkarsMrbsMrYl?  
k> kargarRkumtUc 
x> karGt;Fμt; 
K> kic©Etgkar 
X> mansmtßPaBedIm,IsMeyaKKMnit 
 

22> etImYyNaCaeKalbMNgrbs;karbMpusKMnit?  
k> edIm,IeFVIbgðajBIsßanPaBCak;lak;NamYy ehIyTajecjnUvkarqøúHbBa©aMg  
x> edIm,IRbmUlKMnit b¤CMerIsepSg²mYycMnYnEdlTak;TgnwgbBaða  
K> edIm,Ipøas;bþÚrbTBiesaFn_ nigeronsURtBIKñaeTAvijeTAmk  
X> edIm,Ipþl;»kas[GñkcUlrYmeronsURtbTBiesaFn_BIGñkCMnaj b¤ GñkEdlmanbTBiesaFn_enaH  
 

23> etIeRbIBN’GIVsMrab;sresrépÞsac;erOgelIRkdaspÞaMgFMedIm,IgayRsYldl;sikçakamemIleXIj?  
k> BN’exov b¤exμA 
x> BN’ébtg b¤Rkhm 
K> BN’elOg b¤páaQUk 
X> GaRs½ytamkarcUlcitþrbs;Gñksresr 
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24> etImYyNaEdlCaRkitRkml¥bMputsMrab;sresrelIRkdasBN’?  

k> sresrBaküKnøwH nigmYyKMnitsMrab;mYYyRkdasBN’ 
x> eRbIBN’exov b¤ exμA 
K> erobcMRkdasBN’[RtUvnwgxøwmsar 
X> cemøIyTaMgGs;xagelIminRtwmRtUv 

 
25> etIGIVCasMNYrebIk?  

k> CasMNYrEdlTamTarrkcemøIy cas+ b¤)aT Etb:ueNÑaH  
x> mann½yfakarBüayamyl;BIehtuplEdlenABIeRkaytRmUvkar  
K> mann½yfasMNYreRcInkñúgeBlEtmYy  
X> mann½yfa cemøIynwgminRtUv)aneqIøyeday cas+ b¤ )aT  

 
26> etIGIVCasMNYrBhusMNYr?  

k> CasMNYrEdlTamTarrkcemøIy cas+ b¤)aT Etb:ueNÑaH  
x> mann½yfakarBüayamyl;BIehtuplEdlenABIeRkaytRmUvkar  
K> mann½yfasMNYreRcInkñúgeBlEtmYy  
X> mann½yfa cMelIynwgminRtUv)aneqIøyeday cas+ b¤ )aT  

 
27> etIkarsþab;l¥manlkçN³vinicä½yGIVxøH?  

k> karbMPWø 
x> karniyaysaeLIgvij nig GBüa®kwtü   
K> qøúHbBa©aMg nig karsegçb 
X> RKb;cemøIyTaMgGs;xagelI 

 
28> etImYyNaCal,ic¼KnøwHsMrab;sMeyaKKMnit?  

k> BicarNarelIviFIsaRsþEdlRtUveRbI 
x> x©Iédsikçakam[sMeyaKCMnYs 
K> BicarNaelIrebobGnþraKmn_ enAeBlEdlmanTMnas;¼karExVgKMnitKña 
X> RKb;cemøIyTaMgGs;xagelI 
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29> etIeFIVGnþraKmn_ya:gdUcemþcedIm,IedaHRsayTMnas;buKÁl b¤Rkumkñúgfñak;?  

k> Gnuvtþn_bgábriyakasrIkray dUcCaniyaykMEbøg elgEl,g  
x> rMlwkbTvin½y 
K> cemøIy k nig x 
X> rkGñkCMnajmkCYy 

 
30> etIeFIVkarelIkTwkcitþdl;Gñkes¶oms¶at; nigGñkmancMeNHdwgTabenAkñúgfñak;ya:gdUcemþc?  

k> sYrRtg;²eTAkan;Kat; 
x> pþl;»kas[Kat;)anniyaymuneK 
K> eRbIR)as;viFIsaRsþbMpusKMnit 
X> eRbIR)as;viFIsaRsþRkumtUc b¤kargarCaédKU 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
k> esckIþepþIm³  
elak elakRsI)aneronGMBIdMeNIrkarebIkvKÁenAkñúgemeronTI1 Edl)anCYy[elakGñkmanTMnukcitþx<s; 
kñúgkarcUlrYmcMENkKMniteyabl;dl;vKÁTI1enH . müa:gvijeTotelakGñkk¾)anksagTMnak;TMngl¥ 
CamYymitþrYmfñak; nigGñksRmbsRmYl . emeronenHnwgCYyelakGñk[yl;dwgkan;EtsuICMerAGMBI 
mUldæanRKWHénkarBRgwgsmtßPaBtamry³karbNþúHbNþal .  ynþkarenHminEmngayRsYleLIy 
vaTamTarcMNayFnFanCaeRcIn dUcCaFnFanmnusS sMPar³ nigeBlevla RBmTaMgRtUvkar 
karebþCJacitþBIGñkBak;Bn½§TaMgGs; . b:uEnþvaCaKMnitpþÜcepþImfμ I rbs; K>C>G>b¼G>K>RT>k. 
 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçkamnwgGac ³ 

- erobrab;)anBIGtßn½yrbs;karBRgwgsmtßPaBtamry³karbNþúHbNþal 
- BN’na)anBIFaturbs;karBRgwgsmtßPaBtamry³karbNþúHbNþal 
- Bnül;)anBIPaBdUcKña nigxusKñarvagkarBRgwgsmtßPaBtamry³karbNþúHbNþal nig 

karbNþúHbNþalTUeTA  
- yl;dwgBIebobeRbIR)as;karBRgwgsmtßPaBtamry³karbNþúHbNþalenAkúñgkar)a:n;RbmaN 

tRmUvkareronsURt nigkarerobcMeRKagbegáItkm μviFIbNþúHbNþalsMrab;mRnþIRkumeKaledA  
 
 
 
 
 
 
 
 
 

 



emeronTI 2 ³ eKalKMniténkarBRgwgsmtßPaB tamry³karbNþúHbNþal 

TOT Module 1: Designing Training Program                                                                                3 
 

2> karsMEdgtY ³  
karENnaM ³  
- eRCIserIsGñks μ ½RKcitþ6nak;sMrab;sMEdgtY ehIyEckCa2Rkum ¬mYyRkummanKña3¦ 
- kic©karRkumTI1 ³ 
• mñak;CaRKUbNþúHbNþal ¬mkBIGgÁPaB RtYtBinitü nigvaytMélPñMeBj¦³ erobcMRbFanbT 

edIm,IbeRgondl;sikçakam nig]eTÞsnamemeronrYccb;  
• BIrnak;eTotsMEdgCasikçakamEdlRtUv)anfñak;CatiGeBa¢Ijmkeron ³ eFIVkarsMEdgminsUvcab; 

GarmμN_nwgRbFanbTbu:nμaneT  
- kic©karRkumTI2 ³ 
• mñak;CaGñksRmbsRmYl 
• BIrnak;eTotCasikçakam 
• CMhanTI 1 ³ GñksRmbsRmYl nigGñkepSgeTotCasikçakamCYbBiPakSaKñaGMBIkarRbQm 

muxkñúgkargar .  sikçakam)ansMEdgbgðajBIcMNucxVHxatEdlGnuvtþ min)anl¥nUvkarerobcM 
nig sRmbsRmYlvKÁbNþúHbNþal sikçasala b¤ karRbCMu . GñksRmbsRmYlsMEdg bgðaj 
BIkaeRCIserIsRbFanbTGMBICMnajsRmbsRmYledIm,IerobcM nigpþl;karbNþúHbNþal . 

• CMhanTI 2 ³ mYyExeRkay vKÁCMnajsRmbsRmYl)anekIteLIg . GñksRmbsRmYlbgðaj 
BIkarbeRgond¾l¥ eday)anbgðajeKalbMNgemeron eRbIR)as;sMNYredIm,I[manGnþrGMeBI 
CamYysikçakam .  sikçakamsMEdgGarm μN_eBjcitþehIysMercykEpñkxøHeTAGnuvtþn_ .  

• CMhanTI 3 ³ ry³eBl2ExeRkaymkeTot Caskm μPaBtamdan b¤bgðat;bgðaj . 
GñksRmbsRmYl nigGñksikçakamCYbBiPakSaKñamþgeTotGMBIEpnkarskmμPaB . sikçakam 
bgðajBIPaBrIkcMerInénkarGnuvtþn_kargar nigmanTMnukcitþkñúgkarsRmbsRmYlénRBwtþikarN_ 
epSg² .  
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karqøúHbBa©aMg ³  
- etIGñk)aneXIjGVIxøH? 

 
 
 

- etImYyNaCakarbNþúHbNþalepþatelIRbFanbT¼TUeTA nigkarBRgwgsmtßPaBtamry³ 
karbNþúHbNþal? 

 
 
 

- etImanPaBdUcKña nigxusKñay:agdUcemþcrvagkarbNþúHbNþalepþatelIRbFanbT nigkarBRgwg 
smtßPaBtamry³karbNþúHbNþal? 

 
 
 
 

- etIkarBRgwgsmtßPaBtamry³karbNþúbNþalmann½yya:gdUcemþcsMrab;Gñk? 
 
 
 
 

- etIkarBRgwgsmtßPaBtamry³karbNþúbNþalmanCMhanGVIxøH? 
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3> karbgðajGMBIcritlkçN³rbs;karBRgwgsmtßPaBtamry³karbNþúHbNþal 
GñksRmbsRmYlbgðajedaysegçbéneKalKMnitemeronTI2 nigBikSakñúgRkumFM ¬emIlÉksaremeron 

TI2¦ 
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4> karsnñidæan³ 
- segçbemeron ³ 

 
 
 
 

- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksaremeroTI2³ 
karBRgwgsmtßPaBtamry³karbNþúHbNþal Competency Improvement Training (CIT) 

 RKUbegÁaleqñImnwgRtUverobcM nigpþl;vKÁbNþúHbNþal GMBIkarBRgwgsmtßPaBtamry³karbNþúHbNþal 
nigCMnajnanadl;mRnþIRkumeKaledAenAfñak;eRkamCati edIm,IGnutþn_kargarRbkbedayRbsiT§PaB 
 

1> vdþénkarBRgwgsmtßPaBtamry³karbNþúbNþal 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
CMhanTI 1 ³ kMNt;xñatKMrU¼bTdæansmtßPaB ¬Competency standard document¦ GMBItYnaTICak;lak; 
karGb;rM cMeNHdwg CMnaj nigsmtßPaBEdlRtUvkarsMrab;bMeBjtYnaTI Parkic© nigkarTTYlxusRtUvenaH . 
]TahrN_ ³ karkMNt;bTdæansmtßPaBmRnþIRKb;RKgkic©snüa nigrdæ)alb¤mRnþIRtYtBinitü nigvaytémø .  
sMPar³ nig]bkrN_EdlRtUvkarKW ³  
 

l>r sMPar³ bec©keTs¼]bkrN_ 
1>k taragRkbxNÐkargarpøÚvkar RtYtBinitü nigviPaK 
1>x karrMBwgTukrbs;GñkRKb;RKgBIbuKÁlikEdlTTYl RtYtBinitü b¤eRbIbBa¢IsMNYr 

2> karvaytMélsmtßPaB 
bc©úb,nñ   

3> kMNt;KmøatxVHxat 
énsmtßPaB   

4>kareRKagerobcM nig 
pþl;vKÁbNþúHbNþal 

6> karvaytMélBI 
karrIkcMerIn smtßPaB 

5>kartamdan nig 
bgðat;bgðaj 

1> karcgRkgbTdæan
smtßPaB   



emeronTI 2 ³ eKalKMniténkarBRgwgsmtßPaB tamry³karbNþúHbNþal 

TOT Module 1: Designing Training Program                                                                                8 
 

tYnaTIenaH 
1>K tYnaTIEdl)anEtgtaMgenAkñúgbribTrbs;GgÁPaB 

b¤KMerag ¬]TahrN_ KN³km μaFikarGPivDÆCnbTextþ 
KN³kmμaRbtibtiþ GgÁPaBRKb;RKgkic©snüa 
nigrdæ)al¦  nigtYnaTIlMGit¬kareRCIserIsbuKÁlik 
BIxageRkA ¦ 

RtYtBinitü nigviPaK 
 

eyagtamkarerobrab;xagelI karBRgagénkarcgRkgbTdæansmtßPaBelItYnaTIRtUv)anbegáIt . 
skm μPaB sMPar³ ]bkrN_ nigbec©keTs ³  

1> eRCIserIs nigRbmUlÉksarEdlBak;Bn½§xagelI 
2> erobcMbBa¢IsMNYredIm,IsMPasn_ 
3> cgRkg nigsresrÉksarbTdæansmtßPaB EdlRKbdNþb;elItYnaTITaMgmUlrbs; 

RkumeKaledA  
4> dMeNIrkarsMPasn_edayeRbI]bkrN_xagelI  
5> dMeNIrkarsMPasn_ nigviPaKelIÉksarEdlBak;Bn½§xagelI  

 

CMhanTI 2 ³ karvaytMélelItYnaTIrbs; ¬mRnþIRKb;RKgkic©snüa nigrdæ)al b¤mRnþIRtYtBinitü 
nigvaytémø¦GMBIkMritsmtßPaBbc©úb,nñ ¬GMBIkarGb;rM cMeNHdwg CMnaj bTBiesaFn_ nigsmtßPaB¦ 
eFobeTAnwgbTdæansmtßPaBEdlkMNt;éntYnaTIenaH ³  
 

l>r sMPar³ bec©keT¼]bkrN_ 
2>k RbvtþirUbsegçbénGñkTTYltMENg  RtYtBinitü nigviPaK 
2>x kargarEdl)anbMeBjCatMNag nigEpnkar kargar RtYtBinitü nigviPaK 
2>K r)aykarN_vaytémøbuKÁlikfμ I² RtYtBinitü nigviPaK 
2>X Gñkkan;tMENg¼mRnþIeFVIkarvaytMéledayxøÜnÉg bBa¢IsMNYr nigsMPasn_ 
2>g karpþl;Bt’manRtLb;BIGñkRKb;RKg bBa¢IsMNYr nigsMPasn_  
 
skm μPaB sMPar³ ]bkrN_ nigbec©keTs ³  

1> dMeNIrkarsMPasn_dUc)anerobrab;xagelI  
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2> dMeNIrkarBinitü nigviPaKelIÉksar)anerobrab;xagelI 
3> vaytMélKmøatxVHxatrvagkMritsmtßPaBbc©úb,nñ nigsmtßPaBEdl)ankMNt;CabTdæan  

 
CMhanTI 3  ³ kMNt;KmøaténsmtßPaB ³ edayeFIVkareRbobeFob nigviPaKelIkMritsmtßPaBbc©úb,nñ 
eTAnwgbTdæanstßPaBEdl)ankNt;¬CMhanTI2 eRboeFobeTAnwgCMhanTI1¦ 
skm μPaB sMPar³ ]bkrN_ nigbec©keTs ³  

1> begáIteKaledA nigeKalbMNgénkarBRgwgsmtßPaBtamyr³karbNþúHbNþal.  
2> kMNt;sUcnakrénPaBrIkcMerIn¼eCaKC½ytamry³eKalbMNgénkarBRgwgsmtßPaBtamry³ 

karbNþúHbNþal  .  RKUbNþúHbNþaleRbIsUcnakr edIm,IkMNt;meFüa)aybNþúHbNþal 
nigkarvaytMél . sikçakameRbIsUcnakrxøHedIm,IkMNt;dMNak;kalsMrab;BRgwgsmtßPaB . 

3> BiPakSa nigsMPasn_CamYysikçakam nigsMPasn_CaGñkRKb;RKgpÞal;rbs;BYkeK . 
 

CMhanTI 4  ³ kareRKagerobcM nigpþl;vKÁkarBRgwgsmtßPaBtamry³karbNþúHbNþal edayEp¥kelI 
TNA³ RKUbegÁaleqñImnwg ³  

1> begáIteKaledA nigeKalbMNgénkarBRgwgsmtßPaBtamry³karbNþúHbNþal . karbNþúH 
bNþalRtUvEteqøIytbeTAnwgkarxVHxat¬Kmøat¦Edl)ankMNt; elIcMeNHdwg CMnaj 
smtßPaB nigkargarrbs;mRnþIRkumeKaledA . 

2> erobcMeRKagbegáItkmμviFIbNþúHbNþal kic©Etgkar nigsMPar³déTeTot  
3> pþl;vKÁbNþúHbNþalCamYynwgkarvaytémøcMeNHdwg mun-eRkayvKÁbNþúHbNþal  
4> pþl;karbgðat;bgðaj¼kartamdan nigRtYtBinitüBIPaBrIkcMerInénsmtßPaBrbs;sikçakam  

skm μPaB sMPar³ ]bkrN_ nigbec©keTs ³  
1> dUcCMhanxagelIEdr 
2> karerobeRKagbegáItkmμviFIbNþúHbNþal 

3> karsMrbsMrYlvKÁbNþúHbNþal 

4> karvaytMélcMeNHdwgmun nigeRkayvKÁ 
5> karbgðat;bgðaj 

6> erobcMEpnkarskm μPaBsMrab;Gnuvtþn_ 
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CMhanTI5 ³ kartamdan nigkarKaMRTeRkayvKÁbNþúHbNþal ³  
RKUbNþúHbNþalRtUvEfrkSakarTMnak;TMngCamYysikçakam edIm,IBinitüemIlkarrIkcMerIn ]bsKÁnana 
nigpþl;kar KaMRTbec©keTs .  
skm μPaB sMPar³ ]bkrN_ nigbec©keTs ³  
 

1> cuHTsSn³kic© segát nigRbwkSaeyabl; 
2> CYyCabec©keTs nigedaHRsaybBaða 
3> eFIVkarR)aRs½yTk;TgCaRbcaM 

 
 

CMhanTI6 ³ karvaytMél ³  eFIVkarvaytMél nigcgRkgÉksarlT§plrbs;karbNþúHbNþalry³eBl 
6ExbnÞab;. karvaytMélCamUldæancaM)ac; edIm,ICMrujbEnßmdl;karerobcMvKÁbNþúHbNþal[kan;EtRbesIr 
eLIg nigmanRbsiTi§PaBcMeBaHkarBRgwgsmtßPaBtamry³karbNþúHbNþal . 
skm μPaB sMPar³ ]bkrN_ nigbec©keTs ³  

1> cuHTsSn³kic©bnþ nigsegát  
2> cuHtamdanral;CMhannana 
3> kt;RtaGMBIGIVEdl)anpøas;bþÚr edayeRbITMrg;vaytMél 

4> eFIVEpnkarsMrab;tamdan¼ebIkvKÁrMlwk 

viFIsaRsþEdl)anBN’naxagelIehAfa³ karBRgwgsmtßPaBtamry³karbNþúHbNþal 
viFIsaRsþenHRtUv)aneRbIR)as;edayRKUbegÁaleqñIm . 
 
etImanPaBxusKñay:agdUcemþccMeBaHkarbNþúHbNþalEp¥kelIRbFan¼karbNþúHbNþalTUeTA nigkarBRgwg 
smtßPaBtamry³karbNþúHbNþal ? 

 

TMhM karbNþúHbNþalEp¥kelIRbFan¼ 
karbNþúHbNþalTUeTA 

karBRgwgsmtßPaBtamry³karbNþúHbNþal 

eKalbMNg 
 

- karGPivDÆcMeNHdwg nigCMnaj - karEklMGénkarGnuvtþkargaredayepþatelI 
karGPivDÆCMnaj nigsmtßPaB 
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viFIsaRsþ 
 

- RKUbNþúHbNþalkMNt;GVIEdll¥ 
sMrab;sikçakam  

- RbFanbTRtUv)ankMNt;edayRKU 
bNþúHbNþal 

- rebobeFIVkar)a:n;RbmaNCaTUeTA 
- minsUvmankartamdan nigKaMRT 

- Ep¥keliviPaKBIKmøatxVHxat nigtMrUv éntYnaTI 
nigmuxtMENgCak;lak; 

- epþatxøaMgelIsikçakam 
- RbFanbTRtUv)ankMNt;edaysikçakam 
- kartamdan nigvaytMélelIbTdæan smtßPaB 

nigeKalbMNgén vKÁbNþúHbNþal 
 
niymn½y nigeKalKMniténBakükarBRgwgsmtßPaBtamry³karbNþúHbNþal (Competency 

Improvement Training, CIT): 

karBRgwgsmtßPaBtamry³karbNþúHbNþal ³ KWCavKÁbNþúHbNþaledIm,IbegáInsmtßPaBm®nþIeKaledA 
fñak;eRkamCati ¬]TahrN_³ m®nþIEpñktamdan RtYtBinitü nigvaytémø énEpñkRKb;RKgkic©snüa 
nigrdæ)al¦ edIm,IeFVIkic©karRbkbedayRbsiT§PaBbnÞab;BIvKÁbNþúHbNþal . 
 
smtßPaB Competency ³ KWIGVIEdltRmUv[buKÁlikkan;tMENg¬tYnaTI¦Gnuvtþn_nUvtYnaTI Parkic© nig 
karTTYlxusRtUv . smtßPaB Competency KWRtUv)anpSMeLIgBIsmasPaBmYycMnYndUcCa ³ 
TTYlkarbNþúHbNþal karGb;rM cMeNHdwg bTBiesaFn_ CMnaj nigbMNin (Ability) . rYmTaMgEpñk 
Gkb,kiriya ³ karTMnak;TMng RbkbedayRbsiT§PaB karcat;EcgRbkbedayTMnukcitþ smtßPaBkñúg 
karplitlT§pl karRKb;RKg eBlevla kareFVIkarCaRkum PaBCaGñkdwknaM niglkçN³sm,tþiepSg² 
eTotdUcCaKuNPaBelIkargar edIm,IbMeBjtYnaTI nigmuxgar ehIyTTYl)anlT§pldUckarrMBwgTuk . 
 
bTdæansmtßPaB (Competency Standard) : KWtRmUvkarénkargarEdlTamTar[mansmtßPaBya:g 
TabbMputRtwmkMritmYyEdl)ankMNt;edIm,Ikan;tMENg¬tYnaTI¦NamYy . tRmUvkarTaMgenHKWTamTar 
smtßPaBCaeRcInrYmbBa©ÚlKñaenAkñúgkargar . bTdñansmtßPaBenHRtUv)anbegáIteLIgsMrab;Gñkkan; 
tYnaTIenaHEdlmankMNt;eBlevlac,as;las; edIm,I[BYkeKgayRsYlkñúgkarGnuvtþn_kargar b¤bMeBj 
muxtMENgenaH müa:geTotgayRsYlkñúgkarvaytémødl;BYkeKvij . ¬]TahrN_ m®nþIEpñktamdan 
RtYtBinitü nigvaytémø rbs;EpñkRKb;RKgkic©snüa nigrdæ)alb¤CnbegÁal EpñktamdanRtYtBinitü 
nigvaytémø¦. “tRmUvkar” rYmmankarGb;rM bTBiesaFn_ cMeNHdwg CMnaj nigsmtßPaBCak;lak;cMeBaH 
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dMENgenaH . tRmUvkarTaMgenHRtUv)anBN’naCaTUeTAenAkñúgkarRbkaseRCIserIsbuKÁlik b¤karbriyay 
kargar b¤ÉksarRkbxNÐkargar . sRmab;tMENgenHGacmankareRbIR)as;BIbTdæanepSg²Kña b¤k¾Gac 
mankarrMBwgTukCak;lak;éntMENgenH . eyagtamkarsmÖasn_ Bt’man nigÉksarEdlGacrk)an . 
karcgRkg bTdæansmtßPaBRtUv)anbegáIteLIgsRmab;tMENgenH edIm,IsRmbsRmYlnUvkargar 
vaytémøtRmUvkarvKÁbNþúHbNþal ¬sUmemIlxageRkam¦ .  
 
ÉksarbTdæansmtßPaB Competency Standards Document ³ KWCakarEsVgrkkarbriyayBIkargar 
b¤RkbxNÐkargarcMeBaHm®nþIeKaledA edIm,ITTYl)annUvkarbNþúHbNþal RKUbegÁaleqñImnwgRbQmmux 
sßanPaBTaMgGs;enHdUcCa ³ briyayBIkargar b¤RkbxNÐkargarminGacrk)anCYnkalvamank¾b:uEnþ 
min)aneFVIbc©úb,nñPaB . GVIEdlGñkkan;tMENgkMBugeFVIxusBItRmUvkarkargarEdlmanenAkñúgbriyay 
kargarxusBIkarrMBwgrbs;GñkRKb;RKg b¤tRmUvkarénmuxdMENg . dUecñHRKUbegÁaleqñImnwgRtUvcgRkg 
ÉksarbTdæansmtßPaBsRmab;tMENgm®nþI eKaledA EdlkMBugkan;dMENgenAkñúgbribT K>C>G>b 
¬]TahrN_ ³ m®nþItamdanRtYtBinitü nigvaytémørbs;EpñkRKb;RKgkic©snüa nigrdæ)alb¤CnbegÁal 
EpñktamdanRtYtBinitü nigvaytémørbs;mnÞIrvis½y¦ nigkareRbIR)as;taragEdl)anP¢ab;xageRkam . 
ÉksarnwgepþateTAelI cMeNHdwg CMnaj nigsmtßPaBsMxan;²EdltRmUv[mansRmab;Gñkkan;dMENg 
enH . ÉksarenHKWCaParkic©caM)ac;sRmab;karvaytémøelI tRmUvkarénkarBRgwgsmtßPaBtamry³ 
karbNþúHbNþal nigkarerobcMkarBRgwgsmtßPaBtamry³kar bNþúHbNþal. 
 
cMeNHdwg Knowledge : KWcMeNHdwgCak;lak;nanaEdlcaM)ac; sRmab;karGnuvtþn_tUnaTI nigmuxgar 
RbkbedayRbsiT§PaB . cMeNHdwgCak;lak;TaMgenaH nigBt’manepSg²tRmUv[Gñkkan;dMENg 
RtUvEteRbIR)as;kñúgkargarrbs;eKedIm,IseRmceKalbMNg . m®nþItamdanRtYtBinitü nigvaytémørbs; 
EpñkRKb;RKgkic© snüa nigrdæ)alRtUvEtmancMeNHdwgénkarRKb;RKgKeRmag karGnuvtþn_nigeKalkarN_ 
sMxan;²Epñktamdan RtYtBinitü nigvaytémøEdlKat;GacGnuvtþkargarrbs;Kat;eTAnwgKeRmag 
kartamdankic©snüa nig karerobcMTinñn½y NCD rbs; K>Rb extþ. 
 
CMnaj Skill ³ KWGVIEdlrk)an-)anmkBIcMeNHdwg nigbTBiesaFn_kñúgkarRbtibtþikic©kar b¤muxgar. 
vaCaGaCIBrbs;Gñkkan;tMENg EdlGacTTYlxusRtUv nigGnuvtþn_muxgar . ]TahrN_³ karvayGtßbT b¤ 
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el,OnénkarbBa©ÚlTinñn½y . ]TahrN_epSgeToteBlevlaEdlRtUvkarsRmab;BRgag b¤cMnYnénkar 
Binitü emIleLIgvijEdlRtUvkaredayTIRbwkSatamdan RtYtBnitü nigvaytémø edIm,IeFVIlixitpøÚvkar 
epJIreTA mnÞIrvis½y eTAelIkic©snüa nigtamdankñúgkarsuMyl;RBmBIRbFanTIRbwkSa edIm,I[smaCikGcié®nþ 
cuHhtßelxa .  CMnajKWvapþl;lT§plEdlGacsegátemIleXIj nigvas;Evg)an. 
 
smtßPaB Ability ³ vaBak;B½n§eTAnwgCMnaj Gakb,kiriya nwgsMedAeTAelIGMNacb¤manTMnukcitþedIm,I 
Gnuvtþn_kargarkñúgmuxtMENg . ]TahrN _ ³ smtßPaBrbs;m®nþItamdan RtYtBinitü nigvaytémø nig 
mRnIþRKb;RKgkic©snüa edIm,IerobcMEpnkarkargar [FanaTTYllT§plTan;eBlevla . 
  
cMeNHdwg CMnaj nigsmtßPaB³ sUmemIlxagelIehIycaMfa ³ tRmUvkarTaMg3sRmab;kargarKWvaTMnak;TM 
ngnwgKñaya:gCitsñiT§. enAkñúgbribTénkargar b¤tMENg TaMg3cMnucenHRtUv)aneKBicarNaTaMgGs;ehIy 
erobrab;BI “smtßPaB” sRmab;kargar. 
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karcgRkgbTdæan smtßPaB cMenHdwg CMnaj nigbMNin ¬ KSA ¦ - TRmg;sMrab;cgRkgTuk 
esckþIENnaM ³ 1¦ sUmRbmUlÉksarbriyayBIkargar karvaytMélxøÜnÉg nig karvaytMéledayGñkRKb;RKg. 2¦ epÞrBt’manTaMgGs;BIRbPBTaMg3Edl)anRbmUledIm,IbMeBj 
Bt’manenAkñúgTMrg; ¬ KSA ¦ edaybMeBjenAkñúgEpñkrbs;TMrg; ¬ KSA ¦ enAkñúgkUelanTI 2 TI3 nig TI4.  3¦ enAkñúgkUelanTI5EdlCakUelancugeRkayeK sUmsegçbnUvBakü 
nigXøaKnøwHBIkUelanTI 2 TI3 nig TI4  nig lubecalnUvBaküEdlCan;Kña ¬BaküpÞÜn¦. Bt’manEdlenAkñúgkUelanTI5 nwgRtUvRbmUlpþúM ehIynwgRtUveRbIR)as;CaÉksarbTdæans 
mtßPaB sMrab;tYnaTIEdl)anBiPakSa. 
tYnaTI ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>   extþ ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  cgRkgeday ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
 

RbPBBt’man  FatuénsmtßPaB 
Competency ¬1¦ 
 

briyaykargar¼ 
RkbxNÐkargar¬2¦ 
 

karvaytMélxøÜnÉg – 
GñkEdlkan;tMENg ¬3¦ 

karvaytMéledayGñkRKb;RKg 
¬4¦ 

kardak;bBa©ÚlKñaén 
bTdæansmtßPaB ¬5¦ 
  

cMeNHdwg 
 
Knowledge 

grade 12 
 
Project management 
 
 
 
 
 
 
 
 
 
 
 
 
 

grade 12 
 
No 

grade 12 
 
Project management 

grade 12 
 
Project management 
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RbPBBt’man  FatuénsmtßPaB 
Competency ¬1¦ 
 

briyaykargar¼ 
RkbxNÐkargar¬2¦ 
 

karvaytMélxøÜnÉg – 
GñkEdlkan;tMENg ¬3¦ 

karvaytMéledayGñkRKb;RKg 
¬4¦ 

kardak;bBa©ÚlKñaén 
bTdæansmtßPaB ¬5¦ 
  

CMnaj 
 
Skills  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Design TNA and training 
curriculum 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Limited 

 
NO 

 
Design TNA and training 
curriculum 
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RbPBBt’man  FatuénsmtßPaB 
Competency ¬1¦ 
 

briyaykargar¼ 
RkbxNÐkargar¬2¦ 
 

karvaytMélxøÜnÉg – 
GñkEdlkan;tMENg ¬3¦ 

karvaytMéledayGñkRKb;RKg 
¬4¦ 

kardak;bBa©ÚlKñaén 
bTdæansmtßPaB ¬5¦ 
  

bMNin ¬\riyabf¦ 
Abilities  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

 

 



 
 

 
 
 

 
  

emeronTI 3 
 

mUldæanRKwHénkar)a:n;RbmaN 
tRmUvkareronsURt 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
 

k> esckIþepþIm³  
mUldæanRKwHénkar)a:n;RbmaNtRmUvkareronsURt KW karrukrktRmUvkarCak;Esþgrbs;sikçakam edIm,IkMNt; 
[)anc,as;nUveKaledA nigeKalbMNgénkmμviFIbNþúHbNþal . kar)a:n;RbmaNtRmUvkarCYykMNt; 
[dwgbBaðaEdlekIteLIgedayÉg²enAkñúgGgÁPaB¼GgÁkar . emeronenHCYyGñk[yl;kan;Etc,as; 
GMBIkareRKagbegáItvKÁbNþúHbNþal mYytamry³eFVIkar)a:n;RbmaNtRmUvkareronsURt .    
 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 

- Bnül;)anBIGtßn½yrbs;kar)a:n;RbmaNtMrUvkareronsURt 
- yl;dwgc,as;GMBIbribTkar)a:n;RbmaNtRmUvkareronsURt énkarBRgwgsmtßPaBtamry³kar 

bNþúHbNþal 
- erobrab;)anBICMhannanarbs;karviPaKelIsikçakam nigRkbxNÐkargar 
- Gnuvtþn_énkarviPaKelIRkbxNÐkargar 
 

2> karbMpusKMnit ³  
eyagtambTBiesaFn_rbs;Gñk ³  
- etIIkar)a:n;RbmaNtRmUvkareronsURt TNA mann½yy:agdUcemþc? 

 
 
 

-  etIIRtUveFIVkar)a:n;RbmaNtRmUvkareronsURt TNA elIsmasFatu¼EpñkGIVxøH?  
¬emIlÉksarTI1¦ 
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3> kargarBIr²nak; ³  
eyagtambTBiesaFn_rbs;Gñk ³  
- etIIkarviPaKelIsikçakammann½yy:agdUcemþc? 

 
 
 
 

- etIkarviPaKelIRkbxNÐkargarmann½yy:agdUcemþc? 
 
 
 
 

- etIkarviPaKelIRkbxNÐkargarmaneKalbMNgy:agdUcemþc? 
 
 
 
 

- etIkarcgRkgÉksarbTdæansmtßPaBmann½ydUcemþc? 
 
 
 

- etIRtUveFIVkarvaytémøkMritsmtßPaBbc©únñrbs;RkumeKaledAy:agdUcemþc?  
¬emIlÉksarTI2¦ 
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4> kargarRkumtUc ³ 
karENnaM ³  

- EcksikçakamCa4Rkum 
- RkumnImYYyeqøIysMNYr 

• etIKYrRbmUlTinñn½yCak;lak;GIVxøH kñúgkMLúgeBldMeNIrkar)a:n;RbmaNtRmUvkar? 
• etImanbec©keTs nig]bkrN_GIVxøHedIm,IRbmUlBt’man? 
• etImanCMhanGIVxøHsMrab;karviPaKRkbxNÐkargar? 

- RkumnImYy²bgðajlT§pl 
- GñksMrbsMrYlbBa¢ak;¬ÉksarTI3 nig 4¦ 
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5> karGnuvtþn_viPaKkrNIsikSa¼RkbxNÐkargar ³ 
karENnaM ³  

- EcksikçakamCa4Rkum 
- RkumTI1 nigRkumTI2viPaKelIRkbxNÐkargarrbs;mRnþIRtYtBinitü nigvaytMél ¬emIl 

ÉksarTI5>1¦ 
- RkumTI3 nigRkumTI4viPaKelIRkbxNÐkargarrbs;RKUbegÁaleqñIm¬emIlÉksarTI5>2¦ 
- RkumnImYy²eRbIR)as;]bkrN_kñúgÉksarTI 4 
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6> karsnñidæan ³ 
- segçbemeron ³ 

 
 
 
 

- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



emeronTI 3 ³ mUldæanRKwHénkar)a:n;RbmaNtRmUvkareronsURt 
 

TOT Module 1:  Designing Training Program                                                             7 
 

ÉksarTI 1 ³ Gtßn½y nig smasFaturbs; TNA  
k> Gtßn½yrbs; TNA enAkñúgbribTkarBRgwgsmtßPaBtamry³karbNþúHbNþal CIT 

kar)a:n;RbmaNtRmUvkareronsURt KWCadMeNIrkarkMNt; nigedaHRsaytRmUvkar b¤k¾KmøatrvagkMrit 
smtßPaBbc©úb,nñrbs;Gñkkan;tMENg nigsmtßPaBkñúgRkbxNÐkargar b¤bTdæansmtßPaB 
Edl)ancgRkg . vaCab;Bak;Bn§½eTAnwgkarviPaKRkbxNÐkargar nigkarkMNt;énkarRbtibtiþkargar 
minmanRbsiT§PaB GMBIcMeNHdwg CMnaj nigsmtßPaB edIm,IbegáItesckIþRtUvkarrbs;Gñkkan;tMENg . 
edayeRbIR)as;]bkrN_mYycMnYn dUcCa ³ karsMPasn_ karsegát nigviPaKelIRkbxNÐkargar .  
 
kar)a:n;RbmaNtMrUvkareronsURtedIm,IkarBRgwgsmtßPaB Competency Improvement – Training 

Need Assessment (CI-TNA)³ RKUbegÁaleqñImeRbIR)as; CI-TNA kñúgkarkMNt;tRmUvkarGPivDÆn_ 
cMeNHdwg nig CMnajrbs;GñkEdlkan;tMENg . ehIyeRKagbegáItmμviFIbNþúHbNþal[eqøIytbeTAtam 
tRmUvkarenaH . vdþén CIT TaMg6CMhan )anbgðajc,as;BIkar)a:n;RbmaNtMrUvkareronedIm,I karBRgwg 
smtßPaB nigkar)a:n;RbmaNtRmUvkareronTUeTA .  
 

TMhM kar)a:n;RbmaNtRmUvkareronedIm,IkarBRgwgsmtßPaB kar)a:n;RbmaNtMrUvkareronTUeTA 
eKalbMNg Cak;lak; ³ eTAelIkarGnuvtþn_kargar 

nigkarBRgwgsmtßPaBelIGñkkan;tMENg 
CaTUeTA¼TUlMTUlay ³ 
karGPivDÆn_cMeNH nigCMnaj 
énGaCIBTUeTA 

karcab;GarmμN_TI1 elItYnaTIGñkkan;tMENg enAkñúg PRDC ExCom 
nigmnÞIrvis½y 

buKÁlikTUeTA 

karcab;GarmμN_TI2 kareRKagbegáItkmμviFIbNþúHbNþal edIm,IedaHeRsay 
tRmUvkar¼KmøatxVHxat  

RbFanbTnanamanenAkñúgbTdæan 
kmμvIFIbNþúHbNþal  

]bkrN_ karbegáItnigeRbIR)as; ³ karcgRkgÉksarbTdæan 
smtßPaB nigkarviPaKelIRkbxN½kargar  

min)aneRbI  
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x> smasFaturbs; CI-TNA  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

smasFatu TI1 ³ karviPaKelIbribTKMerag b¤GgÁPaBenAkñúgmuxtMENgmUldñan ³ 
edIm,IbegáItvKÁbNþúHbNþalmYy[manRbsiT§PaBvaCakarsMxan;EdlRKUbegÁaleqñImRtUvyl;dwgGMBIbribT
GgÁPaBEdlmanmuxtMENgepSg²enAkñúgenaH. ]TahrN_³ mRnþI CAU mRnþI  M&E enAkñúgkarRKb;RKg 
rbs; PRDC ExCom . vaCakarsMxan;Nas;kñúgkaryl;BImuxgar TMnak;TMngCamYynwg ynþkardwknaM 
nigRKb;RKgextþ . enHCaEpñkmYyénkarviPaK kar)a:n;RbmaNtMrUvkareronsURtedIm,I BRgwgsmtßPaB .  
sUmemIlCMhanTI1 ³ vdþénkarBRgwgsmtßPaBtamry³karbNþúHbNþal . 
 
smasFatu TI2 ³ karviPaKelIRkbxNÐkargar ³ eyageTAtamkarRbmUl nigviPaKelIRkbxNÐkargar. 
enAkñúgbribTrbs; PRDC ExCom nigtammnÞIrvis½ynanaenAfñak;eRkamCati karsMPasn_CamYyGñk 
RKb;RKg nig SPPA edIm,ITTYl)ankarENnaM¼Gnusasn_ Cakarl¥kñúgkarGnuvtþ . enHCaEpñkmYy 

karviPaKelI
GgÁPaB 

karviPaKelI 
RkbxNÐ 
kargar

karviPaKelI  
Gñkkan; 
tMENg

bTdæansmtßPaB 
etIBYkKat;RtUvkar    
bEnßmcMeNHdwg 
nigCMnajGIVxøHeTot? 

kMNt;Kmøat 
xVHxat  

karbNþúHbNþal 
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énkarcgRkgÉksar bTdæankarGPivDÆsmtßPaB .  sUmemIlCMhanTI1énvdþkarBRgwgsmtßPaB 
tamry³karbNþúHbNþal . 
 
smasFatu TI3 ³ karviPaKelIsikçakam¼Gñkkan;muxtMENg nigkMritsmtßPaBbc©únñ ³ 
CaEpñkmYyénkar)a:n;RbmaNtRmUvkareronsURtedIm,IBRgwgsmtßPaB . vaCakarsMxan; sMrab; 
RKUbegÁaleqñImTaMgGs; kñúgkarkMNt;kMritsmtßPaBbc©úb,nñénGñkkan;muxtMENg ¬]TahrN_ ³ mRnþICAU 

mRnþI M&E¦ Edlmin)aneqøIytbeTAnwg bTdæansmtßPaB . karkMnt;enHva)anbgðaj 
BIKmøatxVHxatnana . ehIyKmøatxVHxatenHnaM[GacbegáItCaeKalbMNg nigemeronénkm μviFI 
bNþúHbNþal)an karbNþúHbNþalenH nwgedaHRsayKmøatxVHxatenaH edIm,Ieq<aHeTAEklMGr 
karGnuvtþn_kargarenAkñúgmuxtMENgenaH . sUmemIlCMhanTI 2 nig3 énvdþkarBRgwgsmtßPaB 
tamry³karbNþúHbNþal. 
 
karBN’naRkbxNÐkargar  Job Description ³ kñúgeBlEdlmuxtMENgmYyRtUv)anbegáIt eQμaHtYnaTI 
eKalbMNg Parkic© nigkarTTYlxusRtUvsMxan;² karrMBwgTuk nigtMrUvkar KuNPaB rYmman cMeNHdwg 
CMnaj nigsmtßPaBRtUv)ankMNt; . TaMgenHRtUv)ancgRkgCabBa¢IkñúgÉksar mYyehAfa³ 
karBN’naRkbxNÐkargar .  eBlxøHehAfa³ ÉksarRBmeRBog Term of Reference ¬ToR¦ 
vaRtUv)anP¢ab;CamYykic©snüarbs;GñkEdlkan;muxtMENg . vagayRsYl dl;samIubuKÁlGnuvtþkargar 
nig GñkRKb;RKgvaytMél elIGñkkan; muxtMENgenaH .  
 

briyaykargarKMrU - taragKMrU 
Model Job Description (JD) – Template 

 

tYnaTI  

KMerag¼naykdæan  

TItaMgkargar  

ryHeBl  

RbePTkic©snüa  

GñkRKb;RKg  
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Rbvtþimuxgar ³ 
 
 
 

eKalbMngtYnaTI ³ 
 
 
 

l>r. kargarCak;lak; nig karTTYlxusRtUv kargarEdlrMBwgTukfasMerc)an 

1 
  

2 
  

3 
  

4 
  

5 
  

 
 

cMenHdwg smtßPaB KuNPaB CMnaj nig bTBiesaFn_EdlRtUvman  
karGb;rM ³  
cMeNHdwg ³ 
CMnaj ³ 
smtßPaB ³ 
bTBiesaFn_ ³ 
Pasa ³ 
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ÉksarTI 2 ³  
 k> Tinñn½yCak;lak;EdlRtUvRbmUlkñúgeBldMeNIrkar)a:n;RbmaNtRmUvkar  

1> etIGVIxøHEdlbuKÁlik¼Gñkkan;tMENgRtUvdwg edIm,IGnuvtþkargar)anl¥? 
2> etIbuKÁlik¼Gñkkan;tMENgmancMeNHdwg CMnaj nigsmtßPaBkMritNaeBlbc©úb,nñ 

edayeFobeTAnwgbTdæansmtßPaBEdl)ankMNt;? 
3> etIbuKÁlik¼Gñkkan;tMENgemIleXIj ¬dwg¦tYnaTIbc©úb,nñrbs;xøÜny:agdUcemþckñúg 

GgÁPaB b¤KeRmag? 
4> etIbuKÁlik¼Gñkkan;tMENgman\riyabT nigcritlkçN³pÞal;xøÜnya:gdUcemþc? 

 
x> bec©keTsedIm,IRbmUlTinñn½y 

1> karsMPasn_ 
2> bBa¢IsMNYr 
3> karsegát 

4> BiPakSa 
5> sakl,g Testing  

 

K> CMhannanénkarviPaKelIRkbxNÐkargar ³ 
1> BiinitübBa¢IRkbxNÐkargar ¬muxgar nig Parkic©¦ 
2> eRCIserIsParkic©edIm,IviPaK 
3> kMNt;bTdæansmtßPaB nigl½kçx½NÐeRkamParkic©EdlRtUvRbtibtiþ¼Gnuvtþn_ 
4> bMEbkParkic©cMbg [eTACaParkic©tUc²ehIyParkic©tUc²enaHbMEbkva[eTA 

CaFatutUc²eTot .  kMNt;[)anc,as;nUvcMeNHdwg CMnaj smtßPaB 
nigBt’manlMGitEdlTak;Tg eTAnwgFatunImYy²  

5> bMElgcMeNHdwg CMnaj smtßPaB  nigBt’manTaMgenaH[eTACaRbFanbTén 
kmμviFIbNþúHbNþal 
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ÉksarTI 4 ³ ]bkrN_karviPaKRkbxNÐkargar 
KMrUTI 1 ³ CMhanCamUldæankñúgkarviPaKRkbxNÐkargar 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

bBa¢IRkbxNÐkargar

eRCIserIsParkic©CaGaTiPaB kMNt;bTdæanParkic© 
EdlRtUvRbtibtiþ 

Parkic©©tUc² 

Fatu¼Bt’manlMGit

kMNt; ³ cMeNHdwg CMnaj smtßPaB 
[)anc,as; nigBt’manlMGitEdl 
Tak;TgeTAnwgFatunImYy²  

bMElgeTACa RbFanbTénkmμviFI 
bNþúHbNþal 

Parkic©©tUc² Parkic©©tUc² 

Fatu¼Bt’manlMGit

Fatu¼Bt’manlMGit
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KMrUTI 2 ³ ]bkrN_bBaðaénkarbNþúHbNþal 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

karviPaKelIParkic© BinitükarGnuvtþn_Cak;EsþgEdlraraMgdl;bTdæansmtßPaB 

etIRtUvkarEklMGrb¤eT

etImankargarenA  
Tn;exSayEdrb¤eT?  

)aT¼ 
cas+

BinitükargarEdlK μanRbsiT§iPaBRtUvEklMGr 
1> plb:HBal;elIlT§plKeRmag 
2> etImankarelIkTwkcitþdl;Gñkkan;muxtMENgedIm,IcUlrYmvKÁbNþúHbNþal 

edIm,IedaHRsaykarK μanRbsiT§PaB¼Tn;exSayb¤eT? 
 

etIbuKÁlikdwgBIrebobeFIV 
kargarb¤eT? 

dak;CaGaTiPaBedIm,I 
erobcMkmμviFIkar 
bNþúHbNþal  

eRCIserIsdMeNaHRsay 
eRkABIbNþúHbNþal 

- K μanskmμPaB 

- sMLwgemIlParkic© b¤ 
Gñkkan;dMENgepSg² 

eT 

)aT¼cas+

eT 

eT 

)aT¼cas+ 

pþl; nigvaytMél 
plb:HBal;én 
vKÁbNþúHbNþal 
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KMrUTI 3 ³ ]bkrN_bBaðaénkarGnuvtþn_kargarTamTarkarbNþúHbNþal b¤minRtUvkar 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BN’nakarRbtibtiþ edayELkBIKña

sMxan;e)aHbg;ecal eT

)aT¼cas+
karxVHxatCMnaj

etI;Føab;)anGnuvtþvaEdrb¤eT?
eT 

erobcMkarbNþúH 
bNþalCapøÚvkar 

etI;Føab)anGnuvtþvajwkjab;Edrb¤eT? 

erobcMkarGnuvtþ

etImansMBaFelI 
karRbtibtþib¤eT? 

ykenaHsMBaFecj 

]bsKÁ 

)aT¼cas+

)aT¼cas+
eT

)aT¼cas+ 

erobcMkarpþl; 
BN’manRtLb; 

)aT¼cas+ 

ykenaH]bsKÁecj 
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KMrUTI 4 ³ ]bkrN_pþl;Gnusasn_énkarviPaKelIkarRbtibtiþ 
 

 GaceFVIva)an minGaceFVIva)an  
 1> sßanPaBGac¼cg; 

- BinitüemIlelImUlehtu 
epSg²énkarGnuvtþn_ 
minmanRbsiT§iPaB 

- KaMRTTaMgeBlevla nigFnFan 
- pþl;karbgðat;bgðaj 

2> sßanPaBminGacb:uEnþcg; 
- pþl;vKÁbNþúHbNþalCMnaj 
- dMeNIrkarkarBRgwgsmtßPaB 

tamry³karbNþúHbNþal 
- GacbNþalmkBIFnFan sMPar³ 

nig]bkrN_minRKb;RKan; 
 

 3> sßanPaBGacb:uEnþmincg; 
- BiPakSaGMBIGakb,kiiriyaexSay 
- kMNt;vi)akepSg² 
- pþl;Bt’manRtLb; 
- pþl;karbgðat;bgðaj 
- RKb;RKgkarGnuvtþn_ 

 

4> sßanPaBminGac¼mincg; 
- BiPakSaGMBIGakb,kiiriyaexSay 
- kMNt;vi)akepSg² 
- pþl;Bt’manRtLb; 
- pþl;karbgðat;bgðaj 
- RKb;RKgkarGnuvtþn_ 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

man
sm

anc
itþc

g;eF
IVva 

min
man

sm
anc

itþc
g;eF

IVva 
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ÉksarTI 5 ³ RkbxNÐkargar rbs;mRnþI CAU, ME extþ nig RKUbegÁaleqñIm 
 

5>1 tMENgCabuKÁlik CAU/ME & Information ³  
eRkamkarRKb;RKgrbs;RbFanEpñkRKb;RKgkic©snüa nigrdæ)al mRnþItamdan RtYt Binitü nigvaytémø 
nigm®nþIBt’manRtUvTTYlxusRtUvkñúgkarCYyGnuRbFanEpñkkñúgkartamdanRtYt Binitü vaytémø raykarN_ 
nigkarGnuvtþn_kargarBt’man nigTMnak;TMng. 

tRmUvkarkargar³ kic©karCak;lak;énbuKÁlikEpñktamdan RtYtBinitü vaytémø nigBt’manKW ³ 
� erobcMEpnkarkargarrbs; K>Rb nigeBlevla sRmab;tamdanRtYtBinitü vaytémø nigkar 

Gnuvtþn_ yuT§saRsþTMnak;TMng ehIydak;CUnRbFanEpñk CAU edIm,IsuMesckþIyl;RBm 
� eRkamkarENnaMrbs;GnuRbFan CAU Gnuvtþn_nUvEpnkar tamdan RtYtBinitü nigvaytémø rbs; 

K>Rb Edl)anTTYlkaryl;RBm . 
� pþl;nUvkarKMaRT nigvKÁbNþúHbNþaldl;buKÁlikmnÞIrvis½yextþ Rkug nigRsuk xNÐEdlBak;B½n§ 

nigbuKÁlikénPñak;garGnuvtþenAfñak;extþ Rkugkñúgkartamdan RtYtBinitü vaytémø nigraykarN_ 
eRkamRkbxNÐkMENTRmg;vimCÄkar nigvishmCÄkar . 

� Fana[)anfaPñak;garGnuvtþTMagGs;pþl;nUvr)aykarN_mkdl; K>Rb dUcEdl)anRBmeRBog 
enAkñúg kic©snüa 

� BinitüemIlr)aykarN_rIkceRmIn Edl)anpþl;edayPñak;garGnuvtþ ehIysrubr)aykarN_ 
TaMgenH RbcaMRtImas nigqñaM ehIydak;CUnGnuRbFan CAUedIm,IeFVIkarRtYtBinitümþgeTot . 

� CYydl;GnuRbFan CAU kñúgkarsRmbsRmYlEpñkepSg²eTotrbs; K>Rb edIm,IFanakñúgkar 
Gnuvtþn_kartamdan RtYtBinitü nigvaytémø nigkargar)aykarN_[manPaBsuIKña nig )ancb; 
sBVRKb; RsbtamkmμviFIvimCÄkar nigvishmCÄkar niglixitbTdæannanarbs;Cati. 

� CYyeTAdl;GnuRbFan CAU RbmUl nigkt;RtanUvBt’manGMBIbTBiesaFn_EdlTTYl)anenAkñúg 
km μviFIrYmTaMgkareFVIkrNIsikSa nigkarRsavRCavBiess². 

� sRmbsRmYlCamYyGñksRmbsRmYlextþ Rkug nigxNÐ RsukkñúgkareFVInUvsMPar³sarBt’man 
samBaØ EdleFVI[RbCaBlrdægayyl; edIm,IelIkkMBs;énkaryl;dwgelIeKalkarN_ vimCÄkar 
nigvishmCÄkar nigkaryl;dwgBIEpnkar nigskm μPaBXuM sgáat;. 

� sRmbsRmYlkñúgkarplit nigEckcayRBwtþb½RtsarBt’manrbs;extþ Rkug 
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� sRmbsRmYlCamYyGñksRmbsRmYlextþ Rkug nigxNÐ Rsuk kñúgkarGnuvtþn_yuT§saRsþBt’man 
¬kareRbIR)as;Bt’man¦ rbs;RkumRbwkSaXuM sgáat; .  

� erobcMnUvbNÑal½yrbs; K>Rb nigFana[manRbB½n§erobcMTukÉksarnUvral;ÉksarGPivDÆn_ 
Tinñn½y sMPar³Bt’man¬Éksarnana¦ EdlTTYl)anBIsßab½nfñak;Cati extþ Rkug GgÁkarCati 
GnþrCati nigPñak;garGPivDÆn_epSg²eTot. 

� GnuvtþkargarepSgeTot Edlcat;taMgedayRbFan CAU nigfñak;dwknaMrbs; K>Rb. 
KuNsm,tþi 
� TaMgburs nig®sþI EdlmansBaØab½Rtfñak;viTüal½yeLIgeTA b¤manbTBiesaFn_EdlBak;B½n§ 
� manCMnajl¥kñúgkarsresrr)aykarN_ nigTMnak;TMng 
� mnbTBiesaFn_kñúgCMnajsRmbsRmYl nigpþl;vKÁbNþúHbNþal 
� manbTBiesaFn_eFVIkarenAmUldæan nigmanbMNgeFVIdMeNIreTAeFVIkarenAmUldæan 
� Cam®nþIraCkar 
 
5>2 RkbxNÐkargarrbs;RKUbegÁaleqñIm 

RkbxNÐkargarsRmab;®KUbegÁalkic©snüafñak;eRkamCati  
tYnaTI ®KUbegÁalkic©snüa ¬mineBjema:g¦ 
KeRmag KeRmagBRgwgsmtßPaBdl;®KUbegÁalfñak;eRkamCatiénGgÁPaB®tYtBinitü nigvaytémø 
TItaMg RKb;raCFanI extþ   
RKb;RKgEpñk
bec©keTs 

GñksRmbs®mYlkm μviFIbNþúHbNþalénEpñk tamdan ®tYtBinitü vaytémø nig 
pSBVpSayeKalneya)ay 

 

edImehtuKeRmag³ 
TRmg;bNþúHbNþalnanaEdl PSDD eRbIR)as;sRmab;BRgwgsmtßPaBm®nþI K>Rb nigmnÞIrvis½ynana min)an 
pþl;nUvRbsiT§iPaBxøaMgdUckarrMBwgTukenaHeT. mUlehtuenaHGacbNþalmkBIkgVHxatnanadUcCa ³ yuT§viFI 
Epnkar fvika nigFnFannanasRmab;BRgwgsmtßPaBmRnþIEpñk®tYtBinitü nigvaytémøenAfñak;eRkamCati. 
lT§plénkar)a:n;RbmaNt®mUvkarvKÁbNþúHbNþalsRmab;m®nþI M&E fñak;eRkamCati )anpþl;Gnusasn_fa 
eGayeRbIR)as;®KUbegÁalenAmUldæan ksagsmtßPaB nigKaMRTdl;m®nþITaMgenaH. ehtudUecñHehIy eTIb 
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KeRmagBRgwgsmtßPaBdl;®KUbegÁalfñak;eRkamCatiénGgÁPaB®tYtBinitü nigvaytémø )anbegáIteLIg. 
karEsVgrk nigeRCIserIs®KUbegÁaleqñImraCFanI extþ sRmab;eFVICa®KUbegÁalkic©snüa®tUv)anbBa©b;TaMgRsug.  
 
eKalbMNgsRmab;®KUbegÁalkic©snüa³ 
• edIm,IbegáItnUvkarBRgwgsmtßPaBtamkarbNþúHbNþal tamry³kareFVIkarCamYy®KUbegÁalkic©snüa 

¬EdleFVIkargarmineBjema:g¦ 
• edIm,Ipþl;nUvkarbNþúHbNþalEpñktamdanBinitü nigvaytémø nigkarbNþúHbNþalnanatamt®mUvkar 

rbs; K>Rb nigmnÞIrvis½y .  
 
lMdab; kargar  Parkic© nigkarTTYlxus®tUvcMbg² pþl;nUv 
1 kar)an;RbmaNBItRmUvkarsRmab;vKÁbNþúHbNþal³ bnÞab; 

BI)anBiPakSaCamYysßab½n m®nþIeKaledAnana nigedayEp¥k 
elIkarviPaKBIkargar rbs;m®nþIbegÁalEpñktamdan®tYt 
Binitünigvaytémø  eyIgGackMNt;)annUvcMNucsMxan;² 
cMnYnR)aMcMNucelIcMeNHdwg nig CMnajnanasRmab;begáIt 
edIm,IqøúHbBa©aMgBIkargarrbs;CnbegÁal énK>Rb Rsuk nig 
mnÞIrvis½ynanaelIkargar M&E nigkarRKb;RKgKeRmag.  

k> kar)a:n;RbmaNBItRmUvkarsRmab;   
    vKÁbNþúHbNþal 
x> kMNt;)annUvskm μPaBcMbg²   
    sRmab;bNþúHbNþal 

2 karerobcMvKÁbNþúHbNþal³ edayEp¥kelIlT§pl)anmkBI 
kar)a:n;RbmaNBItRmUvkarsRmab;vKÁbNþúHbNþal ®tUv 
erobcMemeron kic©Etgkar nigsmÖar³bNþúHbNþaleRkamkar 
CYyKaMRTBIGñksRmbs®mYlkmμviFIbNþúHbNþalfñak;Cati.  

eRKagbegáItkm μviFIbNþúHbNþal 
¬kic©Etgkar nigsmÖar³¦ sRmab; 
sikçakam. 

3 ebIkvKÁbNþúHbNþal ³ erobcMebIkvKÁbNþúHbNþalcMnYnBIr 
vKÁdl;RkumeKaledAEdlCam®nþIbegÁalEpñk  M&E nigm®nþI 
nanarbs;KeRmagEdlbgárlkçNHedayKeRmag PSDD 
kñúgextþ.  

elIkkMBs;kargar nig smtßPaBtam 
ry³karbNþúHbNþal 

4 CaFnFanEpñkbNþúHbNþal³ edIrtYnaTICaFnFanEpñkbNþúH eqøIytbeTAnwgt®mUvkarbNþúHbNþal 
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bNþalkñúgextþ nigeFVIkarCamYyGñkBak;B½n§d_éTeTotkñúg 
raCFanI extþeBlEdlcaM)ac; 

nanarbs;raCFanI extþ 

5 karRKb;RKgvKÁ Éksar nigr)aykarN_³ cat;Ecg nigcg 
Rkgr)aykarN_ Éksar smÖar³nanaepJIeTAGñksRmb 
s®mYlkmμviFIbNþúHbNþalCaRbcaM 

cgRkgral;Éksar nigTinñplénvKÁ 

 
lkçx½NÐeRCIserIs ³ 

1> yl;dwgBIqnÞ³ nigKMnitpþÜcepþImrbs;®KUbegÁalkic©snüaelIkargarRKb;RKgKeRmag kargarkic©snüa 
nig manlT§plrMBwgTukx<s;  

2> mansmtßPaB nigCMnajxagvKÁbNþúHbNþal bTbgðaj nigmancMNUlcitþxagvKÁbNþúHbNþal 
3> manTMnak;TMng nigCaGñkbgðajd_l¥ 
4> cg;eronsURtnUvcMeNHdwgfμ I²edIm,IbegáInkargarrbs;xøÜn 
5> maneBlevlaRKb;RKan;sRmab;KeRmageBjmYyqñaM 2009 
6> mancMeNHdwgRKb;RKan; 

 



 
 

 
 
 

 
  

emeronTI 4 
 

kar)a:n;RbmaNtRmUvkareronsURt 
tamry³bBa¢IsMNYr 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
 

k> esckIþepþIm³  
edIm,IerobcMkm μviFIbNþúHbNþalmYymanRbsiTi§PaB GñksMrbsMrYlRtUvkarTinñn½ysMxan;²mYycMnYnBI 
sikçakam .  bBa¢IsMNYrCa]bkrN_mYykñúgcMeNambec©keTsCCaeRcInedIm,IRbmUlBt’man .  dUecñHkñúg 
namelak elakRsICaRKUbegÁaleqñImRtUvEtyl;[)anc,as;BIkarerobcM nigeRbIR)as;bBa¢IsMNYr . 
emeronenHbkRsayGMBIreboberobcMdMeNIrkarbBa¢IsMNYr KuNsm,tþi nigKuNvibtþirbs;va nigmeFüa)ay 
GaceRbIR)as;va[manRbsiT§iPaB .  
 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 

- erobrab;)anBICMhanénkarerobcMbBa¢IsMNÜr 
- Bnül;)anBIrebobsresrbBa¢IsMNYrl¥mYy 
- GnuvtþbegáItbBa¢IsMNYr 

 
2> karbMpusKMnit ³  

eyagtambTBiesaFn_rbs;Gñk ³  
- etIIbBa¢IsMNYrmanRbePTGIVxøH? 

 
 
 

 
 
 
 
 

 

  



emeronTI 4 ³ kar)a:n;RbmaNtRmUvkareronsURttamry³bBa¢IsMNYr 
 

TOT Module 1: Designing Training Program                                                                                                        3 
 

3> kargarRkumtUc ³ 
karENnaM ³  

- EcksikçakamCa3Rkum 
- Rkum1BiPakSaGMBICMhanénkarerobcMbBa¢IsMNYr 
- Rkum2BiPakSaGMBIkareRbIR)as;bBa¢IsMNYr[manRbsiT§iPaB 
- Rkum3BiPakSaGMBIKuNsm,tiþ nigKuNvibtþiénbBa¢IsMNYr 
- RkumnImYy²bgðajlT§pl 
- GñksRmbsRmYlbBa¢ak;elI¬ÉksarénemeronTI4¦ 
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4> karGnuvtþerobcMbegáItbBa¢IsMNYr ³ 
karENnaM ³  

- EcksikçakamCa4Rkum 
- RkumnImYy²begáItbBa¢IsMNYrsMrab;RbmUlTinñn½yBIRkumeKaledAGMBItMrUvkareronsURtrbs; 

BYkeK ¬BRgagedaysegçb¦ 
- RkumnImYy²bgðajlT§pl 
- GñksRmbsRmYlbBa¢ak;BIcMNucl¥ nigGVIEdlRtUvEklMG 
- GñksRmbsRmYlBnül;bBa¢IsMNYr ¬sMrab;sMPasn_mRnþIRkumeKaledA nigGñkRKb;RKg¦ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



emeronTI 4 ³ kar)a:n;RbmaNtRmUvkareronsURttamry³bBa¢IsMNYr 
 

TOT Module 1: Designing Training Program                                                                                                        5 
 

5> karsnñidæan³ 
- segçbemeron ³ 

 
 
 
 

- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksaremeronTI4³ kareRbIR)as;kRmg¼bBa¢IsMNYrenAkñúg CI-TNA 

viFIsa®sþkarRbmUlBt’manénkar)a:n;RbmaNtRmUvkareronsURtedIm,IBRgwgsmtßPaB CI-TNA nig 
]bkrN_-kRmgsMNYr ³  
enAkñúgemeronTI3 eyIg)anBiPakSaBIkar)a:n;RbmaNtRmUvkareronsURtedIm,IBRgwgsmtßPaB dMeNIrkar 
nig viFIsa®sþEdlBak;B½n§ . edIm,IeFVIkar)a:n;RbmaNtRmUvkareronsURtedIm,IBRgwgsmtßPaB eyIgRtUvkar 
RbmUlBt’manGMBI ³ tYnaTI Gñkkan;muxtMENgenaH nig cMeNHdwg CMnaj nigsmtßPaBEdlBak;B½n§. 
 
xageRkamenHKWCa viFIsaRsþkñúgkarRbmUlnUvTinñn½y ]bkrN_ nigbec©keTsEdlRtUveRbIenAkñúgkar)a:n; 
RbmaNtRmUvkareronsURtedIm,IBRgwgsmtßPaB 

1> kRmgsMNYr 
2> karsmÖasn_mnusSsMxan;² 
3> karsegát 
4> karBiPakSa b¤karBieRKaHeyabl; - 1Tl;1 b¤CaRkum  
5> kareFVIetsþsakl,g 

enAkñúgemeronenH eyIgnwgBiPakSaBIkRmgsMNYrEdlCaviFIsaRsþmYyenAkñúg kar)a:n;RbmaNtRmUvkar 
eronsURtedIm,IBRgwgsmtßPaB 
 
kRmgsMNYr ³ eyageTAelIsMNYrbnþbnÞab;kñúgeKalbMNgedIm,IRbmUlBt’manBIGñkeqøIysMNYr. RbePT 
kRmgsMNYrTI1 KW tRmUv[GñkeqøIysMNYr eqIøy)aT¼ca+ b¤eRCIserIsykcMelIymYy EdlRtwmRtUvbMput 
kñúgcemøIyCaeRcInehAfa ¬sMNYrbiT¦. RbePTkRmgsMNYrmüa:eTotKW suM[GñkeqøIysresrcMelIy eday 
xøÜnÉgehAfa ¬sMNYrebIk¦. sMNYrGacbMeBjedayxøÜnÉgedayGñkRtUveqøIysMNYr . enAkñúgkar 
smÖasn_ GñksmÖasn_sYrsMnYr ehIykt;RtacemøIykñúgeBlEdlGñkeqøIysMNYreqøIy . 
 
kRmgsMNYrenAkñúgkar)a:n;RbmaNtRmUvkareronsURtedIm,IBRgwgsmtßPaB ³ enAkñúgbribTkar)a:n;RbmaN 
tRmUvkareronsURtedIm,IBRgwgsmtßPaB sMNYrRtUv)anerobcMeLIgedIm,IRbmUlBt’manGMBI tYnaTI Gñkkan; 
tMENg nigkargarEdlRtUveFVIrbs;Gñkkan;tMENg tMENgGñkRKb;RKg nigGñk sMxan;²epSg²eTot. 
dUecñHBt’manEdlRbmUl)an nwgRtUveFVIkarviPaK edIm,IkMNt;BIPaBTn;exSay cMeNHdwg CMnaj nig 
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smtßPaBeFobeTAnwgdMENgEdlkMBugkan; ehIyerobEpnkarvKÁbNþúHbNþal edIm,IGPivDÆn_smtßPaB. 
enAeBleRbIkRmgsMNYr RKUbegÁaleqñImRtUvEtc,as;GMBIBt’manCak;lak; EdlxøÜnRtUvkarBIGñkeqøIy. 
 
KnøwHmYycMnYnkñúgkarerobcM nigeRbIR)as;bBa¢IsMNYr ³  

1> CMhanénkarerobcMbBa¢IsMNYr 
- kMNt;nUvGVIEdlGñkRtUvkardwg 
- eRCIserIsTRmg;cemøIycMeBaHkRmgsMNYrrbs;Gñk 
- kMNt;nUvÉksareyagénGñkeqøIysMNYr 
- sresrsMNYr 
- erobcMRkdas;segçb 
- eFVIetsþsakl,gelIsMNYrrYcehIyEktMrUveLIgvijva 
- dak;kRmgsMNYrbB©ÚalKña 

 
2>  kareRbIR)as;kRmgsMNYrRbkbedayRbsiT§iPaB 

- kMNt;RbePTénlT§pl EdlGñksgÇwmBIkRmgsMNYr 
- eRCIserIssMNYr[)ansmrmüeyageTAelIcMnYnGñkeqøIy 
- eCosvagkareRbIR)as;sMNYrebIkenAkñúgRkumFM 
- pþl;nUvkarFanaGHGagdl;GñkeqøIysMNYrfaral;Bt’manEdlpþl;[enH 

nwgrkSakarsm¶at;CUn 
- EtgEteRbIR)as;kRmgsMNYredayP¢ab;CamYynUvviFIsa®sþepSg². 
- kuMeRbIR)as;kRmgsMNYrCamYyGñkminecHGkSr 
- EtgEteFVIkaretsþsakl,gkRmgsMNYrCamun 
- EckrMElklT§plEdlTTYl)andl;GñkeqøIysMNYr enAeBls½kþsmNamYy. 
 

3> KuNsm,tþi énkareRbIR)as;kRmgsMNYr 
- cMNaytic 
- gayRsYlkñúgkareFVI 
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- begáItnUvBt’manEdlGacbegááItCatarag nigraykarN_edayminmankarlM)ak 
- GñkeqøIysMNYrGacpþl;Bt’mansm¶at;edayminmankarP½yxøac 
- mincaM)ac;mankarbNþúHbNþaldl;Gñkcat;Ecg ¬GñkeRbIR)as;¦ 
 

4> KuNvibtþirbs;kRmgsMNYr 
- edaysarEtvaCaviFITMnak;TMngEtmYypøÚv GñkeqøIyGacyl;xusnUvsMNYrEdlcg;sYrehIy 

lT§plEdlTTYl)anGacykmkbkRsayxuseTot. 
- kRmgsMNYrGacminTTYl)annUvmUlehtu nigdMeNaHRsaycMeBaHbBaða 
- kareFVIkRmgsMNYrRbkbedayRbsiTi§PaB nigeCOCak;)anTamTarCMnajbec©keTsxøaMg. 
- GRtaTTYlRtLbmkvijTab  
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EpñkTI 2 ³ bBa¢IsMNYr 
1> bBa¢IsMNYrsMrab;smÖasn_Gñkkan;tYnaTI¼sikçakam 

sikçakamTaMgLayCaTIrab;Gan¡ 

 

eyIgxJúMsMNUmBr[elak elakRsIcMNayeBlBI 60-90naTI edIm,IbMeBjkMrgsMnYrenH b¤sMPasn_CamYyeyIgxJúM . 
eKalbMNgénkarGegátenHKW edIm,I)a:n;RbmaNtMrUvkareronsURtrbs;Gñktamry³karvaytMélsñaédkargarrbs;Gñk . 
cMelIy nigBt’manEdlGñkpþl;eGayeyIgxJúMvamansar³sMxan;Nas;sMrab;erobcMCavKÁbNþúHbNþal[eqøIytbtamtMrUvkar 
eronsURt nigBRgwgsmtßPaBrbs;Gñk . 
 

Bt’manEdlGñkpþl;[eyIgxJúMnwgTukCakarsMgat; . eyIgxJúMeCOCak;faGñknwgmankaresμaHRtg;cMeBaHcMelIyrbs;Gñk 
CaBiesselIPaBxøaMg nigGIVEdlRtUvkarEklMGrbEnßm . Bt’manTaMgGs;enHnwgCYy[eyIgxJúMerobcMvKÁbNþúHbNþal)an 
RtwmRtUv .  

 

sUmGrKuNdl;karcMNayeBlevla  karyl;eyaK nigkarshkarrbs;Gñk¡ 

 
eQ μaH ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> extþ ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  kalbriecäT ³>>>>>>>>>>>>>>>>>>>>>>>> 
 

1¦ tYnaTI nigGgÁPaB ³ 

tYnaTI nignaykdæan¼mnÞIr GgÁPaB¼mnÞIrsamIu 
 
 

 

2¦ kMritvb,Fm’ nigkarbNþúHbNþalEdl)anTTYl ³ 

l>r> 
 

mhaviTüal½y¼viTüasßanbNþúHbNþalCMnaj¼ 
viTüal½y¼GnuviTüal½y 

sBaØab½Rt ¬qñaM¦ 
 

pþl;eday ³ 
 

k¦ karbNþúHbNþalpøÚvkar ³ 

1 
   

2 
   

x¦ vKÁbNþúHbNþal¼CMnajry³eBlxøI 
 

1 
   

2 
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K¦ etIGñkFøab;)anTTYlkarbNþúHbNþalTak;TgnwgkarRKb;RKgvdþénKMeragb¤eT? vKÁsþIBIkarRtYtBinitü nigvaytMél? 
vKÁsþIBIkarRKb;RKgkic©snüa? RbsinebIman sUmbBa¢ak;BIcMnYnem:ag nig cMnYnéf¶ Edl)anTTYlkarbNþúHbNþal nig 
GñkEdl)anerobcMvKÁbNþúHbNþalenaH 
 briyayBIvKÁbNþúHbNþal kalbriecäT cMnYnem:ag¼éf¶ GñkerobcM¼Gñk]btßmÖ 
1 

    

2 
     

3¦ karvaytMélxøÜnÉgTak;TineTAnwgkarbriyaykargarrbs;xøÜn ¬sMrab;mRnþIRtYtBinitü nigvaytMélkic©snüa¦³ 
sUmdak;BinÞú[xøÜnÉgBI 1 eTA 5 kñúgsñaédkargarrbs;Gñk ¬BinÞú 5 sMrab; sñaédkargarl¥bMput¦ 

l>r> kargarRtYtBinitünigvaytMélCak;lak; nig 
karbriyayGMBIkargarkñúgtYnaTI 

briyayGMBIcMenHdwg CMnaj nigsmtßPaBCak;lak; 
EdlGñkman (KSA) edIm,IeFVIkic©kar¼skmμPaBenH 

kardak;BinÞú 
pÞal;xøÜn 

1 erobcMEpnkarkargarrbs; K>Rb nigeBlevla 
sRmb;tamdanRtYtBinitü vaytémø nigkar 
Gnuvtþn_ényuT§saRsþTMnak;TMng ehIydak;CUn 
RbFanEpñk CAU edIm,IsuM esckþIyl;RBm . 

  

2 eRkamkarENnaMrbs;GnuRbFan CAU Gnuvtþn_ 
nUvEpnkartamdan RtYtBinitü nigvaytémø 
rbs; K>Rb Edl)anTTYlkaryl;RBm . 

  

3 pþl;nUvkarKMaRT nigvKÁbNþúHbNþaldl;buKÁlik 
mnÞIrvis½yextþ Rkug nigRsuk xNÐ EdlBak;B½n§ 
nigbuKÁlikénPñak;garGnuvtþenAfñak;extþ Rkug 
kñúgkartamdan RtYtBinitü vaytémø . nig 
raykarN_eRkamRkbxNÐ kMENTRmg; D&D . 

  

4 Fana[)anfa Pñak;garGnuvtþTMagGs;pþl;nUv 
r)aykarN_mkdl; K>Rb dUcEdl)anRBm-
eRBogenAkñúgkic©snüa 

  

5 BinitüemIlr)aykarN_rIkceRmIn Edl)anpþl; 
edayPñak;garGnuvtþ ehIysrubr)aykarN_ 
TaMgenHRbcaMRtImas nigqñaMehIydak;CUnGnuRb- 
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Fan CAU edIm,IeFVIkarRtYtBinitümþgeTot . 
6 CYydl;GnuRbFan CAU kñúgkarsMrbsMrYl 

EpñkepSg²eTotrbs; K>Rb edIm,IFanakñúgkar 
Gnuvtþn_kartamdan RtYtBinitü nigvaytémø 
nigkargar)aykarN_[manPaBsuIKña nig )an 
cb;sBVRKb;Rsbtamkm μviFIvimCÄkar nigvish- 
mCÄkarniglixitbTdæannanarbs;Cati. 

  

7 CYyeTAdl;GnuRbFan CAU RbmUl nig 
kt;RtanUvBt’manGMBIbTBiesaFn_EdlTTYl)an 
enAkñúg km μviFIrYmTaMgkareFVIkrNIsikSa nigkar 
RsavRCavBiess². 

  

8 sRmbsRmYlCamYyGñksRmbsRmYl extþ 
Rkug nigxNÐ RsukkñúgkareFVInUvsMPar³sarBt’ 
mansamBaØ EdleFVI[RbCaBlrdægayyl; 
edIm,IelIkkMBs;énkaryl;dwg elIeKalkarN_ 
D&D nigkaryl;dwgBIEpnkar nigskmμPaBXuM 
sgáat;. 

  

9 sRmbsRmYlkñúgkarplit nigEckcay 
RBwtþb½RtsarBt’manrbs;raCFanI extþ  

  

10 sRmbsRmYlCamYyGñksRmbsRmYlraCFanI 
extþ nigxNÐ RsukkñúgkarGnuvtþn_yuT§saRsþ 
Bt’man¬eRbIR)as;Bt’aman¦rbs;RkumRbwkSaXuM 
sgáat;.  

  

11 erobcMnUvbNÑal½yrbs; K>Rb nigFana[man 
RbB½n§erobcMTukÉksarnUvral;ÉksarGPivDÆn_ 
Tinñn½y sMPar³Bt’man¬Éksarnana¦ Edl 
TTYl)anBIsßab½nfñak;Cati extþ Rkug GgÁkar 
Cati GnþrCati nigPñak;garGPivDÆn_epSg²eTot. 

  

12 GnuvtþkargarepSgeTot Edlcat;taMgeday   
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RbFan CAU nigfñak;dwknaMrbs; K>Rb. 
4¦sMrab;mRnþImnÞIrvis½yd_éTeTot ³ sUmbriyayGMBIkargarnigkarTTYlxusRtUvsñÚl¼sMxan;²rbs;Gñk ehIysUmdak; 
BinÞúxøÜnÉgTak;TineTAnwgsñaédkargarrbs;Gñkeday[BinÞúBI1 eTA5 ¬BinÞú 5 sMrab;sñaédkargarl¥bMput ¦. 
¬sMrab;EtmRnþIbegÁal M&EmnÞIrvis½y¦  

 

l>r> kargarnigkarTTYlxusRtUvsMxan;² briyayGMBIcMenHdwg CMnaj nig smtßPaB Cak;lak; 
EdlGñkman (KSA) edIm,IeFVIkic©kar¼skmμPaBenH 

kardak;BinÞú 
pÞal;xøÜn 

 

1  
 

  

2  
 

  

3  
 

  

4  
 

  

5   
 

  

6  
 

  

7  
 

  

8  
 

  

9  
 

  

10  
 

  

5¦ karvaytMélxøÜnÉgGMBIcMnucxøaMgEdlGñkmanTak;TgnwgRkbxNÐkargarrbs;Gñk ³ 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

6¦ karvaytMélxøÜnÉgGMBIcMnucexSayEdlGñkmanTak;TgnwgRkbxNÐkargarrbs;Gñk ³ 
 

1¦ 
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2¦ 

3¦ 

4¦ 

5¦ 

7¦ karvaytMélxøÜnÉg etImandMeNaHRsayGIVxøHedIm,IedaHRsayPaBexSayrbs;Gñk? ³ 
 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

8¦ karvaytMélGMBIGarmμN_pÞal;xøÜnkñúgkargarrbs;Gñk ³ 
 

sUmeRCIserIs nigKUsCargVg;elIelxNamYyEdlbgðajGMBIGarm μN_rbs;Gñkkñúgkargar ¬elx10 sMrab;GarmμN_Edl 
rIkrayxøaMgbMput¦ 
 
   1             2            3            4             5            6            7             8            9            10 
   
 

 

9¦ karvaytMélxøÜnÉg³ muxviC¢akñúgkarsikSa edIm,IeFVIeGayRbesIreLIgnUvsñaédnigsmtßPaBkñúgkargar 
 

tMrUvkareFVIeGayRbesIreLIg 
 

TMhMkargar¼muxviC¢a 

RtUvkarCMnYytictYc RtUvkarCMnYyxøH RtUvkarCMnYyxøaMg epSg² 

karRKb;RKgKMerag 
    

 

kareFVIEpnkarKMerag 
    

 

kareFVIEpnkarkargar¼kskμPaB 
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vKÁrMlwkBIkarRKb;RKgKMerag/ 
karRtYtBinitünigvaytMél 

    
 

vKÁrMlwkBIkarRKb;RKgkic©snüa     

Bt’man nig viFIsaRsþTMnak;TMng      

RBwtþbR½tBt’man¼sMPar³Bt’manCa 
saFarN³ 

    

eFVIkarCaRkum 
    

 

PaBCaGñkdwknaM     
 

CMnajsRmbsRmYl¼bNþúHbNþal 
    

 

CMnajsresrr)aykarN_     
 

RtYtBinitü nigkarviPaKr)aykarN_     

karEckrMElk nig Tukdak;Éksar 
emeron 

    
 

karkt;Rta nig Tukdak;Éksar 
    

 

karRbmUlBt’man nigTukdak;Bt’man 
¼karviPaKBt’man 

    
 

kareRbIR)as;RbBn½§RKbRKgTinñin½y 
databases/ spreadsheets 

    
 

karniyay nigeFVIbTbgðaj 
CasaFarN³ 

    
 

karerobcM nigkarRKb;RKgGgÁRbCMu     

karRKb;RKgkariyal½y 
    

 

epSg² 
    

 

10¦ karvaytMélxøÜnÉgGMBIcMnucxøaMgEdlGñkmanTMnukcitþ rYmbBa¢ÚlTaMg cMenHdwg CMnaj nig smtßPaB ³ 
 

1¦ 

2¦ 

3¦ 
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4¦ 

5¦ 

11¦ karvaytMélxøÜnÉgGMBIcMnucexSayEdlGñkK μanTMnukcitþrYmbBa¢ÚlTaMg cMenHdwg CMnaj ³ 
 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

12¦ sUmpþl;eyabl; nigsMNUmBrepSg² edIm,ICYy[eyIgxJúM)anyl;kan;EtsuICMerAGMBIPaBxaøMg nigcMNucEdl 
RtUvEklMG sMrab;erobcMvKÁbNþúHbNþaleqøIytbtamtRmUvkareronsURtrbs;Gñk         
 
 
 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

 
 
 

sUmGrKuNGñkCafμ ImþgeTotEdl)ancMnayeBlnigCYybMeBjBt’manenAkñúgkarGegátenH. Bt’manEdlGñk)anpþl; 
nwgCYyeGayeyIgerobcMvKÁbNþúHbNþaledIm,IeGayRtUvnwgtMrUvkareronsURtrbs;Gñk. 
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2> bBa¢IsMNYrsMrab;smÖasn_GñkRKb;RKg 
 
CMrabsYrelak¼elakRsIRbFan¡ 
 

eyIgxJúMsMNUmBr[elak elakRsIcMNayeBlBI 45-60naTI edIm,IbMeBjkRmgsMNYrenH b¤sMPasn_CamYyeyIgxJúM . 
eKalbMngénkarGegátenH KWedIm,ITTYlykkarvatémørbs;GñkpÞal;eTAelIbuKÁlik¼Gñkkan;tMENgGMBI cMeNHdwg CMnaj 
smtßPaB nigsñaédkargar ¬sMrab;mRnþIRtYtBinitü nigvaytMélkic©snüa b¤ CnbegÁalRtYtBinitü nigvaytMél 
enAtambnÞIrvis½ynana¦.  
 

sUmpþl;nUvkarrMBwgTukrbs;elak elakRsI cMeBaHbuKÁlik faetIBYeKRtUvmantYnaTI Parkic© karTTYlxusRtUv sMxan;²GIVxøH 
edIm,IGnuvtþn_kargar[manRbsiTi§PaB . 
 

sUmpþl;nUvkarvaytMél nigBt’manRtLb;pÞal;xøÜnrbs;elak elakRsI GMBIkarRbRBwtiþrbs;buKÁlikEdlminTan;)aneqøIy 
tbeTAnwgkarrMBwgTukrbs;elak elakRsI .  
 

Bt’manEdlelak elakRsIpþl;eGayeyIgxJúMnwgTukCakarsMgat;. eyIgxJúMeCOCak;faelak elakRsInwgmankaresμaHRtg; 
cMeBaHcMelIyrbs;elak elakRsICaBiesselIPaBxøaMg nigGIVEdlRtUvkarEklMGrbEnßmdl;buKÁlik¼Gñkkan;tMENgrbs; 
elaelakRsI  .  Bt’manTaMgGs;enHnwgCYy[eyIgxJúMerobcMvKÁbNþúHbNþal)anRtwmRtUv .  

 

sUmGrKuNdl;karcMNayeBlevla  karyl;eyaK nigkarshkarrbs;Gñk¡ 
  

 
eQ μaHRbFan ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> extþ ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  kalbriecäT ³>>>>>>>>>>>>>>>>>>>>>>>>>>> 
tYnaTI nig GgÁPaB ³ 

 
 

tYnaTI nig naykdæan¼mnÞIr  
 
 
 

 
eQ μaHGñkkan;tMENg ¬buKÁl b¤ Rkum¦ ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
 
 
1> etIGñkmanlT§plrMBwgTuksMxan;²GIVxøHBImRnþIRtYtBinitü nigvaytémø? ¬sUmkMNt;[)an 5énlT§plrMBwgTuk¦? 
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1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

 

2¦sUmsresrmuxgar Parkic© nigkarTTYlxusRtUvsMxan;²[)an10rbs;mRnþIRtYtBinitü nigvaytémø¬kñúgkUelan 
1¦bnÞab;mkeFVIkareRbobeFobkarrMBwgTukrbs;GñkeTAnwgkMrit¼sßanPaBbc©úb,nñénsñaédkargarrbs;Kat; . 
kMNt;sMKal;³  

- sUm[BinÞúkarrMBwgTukrbs;GñkenAkñúgkUelanTI 2 edayeRbIR)as;BinÞúBI 1 eTA 10 ¬1= TabbMput 10= 
x<s;bMput¦ . 

- sUmvaytMél nigeGayBinÞúelIkMrit¼sßanPaBbc©únñénsñaédkargarrbs;Gñkkan;tMENgenAkñúgkUelanTI3 
edayeRbIR)as;BinÞúdUckarENnaMxagelI . 

- minKYrcMlgRkbxNÐkargarpøÚvkarrbs;Gñkkan;tMENgTaMgRsugenaHeT . sUmpþl;cMelIyedayEp¥keTAelI 
bribTkargarkñúgGgÁPaB cMeNHdwg karsegát nigbTBiesaFn_rbs;GñkpÞal;. 

 

GaTiPaB¼BinÞú  l>r> 
 

briyay[)anCak;lak;GMBI muxgar Parkic© nigkar 
TTYlxusRtUvrbs;mRnþIRtYtBinitü nigvaytémø ¬1¦ karrMBwgTukBItYnaTI 

¬2¦ 
  

kMritsñaédkargarrbs;mRnþI 
RtYtBinitü nigvaytémø 
bc©úb,nñ ¬3¦ 

1 
   

2 
   

3 
   

4 
   

5 
   

6 
   

7 
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8 
   

9 
   

10 
   

 
3¦ sUmsresrGMBIkarrMBwgTukGMBIcMeNHdwg CMnaj nigsmtßPaB¬\riyabf¦EdlmRnþIRtYtBinitü nigvaytémø 
KYrman ¬kñúgkUelanTI2¦ nigBIkarsegátrbs;GñkfaetIneyaCikrbs;GñkmancMenHdwg CMnaj nig smtßPaB kMritNa 
¬enAkñúgkUelanTI3¦ ³  
kMNt;sMKal; ³  sUmpþl;cMelIyedayEp¥keTAelI bTBiesaFn_ nig cMenHdwg pÞal;;xøÜnrbs;Gñk GMBItYnaTI. 
sUmkuMeRbIR)as; Éksarbriyaykargar. 
 

l>r> 
 

TMhM¬1¦ karrMBwgTuk ¬cMeNHdwg CMnaj 
nigsmtßPaB¦ ¬2¦   

kMritbc©úb,nñ¬cMeNHdwg CMnaj 
nigsmtßPaB¦ ¬3¦  

kMNt;sMKal;  

1 cMenHdwg •  
•  
•  
•  
 

•  
•  
 

 

2 CMnaj •  
•  
•  
•  
 

•  
•  
 

 

3 smtßPaB 
¬\riyabT¦ 

•  
•  
•  
•  
 

•  
•  
 

 

 

4¦sUmvaytMélGMBIcMnucxøaMgEdlmRnþIRtYtBinitü nigvaytémøman ³ 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 
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5¦sUmvaytMélGMBIcMnucexSayEdlmRnþIRtYtBinitü nigvaytémøman ³ 
 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

6> etIeFVIya:gNaedIm,IBRgwgsñaédkargarrbs;mRnþIRtYtBinitü nigvaytémø? 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

7> etIkarbNþúHbNþalCak;lak;GVIxøHEdlGñkKitfaGacCYyBRgwgsñaédkargarrbs;mRnþIRtYtBinitü nigvaytémø? 

1¦ 

2¦ 

3¦ 

4¦ 

5¦ 

 

sUmGrKuNGñkCafμ ImþgeTotEdl)ancMnayeBl nigCYybMeBjBt’manenAkñúgkarGegátenH . Bt’manEdlGñk)anpþl;nwgCYy 
eGayeyIgxJúMerobcMvKÁbNþúHbNþaledIm,IeGayRtUvnwgtMrUvkareronsURtrbs;nmRnþIRtYtBinitü nigvaytémø. 
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tamry³karsMPasn_ 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
 

k> esckIþepþIm³  
karsMPasn_Cabec©keTsRKwHmYyedIm,IRbmUlBt’manenAkñúgdMeNIrkar)a:n;RbmaNtRmUvkareronsURt . 
vamanGnþrGMeBIénkarpøas;bþÚrya:gskmμrvagbuKÁl nigbuKÁl b¤Rkum . edIm,IeRbIR)as;bec©keTsenH[ 
manRbsiT§iPaB vaTamTar[elakRKU GñkRKUyl;[)anc,as;BIkarerobcM nigdMeNIrkarénkarsMPasn_ .  
emeronenHnwgBiPakSa[)ansIuCMerAénkarerobcM nigdMeNIrkarénkarsMPasn_ . elakRKU GñkRKUk¾)an 
dwgpgEdrGMBIbec©keTssegátxøH².  
 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 

- erobrab;)anBICMhanénkarerobcM nigdMeNIrkarsMPasn_ 
- Bnül;)anBItak;TicxøHkñúgkarsMPasn_ 
- Bnül;)anGMBIkarRbtibtþil¥rbs;sMPasn_ 
- Bnül;)anGMBIbec©keTssRmab;segát  
 
 

 
2> karbMpusKMnit GMBIkarsMPasn_³  

eyagtambTBiesaFn_rbs;Gñk ³  
- etIIkarsMPasn_manRbePTGIVxøH?  
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3> kargarRkumtUc ³ 
karENnaM ³  

- EcksikçakamCa4Rkum 
- RkumnImYy²BiPakSaelIsMNYr ³ 

• etImanCMhanGVIxøHénkarerobcMsMPasn_? 
• etImanCMhanGVIxøHénkarsMPasn_? 

- RkumnImYy²bgðajlT§pl 
- GñksMrbsMrYlpþl;cMelIycUlrYm¼bBa¢ak;elI¬ÉksarTI 1>1-1>6¦ 
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4> lMhat;pÁÚrpÁgcMelIy ³ 
karENnaM ³  

- GñksRmbsRmYlerobcMBIrRkdasBN’ ¬1KWGñksMPasn_KYreFVI nigmYyeTotGñksMPasn_min 
KYreFVI¦ 

- EbgEckbnÞb;eronCaBIrEpñk mçagbiTRkdasBN’GMBIGñksMPasn_KYreFVI nigmaçgeTotbiT 
RkdasBN’GMBIGñksMPasn_minKYreFVI  

- GeBa¢IjsikçakameRkakQr  
- GñksRmbsRmYlGanRbeyaKenAkñúgÉksarTI 1>7 
- sikçakamsMerccitþedayxøÜnÉgeTAxag KYreFIV b¤minKYreFIV ehIybBa¢ak;BImUlehtu  

 
 
5> karsMEdgtYGMBIkarsegát ³ 

karENnaM ³  
k> karerobcM nigkarsMEdg 

- erobcMQutqaksMrab;RbLgbvkBaØa 
- GeBa¢Ijsikçakam3nak;CaKN³kmμkarpþl;BnÞú 
- sikçakamenAsl;EckEckCa3Rkum 
- RkumnImYy²eRCIserIsmñak;CabvkBaØa ¬lkçN³vinicä½y nigkartubEtgGaRs½yRkumCaGñk 

sMerc¦ 
- bvkBaØasMEdgmñak;mþg 
- KN³kmμkarTaMg3nak;segátnwgpþl;BinÞúedayyutþiFm’bMput EdlmanBinÞú cab;BI 5 dl; 10 

¬5TabbMput nig 10 x<s;bMput¦ 
- KN³kmμkarnImYy²pþl;BinÞúnwg[ehtupl 
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x> karqøúHbBa©aMg  
- sYreTAKN³kmμkar ehtuGVI)anCapþl;BinÞúdUcenH? 

 
 
 
 
 

- sYreTAkan;RkumFM ¬sikçakamepSgeTot¦ etIBt’manNaCaBt’manBit nigBt’manCaKMnit 
eyabl;? 

 
 
 
 

K> karsnñidæan 
- bBa¢ak;elIÉksarTI2 ³ Gtßn½yrbs;karsegát RbePTTinñn½yTTYl)anBIkarsegátkarkt;Rta 

karTukdak; nigkareRbIR)as;Bt’man  
 
 
 
 
 
 
 

6> Bnül;GMBIskmμPaBENnaMedIm,IsMPasn_RkumeKaledA nigGñkRKb;RKg 
GñksRmbsRmYlBnül; nigBikSaGMBI ³ ¬ÉksarTI 5¦ 

- skmμPaBENnaMGMBItYnaTIrbs;m©as;pÞH nigextþGñksRmbsRmYl  
- kic©EtgkarGMBIkarsMPasn_CamYyGñkRkumeKaledA 
- kic©EtgkarGMBIkarsMPasn_CamYyGñkRKb;RKg 
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7> karGnuvtþkarsMPasn_ ³ 
karENnaM ³  

- EcksikçakamCa2Rkum 
- RkumTI1BiPakSaGMBIdMeNIrkarsMPasn_mñak;Tl;nwgmñak; 
- RkumTI2BiPakSaGMBIdMeNIrkarsMPasn_CaRkum b¤RkumBiPakSa 
- kic©karRkumTI 1 ³  
• erobcMbBa¢IsMNYr b¤GanbBa¢IsMNYrkñúgemeroTI 4 ÉksarTI 2  
• erobcMsMPar³ nigTIkEnøgsMrab;sMPasn_ 
• EtgtaMgsmaCik2nak;kñúgRkumCaGñksRmbsRmYlkarsMPasn_ 
• smaCikdéTeTotCaRkumeKaledArbs;RkumTI2 ¬sUmsMEdgCamRnþI  M&E b¤mnÞIrvis½y 

tamextþ¦ 
• cab;epþIdMeNIrkarsMPasn_ 

- kic©karRkumTI 2 ³  
• erobcMkic©EtgkarsMrab;sMPasn_ eRCIserIsviFIsaRsþ¼ ]bkrN_ ¬emIlÉksar TI5¦ 
• EtgtaMgsmaCik2nak;kñúgRkumCaGñksRmbsRmYlkarsMPasn_ 
• smaCikdéTeTotCaRkumeKaledArbs;RkumTI1 ¬sUmsMEdgCamRnþI  M&E b¤ mnÞIrvis½y 

tamextþ¦ 
• cab;epþIdMeNIrkarsMPasn_ 

- sMKal; ³ RkumTI1 CaRkumeKaledArbs;RkumTI 2 . bu:EnþRkumTI 2 CaRkumeKaledArbs; 
RkumTI1vij 

- sikçakamTaMGs;manParkic©segátpgEdr  
- RtUvrkSaTuklT§pledIm,IeRbIR)as;emeronbnÞab;eTot . 
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8> karqøúHbBa©aMg ³ 
- etImanGarmμN_dUcemþckñúgnamCaGñksMPasn_¼GñksRmbsRmYl? 

 
 
 
 

- etImanGIVxøHeFIVeTA)anl¥? 
 
 
 
 
 
 

- etImanGIVxøHeFIVminTan;)anl¥? 
 
 
 
 
 
 

- etIRtUvEklMGya:gdUcemþc? 
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9> karsnñidæan³ 
- segçbemeron ³ 

 
 
 
 

- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksarTI 1 ³ Gtßn½y nigeKalKMnitsMxan;²énkarsMPasn_ 
1> Gtßn½yénkarsMPasn_ 

karsMPasn_KW]bkrN_RbmUlBt’manrYm . karsMPasn_KWCaRbCMu b¤karsnÞnamnusS 2 b¤k¾eRcInnak; 
EdlmansMNYrsYredayGñksMPasn_ edIm,Ibu:nb:gTTYlcemøIy¼Bt’manBIGñkTTYlkarsMPasn_ .  

2> kareFVIsMPasn_man 4 ®bePT (Types):  
 

k> kareFVIsMPasn_pÞal;xøÜnmñak;²³ Individual interview 

karsMPasn_EbbenHKW®tUv)ane®CIserIskñúgeKaledAcg;)anmnusSe®cIn nig cg;)anB’tman[)an 
c,as;las;BImñak;²  ehIyRtUvkareBlevlaeRcIn.  
]TahrN_ ³ ebIsinGñkeFVIkarvaytMélKMeragEpñkksikmμGñkKYrEteFVIbTsMPasn_CamYyGñkdwknaM 
ksikr ksikr ®kI®k b¤k¾ksikrCa®sþIEdlCa em®KYsarCaedIm. l. karsMPasn_EbbenHKW 
GacTTYlB’tmand¾smrmüGMBI®bFanbTNamYy b¤CaRbFanbTmanPaBresIb (sensitive 

subjects) TaMgLayEdlmanPaBmincuHsMrugKña b¤ minÉkPaBKñaenAkñúgshKmn_CaedIm . 
 

 x> karsMPasn_CamYyGñkEdlpþl;Bt’mansMxan;² (Key informant interview) 

Gñkpþl;Bt’mansMxan;²KWCamnusSEdlmancMenHdwgBiessGMBI®bFanbTGVImYy b£k¾CamnusS 
sMxan;kñúgGgÁkarb£EpñkNamYy   shKmn_NamYy.GñkeFVIbTsMPasn_BYkeKedIm,ITTYlyk 
cMeNHdwgBiess b£Bt’man sMxan;² . 

 ]TahrN_ ³  
- GñkGacsMPasn_CamYyeBTüqμbmñak;edIm,IeronsU®tBIKat;GMBIkarbegáItkUn. 
- GñkGacsMPasn_CamYyGñkensaTdwgBIBt’manBiess² EpñkkarensaT . mnusSsMxan; 

TaMgenaHGac[eyIgdwgb¤k¾GaceqøIynUvsMnYrEdlTak;TgnigGtþcriknigB¤kBarGñkd¾éTeTot 
pgEdr. 
 

 K> karsMPasn_Ca®kum (Group interviews)  
KW®tUv)anerobcMeLIgedIm,IRbmUlBt’manenAfñak;mUldæan . pl®beyaCn_rbs;vaKWGñkGacTTYl  
Bt’mane®cInya:grh½sehIynwgmankarepÞogpÞat;nigEktMrUvKñay:agelOneTotpgEdr . eKmin 
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GacykvaeTAeRbIedIm,I®bmUlBt’manEdlmanPaBresIb (sensitive information) b:HBal;dl; 
GarmμN_nigkarKitxøaMgenaHeT . kargarenH®tUvkarGñksMrbsMrYlbgðajpøÚvkñúgkarBiPakSaKñapg 
Edr . enAeBlEdl®kummanKñae®cInelIsBI 20nak;eenaHGñkKYrEtbMEbk[eTACa®kumtUc² 
Cakar®besIrNas;. 

 

          X> karBiPakSaCamYyRkumcMNab;Garm μN_  (Focus group discussion) 

KWeFVIeLIgedImI,BiPakSaelI®bFanbTlMGitNamYy[)anc,as;las; mnusSmYyRkumEdlman 
cMenHdwgBiessNamYyb¤CaRkum cMNab;GarmμN_ .  vaRsedogKñakar sMPasn_Ca®kumEdr Edl 
®tUvkarGñksMrbsMrYlmñak;d¾biunRbsb;kñúgkareFVIsMPasn_ .  kareFVIrebobenHKYrEterobcMCa®kum 
tUc²EdlmanmnusSBI 6-12nak;y:ageRcIneTIbeFVIkar)anl¥. 

 
3> kareRbIR)as;karsMPasn_ ³  

- edIm,IRbmUlBt’manBIRbvtþi nigtYnaTICak;lak;enAkñúg)a:n;RbmaNtRmUvkar 
- edIm,ITTYlBt’man b¤GIVEdlpþl;[BIsikçakam¼Gñkkan;tMENg nigGñkRKb;RKg 
- edIm,IkMNt;mUlehtuénbBaða nigdMeNaHRsayedayelIkTwkcitþ[GñkTTYlkarsMPasn_ 

sMMEdgBIGarmμN_ nigbeB©ajTsSn³pÞal;xøÜnrbs;eK .  
- edIm,I[GñkTTYlkarsMPasn_manPaBCam©as;kñúgdMeNIrkar)a:n;RbmaN edIm,IkMNt;tMrUvkar 

vKÁbNþúHbNþal nigdMeNaHRsay  
 
4> mUldæanénkarerobcMkic©sMPasn_ ³  

• kMnt;nUvGVIEdlGñkRtUvkardwg 
• eRCIserIsTRmg;kic©Etgkar 
• sresrsMNYr 
• erobcMRkdassegçb sMPar³ nigTMnak;TMngCamYyRkumeKaledA 
• eFVIetsþsakl,gelIkarsMPasn_ ¬sMNYr¦ rYcehIyEktMrUvvaeLIgvij 
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5> mUldæanénkarsMPasn_¼BiPakSa ³  
• begáItPaBsiñtsñal nigTMnak;TMngl¥CamYysikçakam ¬rYmTaMgerobcMkEnøgGgÁúy 

eFIVy:agNa[sikçakamemIleXIjmuxKña¦ 
• bBa¢ak;BIeKalbMNgénkarsMPasn_[)anc,as; nigkareRbIR)as;Bt’manEdl)anmkBI 

karsMPasn_  
• RbmUlBt’manedaysYrsMNYr b¤tamskmμPaBepSg²eTot 
• pþl;»kas[GñkcUlrYmniyayGMBIGIVEdleKcg;niyay 
• eqøIynUvsMNYr 
• eFIVesckþIsnñidæan CamYykarEføgGMNrKuN 
 

6> tak;TicsMrab;dMeNIrkarsMPasn_[manRbsiT§iPaB ³  
• sMukarGnuBaØatBIbuKÁledIm,IeFIVkarsMPasn_ 
• dMeNIrkarsMPasn_edaybriyakassmrmü 
• kMNt;cMnYnGñkcUlrYmedIm,IsMPasn_ 
• eFIVEpnkarsMrab;dMeNIrkarsMPasn_ 
• erobcMkEnøgsMrab;GñkcUlrYm[RsYl nigsYrsMNYrsamBaØedIm,I[gayRsYleqøIy  
• RtUvcgcMa-dwgnaMGñkcUlrYm[cUlkñúgerOgBit nigc,as;las; 
• RtUves μaHcMeBaHGñkcUlrYmrbs;Gñk . rkSakarsMgat;cMeBaHKat; 
• bBa©b;karsMPasn_edaybriyakasrIkray 
• karsegçb nigviPaKTinñn½y . karsresrr)aykarN_eFIVtameKalkarN_ rkSakarsMgat; 

cMeBaHGñkcUlrYm . 
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7> KuNsm,tþi énkarsMPasn_ 
• )anbBa¢ak;BIkarrMBwgTuk nigeFVIesckþIsnñidæanelIdMeNIrkarsMPasn_ ¬TaMgRKUbegÁaleqñIm 

nigRkumeKaledA¦  
• man»kasbBa¢ak;eT,Igvij  
• GñksMPasn_)anTTYlBt’manf μ I²bEnßm 
• GñksMPasn_man»kassegátBIGarm μN_rbs;GñkcUlrYm 

8> KuNvibtþirbs;kRmgsMNYr 
• GñksMPasn_Gacman\T§iBldl;Tinñn½yEdlRbmUl)an 
• Bi)akerobcMBt’man[eTAtamlMdab;lMeday ¬CaBiesskarsMPsn_edayécdnü¦ 
• GñksMPasn_minmanCMnajRKb;RKan;eFIV[GñkcUlrYmmanGarmμN_dwgxøÜnedayxøÜnÉg 

¬buervinicä½y¦ 
 
ÉksarTI 2 ³ CMnaj nig\riyabTrbs;GñksMPasn_ 
 

GVIEdlKYrRbtibtiþkñúgeBlsMPasn_ GVIEdlminKYrRbtibtiþkñúgeBlsMPasn_ 
• cab;epþImBiPakSaGMBIB½t’manTUeTA 
• ENnaMeGaysÁal;GMBIkareRbIR)as;     

]bkrN_tamlMdab;mYyCMhanmþg² 
• minCapøÚvkar b:uEnþKYrsm 
• GnuBaØatieGayBYkeKeFIVkarCECkKña 
• sþab;eRcInCag ¬mankarGt;F μt;¦ 
• KWCaGñksegátd¾l¥ nigv½yqøatmñak; 

¬ykcitþTukdak;eGay)aneRcInCag¦ 
• eKarBnUvTsSn³¼karyl;eXIj nig 

• beRgon ¬niyayrhUt¦ 
• minykcitþTukdak;eTAnwgKuNtMél 

nigvb,Fm’rbs;GñkcUlrYm 
• sYrsMnYrEdlGUsbnøay  
• sYrsMnYrlaybBa©ÚlKña  
• eRbIBaküEdlmanPaBGviC¢man kñúg 

karENnaMsMNYr 
• eRbIsMNYrbiT 
• sYrsMnYrEdlb:HBal;GarmμN_xøaMg 
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cMeNHdwgrbs;BYkeK 
• eRbIPasasamBaØ 
• sYrsMNYredayeRbIsMNYrebIk 
• kt;Rtaral;kareqøIytbénkarRbtibtþiya:g 

eBjelj 
• Gegátral;cMelIyeqøIytbedayRbugRby½tñ 
• kareqøIytbedaymanvinicä½y 

¬EckeGaydac; karKYrsm karpþl;mti 
nigBaküccamGaram¦ 

• cakecjedayeRbIBaküfaGrKuN ¬eRbI 
BaküKYrsmüdUcCaGñk)anpþl;nUvGMeNay 
GnusSavrIy_dl;BYkKat;¦ 

 

¬]TahrN_ ³ Tak;TgnwgbBaðaRKYsar 
sasna neya)ay RtkUl rW vNÑ³¦ 

• sYreLIgvijnUvsMnYrdEdl² ¬sYrrYcmþg 
ehIy¦ 

• sYrsMNYrCaeRcInkñúgeBlEtmYy 
• kat;sMdIGñkcUlrYm 
• begáItkarrMxan xwgsM)ar rWeFIV[ 

RcbUkRcbl;kMLúgeBlkarBiPakSa 
• mineGIeBI nwgcMelIycUlrYm 
• riHKn;nrNamñak; ¬buKÁlNamñak; 

rWGgÁkarNamYy¦ 
• karsnüaGVImYy 
• cakecjedayKμankarniyayfaGrKuN . 

 
 
ÉksarTI 3 ³ CMnajsegát 

1> niymn½yénkarsegát ³  
• karsegátKWCaskmμPaBsegát ¬emIl sþab;>>>¦ nigkt;Rta . karsMPasn_pÞal;GnuBaØat 

[eFIVkarviPaKelIkargar edIm,IdwgBIbTBiesaFn_énbriyakaskargarenAkñúgGgÁPaB 
EdlbuKÁlikmanTMnak;TMngCamYyGñkEdlBak;Bn½§ nigPaBsμ úks μajénkargar .  

• KWCaskmμPaBXøaMemIlGVImYy b¤k¾RBwtþikarN_GVImYyedayRbugRby½tñsMrab;GMLuúgeBl 
sikSaeronsURt nigkt;Rta. 
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2> CMhanénkarerobcMsegát ³  
• kMNt;GIVEdlGñkRtUvkarsegát 
• sresrGMBIKMnitsMxan;²EdlRtUvsegát 
• RtYtBiinitüeLIgvijnUvKMnitsMxan;²TaMgenaH nigEktMrUvbBa©b; 

 
3> RbePTNaTinñn½y)anBIkarsegát 

• Tinñn½yBit³ 
- lkçx½NÐnigbriyakasmUldæan 
- cMnYnRbCaBlrdæ¬Rbus RsI CnBikar  ek μg²¦ 
- cMnYn¼ TMhMRkum 
• Tinñn½yCaKMniteyabl;¼karyl;eeXIj ³ 
- GarmμN_ 
- KuNPaB 
- kMriténcUlrYm  
- karCab;Bak;B½næ nigmanGMeBI  

 
4> karkt;Rta ³  

manbec©keTs ¬Ticnic¦2 edIm,IeFIVkarkt;Rta[)anRbesIr ³  
- sresr[c,as;ehIyxøI b¤RbeyaKmineBjelj ¬TMrg;kat;¦  
- begáItkalviPaKsMrab;RtYtBinitüeLIgvij . ]TahrN_ ³ eBlevlaEdll¥KW erogral;yb; 

eRkayeBl)ayehIy nigeBlRtLb;dl;kariyal½yvij . 
 

5> plRbeyaCn_énkMNt;Rta ³ 
- eRbIR)as;sMrab;kareFVIEpnkarRbcaMEx 
- EckrMElkCamYyRkum  
- pþl;cMelIytb 



emeronTI 5 ³ kar)a:n;RbmaNtRmUvkareronsURttamry³karsMPasn_ 
 

TOT Module 1: Designing Training Program                                                                                                       15 
 

- pþl;Car)aykarN_pÞal;mat; nigCalayl½kSGkSreTAeGayRbFan 
- RtYtBinitü nigvaytMél 
- sMercnUvGVIsMrab;segátenAeBlbnÞab; 

 
ÉksarTI 4 ³ bec©keTsRbmUlTinñn½y ]bkrN_  KuNsm,tiþ nigKuNvibtiþ 
bec©keTsRbmUlTinñn½y ]bkrN_RbmUlTinñn½y KuNsm,tiþ KuNvibtiþEdlGanman 
eRbIR)as;Bt’Edlman 
Rsab; 

- bBa¢IRtYtBinitü 
- TMrg;cgRkgTinñn½y 

mantMélefak 
edaysarTinñn½yman Rsab; 

Bi)akrkTinñn½y 
ehIymanminRKb;RKn; 

karsegát - eRbIviBaØaNTaM5 
rYmCamYyGarm μN_ 

- TRmg;epSg² b‘Íc 
esovePA  

)anBt’manlMGit nig Bit  mankarlMeGogTinñn½y 
tamry³\Ti§Blrbs; 
Gñksegát  

sMPasn_ - kic©Etgkar 
- bBa¢IRtYtBinitü 
- bBa¢IsMNYr 
- ma:sIunftsMelg 

- smRsbCamYy 
GñkecHGkSr 
nigGñkminecH  

- TTYl)ancMelIyeRcInCag 
bBa¢IsMNYr 

GñksMPasn_Gacman 
\Ti§BlelIGñkcUlrYm 

karsresrbBa¢IsMNYr bBa¢IsMNYr - mantMélefak 
- pþl;»kas[Gñk 

bMeBjbBa¢IsMNYr 
manesrIPaBRKb;RKab; .  

- minGaceRbICamYyGñk 
minecHGkSr)aneT 

- TTYlRtLb;mkvij 
Tab 
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ÉksarTI 5 ³ skmμPakarENnaMedIm,IsMPasn_RkumeKaledA nigGñkRKb;RKg 
1> tYnaTIm©as;pÞH extþCaGñksMrbsMrYl nigkalviPaKsMPasn_ 

1> karsMPasn_CamYyRkumeKaledA ³ 
k> tYnaTIm©as;pÞH ³  

- GñksMrbsMrYlm©as;pÞHRtUvftcmøgbBa¢IsMNYr ¬EdlmanenAkñúgemeronTI 4 ÉksarEpñkTI2 
bBa¢IsMNYrsMrab;sMPasn_RkumeKaledA ¦.  

- epJIrbBa¢IsMNYreTA[RKb;KñaénRkumeKaledA[)anmun1s)aþh_ 
- GeBa¢IjGñkcUlrYm¼RkumeKaledAmkeFIVkarsMPasn_edayP¢ab;mkCamYybBa¢IsMNYrEdl)an 

bMeBjrYcpg ¬emIlkmμviFIenAkñúgÉksarTI1¦ 
- eFIVkartamdan nigTMnak;TMngCamYyGñkcUlrYmGMBIkarbMeBjbBa¢IsMNYrrbs;Kat; 
- erobcMkEnøgsMrab;sMPasn_ 
- CaGñksegát nigCYykt;Rta 
- shkarl¥CamYyextþCaédKU 

 
x> tUnaTIextþCaGñksMrbsMrYl ³  

- erobcMsMPar³ ¬] ³ sresreKalbMNg;énkarsMPasn_ sMNYr>>>¦ nig]bkrN_sMrab;sMPasn_  
- dwknaMsRmbsRmYldMeNIrkarsMPasn_ ¬emIlemeronTI 5kñúgÉksarTI5¦ 
- viPaKTinñn½y nigsresrr)aykarN_ ¬pøas;bþÚrlT§plCamYyédKU¦ 
- shkarl¥CamYyextþm©as;pÞH 

 
2> karsMPasn_CamYyGñkRKb;RKg ³ 
k> tYnaTIm©as;pÞH ³  

- GñksMrbsMrYlm©as;pÞHRtUvftcmøgbBa¢IsMNYr ¬EdlmanenAkñúgemeronTI 4 ÉksarEpñkTI2 
bBa¢IsMNYrsMrab;sMPasn_GñkRKb;RKg¦.  

- epJIrbBa¢IsMNYreTA[RKb;KñaénGñkRKb;RKg[)anmun1s)aþh_ 
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- GeBa¢IjGñkcUlrYm¼GñkRKb;RKgmkeFIVkarsMPasn_edayP¢ab;mkCamYybBa¢IsMNYrEdl)an 
bMeBjrYcpg ¬emIlkmμviFIenAkñúgÉksarTI1¦ 

- eFIVkartamdan nigTMnak;TMngCamYyGñkcUlrYmGMBIkarbMeBjbBa¢IsMNYrrbs;Kat; 
- erobcMkEnøgsMrab;sMPasn_ 
- CaGñksegát nigCYykt;Rta 

 
x> tUnaTIextþCaGñksMrbsMrYl ³  

- erobcMsMPar³ nig]bkrN_sMrab;sMPasn_ 
- dwknaMsRmbsRmYldMeNIrkarsMPasn_ ¬emIlÉksarTI 2 kic©EtgkarsMrab;sMPasn_ 

GñkRKb;RKg¦ 
- viPaKTinñn½y nigsresrr)aykarN_ ¬pøas;bþÚrlT§plCamYyédKU¦ 
- shkarl¥CamYyextþm©as;pÞH 

 
kMNt;sMKal; 

- ry³eBl7em:agénéf¶1eFIVkarsMPasn_CamYyRkumeKaledA ¬mRnþIRtYtBinitü nigvaytémø¦ 
- ry³eBl4em:agénéf¶2eFIVkarsMPasn_CamYyGñkRKb;RKgpÞal;  
- ry³eBl3em:agénéf¶2eFIVkarqøúHbBa©aMgénextþédKUTaMg2 
- ry³eBl4éf¶sMrab;karerobcM karviPaKTinñn½y nigsresrr)aykarN_ ¬kic©karenHeFIVenAkñúg 

extþpÞal;xøÜn¦ 
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2> taragkalviPaKkarvaytémøtRmUvkarvKÁÁbNþúHbNþal 

l-r 
RKUbegÁaleqñIm

mkBIextþ 
extþEdlRtUv 
bMeBjkargar kalbriecäT 

shkarerobcMeday 
RKUbegÁalmkBI 

RkumTI1 
1 rtn³KIrI mNÐlKIrI mNÐlKIrI 
2 sÞwgERtg RkecH RkecH 
3 esomrab ]tþmanC½y ]tþmanC½y 
4 )at;dMbg éb:lin éb:lin 
5 bnÞaymanC½y kMBg;FM kMBg;FM 
6 ekaHkug kMBg;qñaMg 

10-11 mifuna 2009 

kMBg;qñaMg 
7 mNÐlKIrI rtn³KIrI rtn³KIrI 
8 RkecH sÞwgERtg sÞwgERtg 
9 ]tþmanC½y esomrab esomrab 

10 éb:lin )at;dMbg )at;dMbg 
11 kMBg;FM bnÞaymanC½y bnÞaymanC½y 
12 kMBg;qñaMg ekaHkug 

16-17 mifuna 2009 

ekaHkug 
RkumTI2 

1 éRBEvg sVayerog sVayerog 
2 kNþal kMBg;cam kMBg;cam 
3 kMBt taEkv taEkv 
4 raCFanIPñMeBj kMBg;s<W kMBg;s<W 
5 Ekb kMBg;esam kMBg;esam 
6 RBHvihar eBaFisat; 

24-25 mifuna 2009 

eBaFisat; 
7 sVayerog éRBEvg éRBEvg 
8 kMBg;cam kNþal kNþal 
9 taEkv kMBt 

01 - 02 kkáda 2009 

kMBt 
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10 kMBg;s<W raCFanIPñMeBj raCFanIPñMeBj 
11 kMBg;esam Ekb Ekb 
12 eBaFisat; RBHvihar RBHvihar 
  

 sUmbBa¢ak;fakalbriecäTenHGacERbRbYleTAtamPaBcaM)ac; 
 
3> kic©EtgkarsMrab;sMPasn_RkumeKaledA 

 
eQ μaHGñksMPasn_ ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>   em:ag ³8³00-17³00 
 
eKalbMNgénkarsMPasn_ ³ enAcugbBa©b;énkarsMPasn_GñsRmbsRmYlnwg)an ³ 
- yl;dwgGMBIbTBiesaFn_ nigRbvtiþkargarrbs;GñkcUlrYm¼mRnþIRkumeKaledA  
- yl;dwgGMBIParkic© nigkarTTYlxusRtUv RBmTaMg cMeNHdwg CMnaj nigsmtßPaBrbs;Gñkkan;tMENg 

edIm,IbMeBj Parkic©enaH .  
- kMNt;karxVHxat b¤ kargarKμanRbsiTi§PaBsMxan;²rbs;GñkcUlrYm¼ mRnþIRkumeKaledA rYmTaMg 

cMeNHdwg CMnaj nigsmtßPaB edIm,IerobcMkmμviFIbNþúHbNþalmYy[)anRtwmRtUv 
 

viFIsaRsþ 
- El,gfamBledIm,IsÁal;Kña 
- lMhat;edIm,Iyl;dwgBIRbvtiþrbs;GñkcUlrYm 
- xJúMCabuKÁlikl¥mñak; 
- viFIsaRsþ )aT¼ca+ nwgehIy  
- karvaytMélxøÜnÉg 
- karbgðaj¼]eTÞsnam 
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 sMPar³ 
- RkdasBN’ RkdaspÞaMgFM sáút kaMbit kéRnþ  
- ]bkrN_kg;reTHsMrab;)a:n;RbmaN 
- TMrg;segát  
 
CMhan¼skmμPaB ³ 

3> esckþIepþIm ³ ¬8³00-8³10¦ 
k> sVaKmn_dl;GñkcUlrYm ³  
- erobcMkEnøgGgÁúy ³ GñksMrbsMrYlelIkTwkcitþdl;sikçakam[GgÁúyCargVg;mUledayxøÜnÉg 
- karCYbCMuKñaéf¶enHedIm,IeFIVkar)a:n;RbmaNelIbTBiesaFn_ nigtRmUvkareronsURt . eyIg 

sgÇwmfa nwgkMNt;)anerOgravBitnUvGVIEdlGñk)anGnuvtþn_l¥elIkargarrbs;Gñk nigkMNt; 
pgEdr GMBItRmUvkarcaM)ac;énkareronsURtrbs;Gñk edIm,IbegáItsmtßPaB . lMhat; nig 
karBiPakSaenHnwgCYydl;karsMerccitþrbs;eyIg edIm,IerobcMkmμviFIbNþúHbNþalmYy[ 
eqøIytbtamtRmUvkarrbs;Gñk .  

- GñksRmbsRmYlKYrbBa¢ak;R)ab;dl;GñkcUlrYm ³ eyIgTamTar[sikçakammankaresμaHRtg; 
cMelIyxøÜnÉgCaBiessRtg;EpñkEdlRtUvEklMG edIm,IbegáItvKÁbNþúHbNþalmYy[man 
RbsiT§iPaBsMrab;eFIVGnþraKmn_ . eyIgeCOCak;fa TTYl)ancMelIyBitedIm,IedaHRsaybBaða 
EdlCYbRbTH .  

k> bgðajeKalbMNgxagelI ³  
 

4> karENnaMxøÜnÉg ³¬8³10-8³40¦ 
- CMhanTI 1 ³ GñksRmbsRmYlGeBa¢IjGñkcUlrYmeRkakQrCargVg;mUlmYy GnuBaØati[BYkKat; 

R)ab; eQμaH nigGgÁPaB . ¬kñúgkrNIsikçakamsÁal;KñaeRcInrYcmkehIy b¤k¾manKñaelIsBI 
25nak;eLIgeTACMhanTI1enHminKYrGnuvtþn_eLIy¦ . 

- CMhanTI 2 ³ GñksRmbsRmYlerobcMRkdasBN’3snøwk kñúgsnøwknImYy²KUr b¤sresr PMñ 
smuRT nig TwkeRCaH  ehIybiTvanUvkEnøgxus²KñakñúgbnÞb;eron . GeBa¢Ijsikçakam[eTA 
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kan;kEnøgTaMg3enaHedayeRbIsMNYr “etIkEnøgNamYyEdlGñkcUlcitþCageK?” smaCik 
kñúgRkumCECkKña ehtuGVI)anCacUlcitþkEnøgenaH rYcniyayeTAkan;RkumFM . 

- CMhanTI 3 ³ GñksRmbsRmYldUrRbFanbTBITIkEnøgeTACastVctu)at ³ eKa esH nig dMrI  
dak;elIRkdasBN’nImYy²  ehIybiTvanUvkEnøgxus²KñaenAkñúgbnÞb;eron . GeBa¢Ij 
sikçakam[ eTAkan;kEnøgTaMg3enaHedayeRbIsMNYr “etIstVNamYyEdlGñkcUlcitþ 
CageK?”smaCikkñúgRkumCECkKñaehtuGVI)anCacUlcitþstVenaHrYcniyayeTAkan;RkumFM . 

- CMhanTI 4 ³ GñksRmbsRmYldUrRbFanbTBIstVctu)ateTACaBN’ ³ Rkhm elOg nig 
ébtg dak;elIRkdasBN’nImYy²  ehIybiTvanUvkEnøgxus²KñakñúgbnÞb;eron . GeBa¢Ij 
sikçakam[eTAkan;kEnøgTaMg3enaHedayeRbIsMNYr “etIBN’NamYyEdlGñkcUlcitþCag 
eK?”smaCikkñúgRkumCECkKñaehtuGVI)anCacUlcitþBN’enaHrYcniyayeTAkan;RkumFM . 

- CMhanTI 5 ³ GñksRmbsRmYldUrRbFanbTBIBN’eTACary³eBlbMerIkargar M&E ³ 0-1qñaM 
2-3qñaM nig elIsBI3qñaM dak;elIRkdasBN’nImYy²  ehIybiTvanUvkEnøg 
xus²KñakñúgbnÞb;eron . GeBa¢Ijsikçakam[eTAkan;kEnøgTaMg3enaHedayeRbIsMNYr “etI 
RkdasBN’NamYyEdlnwgGñk?” . 

- CMhanTI 6 ³ GñksRmbsRmYldUrRbFanbTBIry³eBlbMerIkargareTACamuxtMENg  ³ buKÁlik 
nig GñkRKb;RKg dak;elIRkdasBN’nImYy²  ehIybiTvanUvkEnøgxus²KñakñúgbnÞb;eron . 
GeBa¢Ijsikçakam[eTAkan;kEnøgTaMg3enaHedayeRbIsMNYr “etIRkdasBN’NamYyEdl 
nwgGñk?” . 

- CMhanTI 7 ³ GñksRmbsRmYldUrRbFanbT[eTACaGarm μN_CamYykargar ³ sb,ay  Fm μta  
nigminsb,ay dak;elIRkdasBN’nImYy²ehIybiTvanUvkEnøgxus²KñakñúgbnÞb;eron . 
GeBa¢Ijsikçakam[eTAkan;kEnøgTaMg3enaHedayeRbIsMNYr“etIRkdasBN’NamYyEdlnwg 
Gñk?”. smaCikkñúgRkumCECkKñaehtuGVI)anCamanGarm μN_dUcenaHrYcniyayeTAkan;RkumFM. 

- sMKal; ³ GñksMrbsMrYlRtUvsegát nigkt;Rta b¤rkSaTukBt’man¼lT§plsMxan;²sMrab;viPaK 
nigsresrr)aykarN_edIm,IerobcMkmμviFIbNþúHbNþal . 
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5> BiPakSaCaRkum ³¬8³40-12³00¦ 
k> kargarRkumtUc ³ ¬8³40-10³00 rYmTaMgsMrak15naTI¦ 
- EcksikçakamCa2Rkum  
- mYyRkummanGñksRmbsRmYlmñak; 
- sikçakammñak;²BiPakSanUvsMNYrdUcxageRkam  

o etIParkic©NaxøHEdlGñkGnuvtþn_)anl¥?ehIyl¥ya:gdUcemþc? 
o etIParkic©NaxøHEdlGñkGnuvtþn_minTan;)anl¥?etImanktþararaMg nigkarRbQmGIVxøH? 
o etIGñkeFVIkarEklMGvay:agdUcemþc? 
o sUmvaytMélxøÜnÉgGMBIkartaMgcitþ¼ebþCJacitþedIm,IGPivDÆn_pÞal;xøÜnrbs;Gñk 

eday[BinÞúBI 1 dl;10 ¬1=TabbMput nig 10x<s;bMput¦ .  
 

x> bgðajlT§pl ³ ¬10³00-12³00¦ 
karENnaM ³ 
- TukRkum[enAdEdr 
- sikçakammñak;²maneBl 10naTI sMrab;bgðajlT§pl eTA[smaCikkñúgRkumdéTeTot 
sMKal; ³ tYnaTIrbs;GñksRmbsRmYl  
- eRbIR)as;]bkrN_segátkñúg ¬ÉksarTI 5>3> 1¦  
- GñksRmbsRmYlsegátelIsikçakamGMBIbTBiesaFn_ nigkarsMEdgGarmμN_rbs;eK 
- GñksRmbsRmYlKYrBicarNarelI ³ 

o bTBiesaFn_ cMeNHdwg CMnaj smtßPaBsMrab;kargarrbs;sikçakam 
o Garm μN_ \riyabfcMeBaHkargarrbs;Kat; 
o kMritkartaMgcitþcMeBaHkargar 
o kMritTMnukcitþcMeBaHkargar 
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 El,gfamBl ¬14³00-14³10¦ 
 

6> lMhat;GMBIxJúMCamRnþI   M&E d¾l¥mañk; ³ ¬14³10-15³15¦ 
karENnaM ³  
- EcksikçakamCa3Rkum 
- RkumnImYy²GgÁúyCargVg;mUl [q¶ayBIKña 
- TukeBl[sikçakamKitpÞal;xøÜn2-3naTIGMBI etImRnIþ M&E l¥mñak;RtUvmanGVIxøH? ¬sikçakamKYr 

BicarNaelI cMeNHdwg CMnaj smtßPaB \riyabT nigbTBiesaFn_¦  
- smaCikmñak;²EckrMElkKMnitkñúgRkumedayniyaybnþKñarhUt edayeRbIviFIsaRsþ “)aT¼ca+ 

nwgehIy”. kñúgeBlniyayR)ab;KñaminRtUvKiteRcIn¬suxb¤RtUvxøaMgeBk¦ sresr nigriHKn;KMnit 
GñkdéT .  

- CakarRbesIrGñksMrbsMrYlKYreFIVVCaKMrUxøImYy 
- sresrenAelIRkdasBN’GMBI criklkçN³sMxan;²rbs;mRnþI CAU M&E  
- GñksRmbs®mYlTaj¬cMraj; ykcemøIyBIRkumnImYy²nUv criklkçN³sMxan;²rbs;mRnþI CAU 

M&E biTenAelIkþarexonsMrab;ykeTAbnþeTA CMhaneRkay .  
 
 sMrak ¬15³15-15³30¦ 

 
7> lMhat;vaytémøeRbIR)as;]bkrN_kg;reTH 

karENnaM³ 
- RbmUlRkdasBN’BIGñkcUlrYm ¬bnþBICMhanmun¦ 
- sMeyaKKMnitTaMgGs;EdlmanenAelIRkdasBN’ 
- biTRkdasBN’enAelI]bkrN_kg;reTH ¬Éksar 5>3>2 ¦ 
- EckpøakBN’eTAeGayGñkcUlrYm 
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- GeBa¢IjGñkcUlrYmeGaybiTpøakB’Nrbs;Kat;enAelI]bkrN_kg;reTH 
 sYreTAGñkcUlrYmeGayKat;vaytémøxøÜnÉg faetIsßanPaB¼smtßPaBbc©úb,nñrbs; 

Kat;QrenAkEnøgNa? 
 GñkcUlrYmGacbiTpøakBN’EtenAmYyKt;éncMENknImYy²rbs;kg;reTH  
 GñkcUlrYmRtUveFVIrhUtTal;EtGs;cMENkén]bkrN_kg;reTH 

- GñksRmbs®mYleFVIkarsrubbBa©b; nigkt;TuksMrab;viPaK 
 

8> karsnñidæan ³ 
- segçbdMeNIrkarénkarsMPasn_ 
- sYrBIGarmμN_rbs;GñkcUlrYm 
- GKuNdl;GñkcUlrYm 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



emeronTI 5 ³ kar)a:n;RbmaNtRmUvkareronsURttamry³karsMPasn_ 
 

TOT Module 1: Designing Training Program                                                                                                       25 
 

 
ÉksarTI 5>3> 1 ³ ]bkrN_segát ³ 
eQ μaH®KUbegÁal ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
eQ μaHsikçakam ³ >>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
éf¶TI ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 

Epñk lkçN³vinicä½y x>N exSay mFüm l¥ l>N kMNt;sMKas; 
1 cMeNHdwg 

 
 

      

2 CMnaj 
 
 

      

1 PaBcas;TMuénbTBiesaFn_kargar 
 
 

      

2  \riyabT 
 
 

      

3 karelIkTwkcitþ¼kartaMgcitþcMeBaHkargar  
 
 

      

6 CMenOTukcitþelIxøÜnÉgelIkargar 
 
 

      

K 
 
 
 

sUmvaytMélxøÜnÉgGMBIkartaMgcitþ¼ebþCJacitþedIm,IGPivDÆn_pÞal;xøÜnrbs;Gñk eday[BinÞúBI 1 dl;10 ¬1=TabbMput nig 
10x<s;bMput¦edayKUsrgVg;elIelxNamYyxageRkamenH 
  1            2           3             4            5            6            7            8            9           10 

X mtieyabl;rbs;GñksRmbs®mYl 
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ÉksarTI 5>3>2 ³ ]bkrN_kg;reTHsMrab;vaytémøBItRmUvkar ¬enHRKan;EtCa]TahrN_¦ 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

 

  RtUvkarEklMGtictYc 

karerobcMKMerag

  RtUvkarEklMGl μm

  RtUvkarEklMGeRcIn 

karsresrKMeragsMeNI 

karRKb;RKg nigRtYtBinitü 
PaBrIkcMerInénKeRKag  

RbBn½§RKb;RKgTnñin½y  
databases 

karRKb;RKg

CMnajsRmbsRmYl

CMnajsresrr)aykarN_
mUldæan- Computer 

erobcMEpnkarskmμPaB nigfvika

kaRbmUl nigviPaKBt’man 

eFIVkargarCaRkum 

karRbCMumanRbsiT§iPaB 
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4> kic©EtgkarsMrab;sMPasn_GñkRKb;RKg 

 
eQ μaHGñksRmbsRmYl ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>        em:ag 8 ³00-12³00 
 
eKalbMNg ³ enAcugbBa©b;énkarsMPasn_GñksRmbsRmYlnwg)an ³ 

1> TTYlBt’manRtLb;BIGñkRKb;RKgGMBIkarGnuvtþn_rbs;buKÁlik 
2> RbmUleyab; nigdMeNaHRsaycaM)ac;mYycMnYnBIGñkRKb;RKg edIm,IBRgwgsmtßPaBdl;mRnþI 

RkumeKaledA  
viFIsaRsþ 
- karENnaM[sÁal;Kña 
- kareFIVbTbgðaj 
- kargarRkumtUc 
- buKÁlikxJúMCaGñkmanstßPaBmñak; 
 sMPar³ 
- RkdasBN’ RkdaspÞaMgFM sáút kaMbit kéRnþ  
- ]bkrN_kg;reTHsMrab;)a:n;RbmaN 

 
CMhan¼skmμPaB ³ 

1> esckIþepþIménkarsMPasn_ ¬ema:g 8 ³00-8³10¦ 
k> sVaKmn_dl;GñkcUlrYm ³  
- erobcMkEnøgGgÁúy ³ GñksMrbsMrYlelIkTwkcitþdl;sikçakam[GgÁúyCargVg;mUl .  
- eyIgxJúMsMNUmBr[elak lakRsIcMNayeBlRbEhl4em:ag edIm,IeFVIkarsMPasn_CamYy 

eyIgxJúM . eKalbMngénkarGegátenH KWedIm,ITTYlykkartMélrbs;GñkpÞal;eTAelIbuKÁlik¼ 
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Gñkkan;tMENgGMBI cMeNHdwg CMnaj smtßPaB nigsñaédkargar ¬sMrab;mRnþIRtYtBinitü 
nigvaytMélkic©snüa b¤ CnbegÁalRtYtBinitü nigvaytMél enAtambnÞIrvis½ynana¦.  

- karCYbCMuKñaéf¶enHedIm,IeFIVkar)a:n;RbmaNelIbTBiesaFn_kargar nigtRmUvkareronsURtmRnþI  
M&E eRkam»vaTrbs;elak elakRsI . Bt’manEdlelak elakRsIpþl;eGayeyIgxJúM 
nwgTukCakarsm¶at; .  

- GñksRmbsRmYlKYrbBa¢ak;R)ab;dl;GñkcUlrYm ³ eyIgxJúMTamTar[elak elakRsImankar 
es μaHRtg;cMeBaHcMelIyxøÜnÉgCaBiessRtg;EpñkEdlRtUvEklMG edIm,IbegáItvKÁbNþúHbNþal 
mYy[ manRbsiT§iPaBsMrab;eFIVGnþraKmn_ . eyIgxJMúeCOCak;faTTYl)ancMelIyBit edIm,I 
edaHRsaybBaðaEdlCYbRbTH .  

 
x> bgðajeKalbMNgxagelI ³  
 

2> karENnaMxøÜnÉg ³¬ema:g 8 ³10-8³20¦ 
GñksRmbsRmYlGeBa¢IjGñkcUlrYmeRkakQrCargVg;mUlmYy GnuBaØati[BYkKat;R)ab;eQμaH tYnaTI nig 
GgÁPaB . 
 

3> eFIVkarbgðajxøIGMBIRbvtþirbs;KeRmag ¬ema:g 8 ³20-8³40¦ 
GñksRmbsRmYlKYreFIVkarbgðajya:gxøIGMBIRbvtþirbs;KMeragdUcCa ³ 

- nimitþsBaØaKMerag ¬pÞaMgrUbPaB¦ 
 

- eKalbMNgrbs;KMerag ³ edIm,IBRgwgkarRtYtBinitüPaBrIkcMerIn kareFVIr)aykarN_ nigkarvaytémø 
énkarvinieyaK nigesvakmμrbs; K>C>G>b enAfñak;eRkamCatitamry³karBRgwg nigKaMRTsmtßPaBdl; 
®KUbegÁaleqñImraCFanI extþ . 
 
 

- ExSCIvitrbs;KeRmag ³ 
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karyl;RBm 
elIKeRmagsMeNI 

RtImasTI4> 08 mkra 09 

-eRCIserIsGñksRmbs®mYlkmμviFIbNþúHbNþal 
- eRCIserIs®KUbegÁaleqIñmraCFanI extþ 

sikçasalaENnaM KeRmag nig)a:n;-
Rbm:aNkareronsURtsMrab;TOT 

erobcM nigpþl;vKÁ TOTdl;
®KUbegÁaleqñImraCFanI extþ 

- erobcM nigdMeNIrkar)a:n;Rbma:Nt®mUvkar 
eronsURtenAmUldæan 

- erobcMvKÁbNþúHbNþaleqøIytbtamt®mUvkar 

pþl;vKÁbNþúHbNþal 
dl;RkumeKaledACMuTI1 

pþl;vKÁbNþúHbNþal 
dl;RkumeKaledACuMTI2 

eFIVkarqøúHbBa©aMgCMuTI1 
eFIVkarqøúHbBa©aMgCMuTI2 

-karRtYtBinitü vaytémø  
nigsresrr)aykarN_ 
- karcgRkgÉksar 

kumÖ³ 09 mIna-]sPa 09 mifuna-sIha 09 kBaØa 09 tula 09 vicäika 09 FñÚ 09 
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4> BiPakSaRkumtUc ³¬ema:g 8 ³40-10³00 rYmTaMgsMrak 15 naTI¦ 
- EcksikçakamCa2 b¤ 3 Rkum ¬GaRs½ycMnYnGñkcUlrYm¦ 
- RkumnImYy²BiPakSaelIsMNYrdUcxageRkam  

o etImanParkic© nigkarTTYlxusRtUvsMxan;²GVIxøHrbs;mRnþI b¤CnbegÁal RtYtBinitü 
nigvaytMélEdlCabuKÁlikrbs;Gñk? 

o etImanGIVxøHEdlBYkeKGnuvtþn_)anl¥ 
o etImanGIVxøHEdlBYkeKminTan;Gnuvtþn_)anl¥? etIman]bsKÁ nigkarRbQmGIVxøHdl;BYk 

eK? 
o etIGñkKYredaHRsay]bsKÁ nigkarRbQmenaHya:gdUcemþc? 

- RkumnImYy²bgðajlT§pldl;RkumFM  
 

5> lMhat;RbmUlKMnitGMBIRbFanbTsMrab;bNþúHbNþal¬ema:g 10 ³00-11³00¦ 
CMerIsTI1 ³ lMhat;GMBIbuKÁlikxJúMCamRnþId¾l¥mñak; ³  
karENnaM ³  
- EcksikçakamCa 2 b¤ 3Rkum 
- RkumnImYy²GgÁúyCargVg;mUl[q¶ayBIKña 
- TukeBl[sikçakamKitpÞal;xøÜn2-3naTIGMBI etImRnIþd¾l¥rbs;xJúMKat;RtUvmanGVIxøH? ¬sikçkamKYr 

BicarNaelI cMeNHdwg CMnaj smtßPaB \riyabT nigbTBiesaFn_rbs;Kat;¦  
- smaCikmñak;²EckrMElkKMnitkñúgRkumedayniyaybnþKñarhUtedayeRbIXøafa ³  “ edIm,I[mRnþI 

rbs;xJúMkøayCaGñkGnuvtþn_kargard¾l¥Kat;RtUvman>>>>>>>>>>>>>>GñkbnÞab;RtUveRbIXøaP¢ab;faEmnehIy 
Kat;RtUvman>>>>>>>>>>>>>>>>>>>>>>>>>>”. kñúgeBlniyayR)ab;KñaminRtUvKiteRcIn¬xusb¤RtUvxøaMgeBkeT¦ 
nigminsresr b¤ riHKn;KMnitGñkdéT .  

- CakarRbesIrGñksMrbsMrYlKYreFIVVCaKMrUxøImYy 
- sresrenAelIRkdasBN’GMBI criklkçN³sMxan;²rbs;mRnþI  
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- GñksRmbs®mYlTaj¬cMraj; ykcemøIyBIRkumnImYy²nUv criklkçN³sMxan;²rbs;mRnþI M&E 
biTenAelIkþarexonsMrab;ykeTAbnþeTACMhaneRkay .  

CMerIsTI2 ³ kargarRkumtUc ³  
karENnaM ³  
- EcksikçakamCa 2 b¤ 3Rkum 
- RkumnImYy²BiPakSaGMBI etIKYrmanRbFanGVIxøHedIm,IbMBak;bMb:ndl;mRnþIRtYtBinitü nigvaytémø? 

¬sUmBicarNaelI cMeNHdwg CMnaj smtßPaB \riyabT nigbTBiesaFn_¦  
- RkumnImYy²sresrKMnitsMxan;²dak;kñúgRkdasBN’ 
- GñksRmbsRmYlsMeyaKKMnitTaMgGs;sMrab;eRbIR)as;CMhanbnÞab;  

 
6> lMhat;vaytémøeRbIR)as;]bkrN_kg;reTH ¬ema:g 11 ³00-11³45¦ 
karENnaM³ 

- RbmUlRkdasBN’BIGñkcUlrYm ¬bnþBICMhanmun¦ 
- sMeyaKKMnitTaMgGs;EdlmanenAelIRkdasBN’ 
- biTRkdasBN’enAelI]bkrN_kg;reTH ¬Éksar5>4>1¦ 
- EckpøakBN’eTAeGayGñkcUlrYm 
- GeBa¢IjGñkcUlrYmeGaybiTpøakB’Nrbs;Kat;enAelI]bkrN_kg;reTH 

 sYreTAGñkcUlrYmeGayKat;vaytémøxøÜnÉg faetIsßanPaB¼smtßPaBbc©úb,nñrbs;mRnþI 
Kat;QrenAkEnøgNa? 

 GñkcUlrYmGacbiTpøakBN’EtenAmYyKt;éncMENknImYy²rbs;kg;reTH  
 GñkcUlrYmRtUveFVIrhUtTal;EtGs;cMENkén]bkrN_kg;reTH 

- GñksRmbs®mYleFVIkarsrubbBa©b; nigkt;RtaTuksMrab;eFIVkarviPaK 
7> karsnñidæan ³¬ema:g 11 ³00-11³45¦ 

- segçbdMeNIrkarénkarsMPasn_ 
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- sYrBIGarmμN_rbs;GñkcUlrYm 
- GrKuNdl;GñkcUlrYm 

ÉksarTI 5>4>1 ³ ]bkrN_kg;reTHsMrab;vaytémøBItRmUvkarCaGaTiPaB 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
  
 

  RtUvkarEklMGtictYc

  RtUvkarEklMGl μm

  RtUvkarEklMGeRcIn
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emeronTI 6 
 

karviPaKTinñn½y 
nigkarsresrr)aykarN_ 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
 

k> esckIþepþIm³  
eyIgmanTinñn½yCaeRcInEdl)anmkBIemeronTI 5 bu:EnþBYkvaenAminTan;erobcM b¤viPaKenAeLIy . dUcecñH 
emeronenHnwgBiPakSaGMBIdMeNIrviPaKTinñn½y nigkarsresrr)aykarN_[manKuNPaBmYy .  
 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 

- erobrab;)anGMBICMhannanaénkarviPaKTinñn½y 
- Bnül;)anBIFatusMxan;²enAkñúgr)aykarN_ 

 
2> karbMpusKMnit GMBIGtßn½yrbs;karviPaKTinñn½y³  

eyagtambTBiesaFn_rbs;Gñk ³  
- etIImanPaBxusKñay:agdUcemþcrvagTinñn½y nigBt’man?  

 
 

 
- etImankarviPaKTinñn½ymann½yya:gdUcemþc? 
 
 
 

 
- etImankarviPaKTinñn½ymanCMhanGVIxøH? 

 
 
 



emeronTI 6 ³ karviPaKTinñn½y nigkarsresrr)aykarN_ 
 

TOT Module 1: Designing Training Program                                                                                                          3 
 
 

3> karbgðajGMBIcMNucsMxan;²rbs;karviPaKTinñn½y ³  
 

- GñksRmbsRmYlbgðajÉksaTI1 GMBIniymny½ nigCMhanrbs;karviPaKTinñn½y 
 
 
 
 
 
 
 
 

- BiPakSaelIÉksaTI1 cMNucTI4 GMBIKMrUkarviPaK TNA  
 
 
 
 
 
 
 
 
 
 
 
 
 

 



emeronTI 6 ³ karviPaKTinñn½y nigkarsresrr)aykarN_ 
 

TOT Module 1: Designing Training Program                                                                                                          4 
 
 

4> lMhat;GMBIeKalKMnitedIm,Isresrr)aykarN_ ³  
karENnaM ³  
CMhanTI 1 ³ kareFVIsmaFi (Meditation) 

- GeBa¢Ijsikçakam[rkkEnøgEdlmansuvtiPaBkñúgbnÞúberon edIm,IGgÁúy b¤tMert 
- R)ab;BYkKat;biTEPñkehIytaMgGarm μN_[es¶oms¶at; nigsMrak 
- GñksRmbsRmYleBal GMBIeKalKMniténkarsresrr)aykarN_ RbEhl 10naTI 
- GeBa¢Ijsikçakam[ebIkEPñkeLIgvij 

 
 

CMhanTI 2 ³ sresredayesrI (Free writing) 

- GeBa¢Ijsikçakam[sresrGVIEdleK)ancgcaMkñúgkMLúgeBleFIVsmaFi 
- bBa¢ak;sikçakammñak;²sresrkuMQb;¼dkédkñúgry³eBl10naTI ¬enHCaRkitRkm¦ 
- GñksMrbsMrYlsegátemIl GñkNaEdlsresr)anEvgCageK 
- GeBa¢IjGñkEdlsresr)anEvgCageKGan 2-3nak; 
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CMhanTI 3 ³ karqøúHbBa©aMg (Reflection) 
- etIGñkmanGarmμN_ya:gdUcemþc? 

 
 
 

- etIGVIxøHEdleFIVl¥ nigmin)anl¥? 
 
 
 
 

- etIlMhat;enHmanRbeyaCn_dUcemþccMeBaHkarsresrrbs;Gñk? 
 
 
 
 

- etIr)aykarN_CaGVI? 
 
 
 
 
 

- etIr)aykarN_mYyEdlmanKuNPaBKYrmanlkçN³dUcemþc? 
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5> karbgðajGMBIcMNucsMxan;²sMrab;sresrr)aykarN_ ³  
- GñksRmbsRmYlbgðajÉksarTI2edaysegçb nigsMNYrcMelIyCamYysikçakam 
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6> karGnuvtþn_GMBIkarviPaKTinñn½y ninsresrr)aykarN_ ³ 
karENnaM ³  

- EcksikçakameFIVkareTAtamextþerog²xøÜn 
- extþnImYy²segçbTinñn½yBIlT§plBIemeronTI5 nigsresrr)aykarN_¬sUmBeRgogedayxøI²¦ 
- GeBa¢IjextþxøHedIm,IEckrMElklT§pl 
- extþnImYy²rkSalT§plTuksRmab;eRbIR)as;kñúgemeroneRkay 
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7> karsnñidæan³ 
- segçbemeron ³ 

 
 
 
 

- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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Éksar TI1 ³ karviPaKTinñn½y 
1- niymn½y³  

Bt’man³ cMeNHdwgBIRBwtþkarN_Cak;lak; b¤k¾sßanPaBEdl)anmkBIkarRsavRCav smÖasn_ RbwkSaeyabl; 
bTBiesaFn_ karENnaM b¤k¾karpøas;bþÚr. sRmab;CI-TNA1 Bt’manBitGMBItMENg nigGñkkan;tMENgBitCacaM)ac; 
RtUvkardwg. Bt’manGacCa brimaN ¬Tinñn½y cMnYn PaKry ]TahrN_kñúgcMeNamkargarTaMg10 ´Gac 
bMeBj)anRtwmEt 50%¦ nigKuNPaB ¬cMeBaHXøadUcCa karRbtibtþkargarrbs;´RtUv)aneBjcitþ¦ nig 
karsegát.  
 
kareRbIR)as;Bt’man ³ enAkñúgCIvit nigkargarRbcaMéf¶ eyIg)aneRbIBt’manRKb;eBlevla. karseRmccitþ 
b¤karbegáItCeRmIsBwgEp¥keTAelIBt’manBit nigeTAelIkarviPaKrbs;BYkeKedIm,IecosvagBIkarseRmccitþxus. 
enAkñúgbribT CI-TNA Bt’manBitGMBIGñkkan;tMENg GMBItRmUvkarkñúgkarGnuvtþn_kargarrbs;Kat;RtUv)anRbmUl 
nigviPaKedIm,IkMNt;nUvcMnucxVHxat nigbegáItnUvTisedAkñúgvKÁbNþúHbNþal. 
 
karviPaKTinñn½y b¤Bt’man ³ Bt’manelIRbFanbTdUcKña ]TarhN_dUcCa CI-TNA BIm®nþICaeRcInRtUvkar 
dak;vaCaRkum erobCatarag bkRsay nigviPaK. vaKWCadMeNIrkarkñúgkarbMElgBITinñn½yeTACaTMrg;Bt’manEdl 
manRbeyaCn_edIm,Ipþl;Gnusasn_ nigkarKaMRTdl;karseRmccitþ . enHKWCadMeNIrkarénkarbkRsayGMBI 
karGegátelIBt’manEdlcg;niyayGMBIbBaða nigtRmUvkarksagcMeNHdwgcMeNHdwg CMnaj nigsmtßPaB 
sMxan;² . CamYyKñapgEdrkarviPaKRtUvEtbBa©ÚlkarsnñidæaneTAelIGVIEdlRtUveFVIenAkñúgbribT CI-TNA. 
karviPaKTinñn½ymanCMhan viFIsa®sþ nigbec©keTsCaeRcIn . 
 
karraykarN_³ KWCakarviPaK nigkarrkeXIjbnÞab;mksresrerobrab; nigbgðajvaenAkñúgÉksarmYy . 
]TahrN_ r)aykarN_ CI-TNA. 
 
 

                                                           
1 CI-TNA is Competency Improvement- Training  Need Assessment (kar)a:n;RbmaNtMrUvkareronsURtedIm,IBRgwgsmtßPaB) 
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2- dMeNIrkarviPaKTinñn½y³ 
sMNYrEdlGñkRtUvsYr                       CMhanEdlGñkRtUveFIV                        cMnucsMxan;²sRmab;CMhannImYy² 
etITinñn½y b¤Bt’manGVIEdl                                                                           -BinitüemIlbTBiesaFn_karRbmUlTinñn½y  
RbmUl)ankñúgeBleFVI CI-TNA                                                                                           elI CI-TNA. 

etITinñn½yRKb;RKan; b¤RtwmRtUvb¤eT?                                                               -eFVIsareBIrB½n§eTAelITinñn½ykñúgEpñknigm®nþI  
 eKaledA 

- erobcMTinñn½y  nigBinitüelIKuNPaB 
 
 

etITinñn½y b¤Bt’manmanlkçN³dUc                                                                kareFVItarag karrktémømFüm smamaRt 
emþc?                                                                                                      raytambBa¢I segçbTinñn½ykñúgÉksar 
etITinñn½yGacRtUv)ansegçbya:g                                                                 RbmUlpþúMmYy taragma:RTIs taraglMhUr  
em:cedIm,IgayRsYlviPaK?     düaRkamnigkarerobrab;¬Tinñn½yKuNPaB¦ 
 
etIr)aykarN_RtUvsresrya:gdUcemþc?               - erobcMKeRmag b¤taragmatikasRmab; 

           r)aykarN_. 
               - bgðaj nigbkRsayBnül;BITinñn½y 
               - BRgag nigBRgageLIgvij 
               - BiPakSa nigsegçbesckþIsnñidæan 
               - pþl;nUvGnusasn_ 
 
etIKYrEtyklT§plEdlTTYl)an               BiPakSaGMBIesckþIsegçb nigEpnkar 
eTAeRbIR)as;ya:gdUcemþc edIm,IeFVIEpn               sRmab;karGnuvtþn_CamYynwgGñksRmb  
karvKÁbNþúHbNþalbegáInsmtßPaB                                    sRmYlvKÁbNþúHbNþal b¤GñkBak;B½n§ 
 
 
 
 
 

erobcMTinñn½yedIm,IeFVIkarviPaK

segçbTinñn½y b¤Bt’man

sresrr)aykarN_ nig  
pþl;Gnusasn_

BRgagnUvyuT§sa®sþedIm,IGnuvtþ
nUvGnusasn_¬EpnkavKÁbNúþH 

bNþal¦
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dMNak;kalsMxan;²kñúgkarviPaKTinñn½y³ 
 - RbmUlTinñn½ydak;bBa©ÚlKña 
 - Binitü nigsMGatTinñn½y 
 - erobcMTinñn½yCatarag 

- bkRsayb¤segçbTinñn½yetIvamanGtßn½ydUcemþcdUcCa³ sarsMxan; bBaðasMxan; cMNucrYm ninñakar 
ehIyGVIEdleyIgmin)andwgBImun. 
- sresrkarbkRsay niglT§plsegçbBITinñn½y ¬r)aykarN_¦ 
- seRmccitþelIGnusasn_ 
- BinitüemIllT§pl nigGnusasn_CamYyGñksRmbsRmYlkm μviFIbNþúHbNþal 
 

3- CMhankñúgkarviPaKTinñn½y 
1- erobcMbBa¢IénbBaðasMxan;² nigerobcMlT§pledayeyageTAelItaragbBa¢IenaH. BinitüemIl 

Tinñn½y BinitüemIlPaBxusKña bERmbRmYl  nigPaBpÞúyKña. eFVIkarkat;esckþInUvTMnak;TMng 
PaB sMxan;énBt’man. 

2- begáItsMNYredayeyageTAtamTisedA CI-TNA nigBüayameqøIyedayeRbIBt’manEdl 
RbmUl)an. 

3- eRbItarag düaRkam viFIsa®sþcMNat;fñak; nig]bkrN_viPaKepSgeTot. 
4- sRmab;karbkRsay[c,as;epSgeTot  nigdak;Bt’manCatarag . enHnwgGacTajyknUv 

Bt’manBIkarsmÖasn_ nigkarGegát ehIyGnuBaØatieFVIkareRbobeFobPaBxusKña. vaGacCYy[ 
GñkBwgEp¥keTAelIkarBt’manEdlBitRbesIrCagcMNab;Garm μN_TUeTA. 

5- BinitüemIllT§pl nigkarsnñidæanedaybgðajeTAdl;GñkBak;B½n§sMxan;². 
6- RtUvecHBinitüemIlkic©karEdlxøÜn)aneFVIeLIgvij 
7- lT§plRtUvEtmanPaBsuIsgVak;Kña nigminRtUvmanlkçN³pÞúyKña. TsSn³BIrpÞúyKñaminGacBit 

kñúgeBlEtmYy. RbsinebIlT§plpÞúyKña GñkRtUvEtBnül;mUlehtu. lT§plrbs;GñkRtUvEt 
GaceCO nigykCakar)an. 
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4- KMrUénkarviPaK TNA ³  
lT§plénkarvaytémø  

1-Rbvtþirbs;GñkcUlrYm 
k- bTBiesaFn_énGñkcUlrYmvKÁbNþúHbNþalCMnajRKUbegÁal 

manGñkcUlrYm35nak;)ancUlrYmvKÁbNþúHbNþalCMnajRKU 
begÁalBIeBlmun . cMnucEdleKGaccaM)an 

mnusS13nak;minEdl)ancUlrYmvKÁbNþúHbNþalCMnaj 
RKUbegÁal. cMnucEdleKsgÄwmfanwg)aneron. 

 CMnajkñúgkarsRmbsRmYl 
 viFIsa®sþkñúgkarbNþúHbNþal 
  erobcMkRmgsMNYrb¤CMnajeFVIsMNYr 
 CMnajTMnak;TMng 
 CMnajkñúgkarbgðaj 
 edaHRsaybBaðalM)ak 
 viFIsa®sþsisSmCÄmNÐl 
 erobcMbøg;emeron 
 CMnajerobcMbBa¢I 
 CMnajsresr 

 rcnasMPar³]beTÞs ¬erobcMsMPar³CMnYy¦ 
 El,gfamBl 
  karerobcMBiFIkar 
 rcnaKeRmagkm μviFIvKÁbNþúHbNþal 
 begáItbøg;emeron 
 Kruekaslü 
 viFIsa®sþkñúgkarsRmbsRmYl 
 eFVI TNA 
 CMnajkñúgkarsYr 
 CMnajkñúgkarbgðaj 
 vKÁsresrr)aykarN_ 
CMnajkñúgkarsRmbsRmYl 
karvaytémøcMeNHdwgmun nigeRkayvKÁ 

 
x- bBa¢IvKÁbNþúHbNþalEdlpþl;dl;RkumeKaledAenAfñak;eRkamCati³ 

 eynD½r 
 c,ab;RbqaMgGMeBIrhwgSakñúgRKYsar 
 Epnkar XuM sgáat; ¬CDP/CIP¦ 
 karviPaKsßanPaBXuM 
 karRbmUlTinñn½yXuM 
 kartamdan RtYtBinitü nigvaytémø 

 siT§mnusS nigsiT§kumar 
 RbB½n§RKb;RKgkic©snüa 
  suxPaBbnþBUC 
 c,ab;dIFøI 
 karerobcMKeRmag 
 CMnajkñúgkarsRmbsRmYl 
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 karsresrr)aykarN_ 
 cMeNHdwgGMBIeGds_ 
 c,ab;sþIBIbrisßan 
 karRKb;RKgFnFanmnusS 

 plitkm μbsustV 
 karedaHRsayCMelaH 
 rdæ)alXuM 
 sYnRKYsar 

 
2- karsegátrbs;GñkbNþúHbNþal 
l-r lkçN³vinicä½y x>Nas; exSay mFüm l¥ l¥Nas; 
1 karbegáItfμ I 0% 4% 73% 21% 2% 

2 bt;Ebntamkal³eTs³ 0% 4% 73% 21% 2% 

3 cMeNHdwg nigbTBiesaFn_bNþúHbNþal 4% 38% 38% 19% 2% 

4 rebobeFVIbTbgðaj¬semøg kayvikar 
karTMnak;TMngedayeRbIRkEsEPñk karbegáItbriya 
kasrIkray nigpþl;karENnaM¦ 0% 33% 44% 21% 2% 

5 kareRbIR)as;sMNYr karTTYlBt’manRtlb; nigkar    
elIkTwkcitþmnusS 6% 33% 50% 13% 0% 

6 karrcnasMPar³]beTs 2% 40% 38% 21% 0% 

7 karRKb;RKgeBlevla 0% 15% 33% 52% 0% 

8 PaBeCOCak; 0% 13% 31% 54% 2% 

9 kartaMgcitþrbs;RKUbegÁaleqñIm ¬eBlevla¦ eFIVkarenAkñúgKeRmagGPivDÆn_smtßPaBRKUbegÁaleqñIm³ 
sUmbgðaj ¬karkt;Rta¦ kartaMgcitþrbs;RKUbegÁaleqñImenAkñúgKeRmagedayKUsrgVg;eTAelIelxkRmitenA 
xageRkam³ 
1           2           3           4           5           6           7           8           9          10 
 
                          2%          2%                  10%       27%       44%     13%      2% 
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3- KMnitmYYycMnYnsRmab;køayCaRKUbegÁal b¤GñksRmssRmYll¥-kMnt;edayRKUbegÁaleqñIm 
KMnitRkum1 KMnitRkum2 KMnitRkum3 KMnitsrubTaMg3Rkum 

1- CMnajsþab; 
2- RkumtUc 
3-CMnajsYr 
4-erobcM nigGnuvtþ TNA 
5- CMnajkarsegát 
6-karrcnabøg;emeron 
7- Gakb,kiriyal¥ 
8- karRKb;RKgeBlevla 
9- karelIkTwkcitþ 
10- karsMEdg 
11- rcnasMPar³]beTs 
12- karRbmUlKMnit 
13- CMnajsMeyaK 
14- edaHRsayCamYy 
bBaðalM)ak 
15- kareronEbbmnusSeBjv½y 
16- TMnak;TMg 
17- kareFVIbTbgðaj 
18- karvaytémøcMeNH dwgmun 
nigeRkayvKÁ 
19- El,gfamBl 
20-r)aykarN_vKÁ 
21- karviPaKBIkargar 
22- krNIsikSa 

1- CMnajsþab; 
2- RkumtUc 
3-CMnajsYr 
4-erobcM nigGnuvtþ TNA 
5- CMnajkarsegát 
6-karrcnabøg;emeron 
7- Gakb,kiriyal¥ 
8- karRKb;RKgeBlevla 
9- karelIkTwkcitþ 
10- karsMEdg 
11- rcnasMPar³]beTs 
12- karRbmUlKMnit 
13- CMnajsMeyaK 
14- edaHRsayCamYy 
bBaðalM)ak 
15- kareronEbbmnusS 
eBjv½y 
16- TMnak;TMg 
17- pþl;Bt’manRtlb; 
18-begáItKeRmagkm μviFI 
bNþúHbNþal 
19- briyakasl¥ 
20- erobcMEpnkar nig 
fvikasRmab;vKÁ bNþúH 
bNþal 
 

1- CMnajsþab; 
2- RkumtUc 
3-CMnajsYr 
4-erobcM nigGnuvtþ TNA 
5- CMnajkarsegát 
6-karrcnabøg;emeron 
7- Gakb,kiriyal¥ 
8- karRKb;RKgeBlevla 
9- karelIkTwkcitþ 
10- karsMEdg 
11- rcnasMPar³]beTs 
12- karRbmUlKMnit 
13- CMnajsMeyaK 
14- edaHRsayCamYy 
bBaðalM)ak 
15- kareronEbbmnusS 
eBjv½y 
16- kareFVIbTbgðaj 
17- pþl;Bt’manRtlb; 
18-KeRmagbegáItkmμviFI 
bNþúHbNþal 
19- karvaytémøcMeNH 
dwgmun nigeRkayvKÁ 
20- El,gfameBl 
21- begáItTisedAvKÁ 
 

1- CMnajsþab; 
2- RkumtUc 
3-CMnajsYr 
4-erobcM nigGnuvtþ TNA 
5- CMnajkarsegát 
6-karrcnabøg;emeron 
7- Gakb,kiriyal¥ 
8- karRKb;RKgeBlevla 
9- karelIkTwkcitþ 
10- karsMEdg 
11- rcnasMPar³]beTs 
12- karRbmUlKMnit 
13- CMnajsMeyaK 
14-  edaHRsaykarlM)ak 
15- kareronEbbmnusSeBjv½y 
16- TMnak;TMng (G1&2) 
17- kareFVIbTbgðaj (G1&3) 

18- Pre-post test G1&3) 
19- El,gfameBl (G1&3) 
20- pþl;Bt’manRtlb; (G2&3) 
21- karerobcMKeRmagkmμviFI 
bNþúHbNþal (G2&3) 
22- r)aykarN_vKÁ (G1) 
23- karviPaKBIkargar (G1) 
24- krNIsikSa (G1) 
25-briyakasl¥ (G2) 
26- erobcMfvikasMrab; b>N (G2) 
27- begáItTisedAvKÁ (G3) 
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5> karvaytémøxøÜnrbs;RKUbegÁaleqñIm énkMrit cMeNHdwg CMnaj nigsmtßPaB nigviFIsa®sþBt’man  
cMnYnGñkcUlrYm l>r matika 

RtUvkarGPivDÆn_xøaMg RtUvkarGPivDÆn_xøH RtUvkarGPivDÆn_tic 
epSg² 

1 erobcM nigGnuvtþ TNA 65% 33% 2% ¬3Rkum¦ 
2 CMnajsMeyaK 50% 48% 2% ¬3Rkum¦ 
3 sMEdg 50% 42% 8% ¬3Rkum¦ 
4 edaHRsaysßanPaBlM)ak 42% 50% 8% ¬3Rkum¦ 
5 rcnabøg;emeron 40% 44% 19% ¬3Rkum¦ 
6 kareronEbbmnusSeBjv½y 35% 50% 15% ¬3Rkum¦ 
7 eFVIKeRmagvKÁbNþúHbNþal 31% 17% 21% ¬Rkum2&3¦ 
8 CMnajsYr 29% 58% 13% ¬3Rkum¦ 
9 CMnajsegát 27% 54% 19% ¬3Rkum¦ 
10 TMnak;TMng 19% 29% 17% ¬Rkum1&2¦ 
11 karviPaKkargar 19% 15% 0% ¬3Rkum¦ 
12 krNIsikSa 19% 8% 6% ¬3Rkum¦ 
13 rcnasMPar³]beTs 17% 71% 13% ¬3Rkum¦ 
14 viFIsa®sþRbmUlKMnit 17% 63% 21% ¬3Rkum¦ 
15 RKb;RKgeBlevla 17% 48% 35% ¬3Rkum¦ 
16 CMnajeFVIbTbgðaj    17% 35% 19% ¬Rkum1&3¦ 
17 erobcMeKalbMNgvKÁ 17% 15% 4% ¬3Rkum¦ 
18 CMnajsþab; 15% 58% 27% ¬3Rkum¦ 
19 karelIkTwkcitþ 15% 40% 46% ¬3Rkum¦ 
20 pþl;Bt’manRtlb; 15% 48% 6% ¬Rkum2&3¦ 
21 El,gfamBl 13% 44% 13% ¬Rkum1&3¦ 
22 karvaytémøcMeNHdwgmun nigeRkayvKÁ 10% 38% 19% ¬Rkum1&3¦ 
23 erobcMEpnkarnigfvikasRmab;vKÁbNþúHbNþal 6% 15% 13% ¬Rkum2¦ 
24 Gakb,kiriyal¥ 4% 67% 29% ¬3Rkum¦ 
25 RkumtUc 2% 67% 31% ¬3Rkum¦ 
26 brisßan 2% 31% 0% ¬Rkum2¦ 
27 r)aykarN_vKÁ 0% 15% 19% ¬Rkum1¦ 
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cMNaM³ 
 manPaBlMeGogbniþcbnþÜcedaysarGñkcUlrYm[BinÞúelIs b¤ xVHelIRbFanbTmYycMnYn EdlehtuCH\T§iBl 

dl;cMnYnsrub vabNþal[FMCag b¤tUcCagcMnYnGñkcUlrYmBitR)akd .  
 ¬bIRkum¦KWCaRbFanbTRtUv)aneRCIserIsedayRkumTaMg3 
 ¬Rkum1&2¦KWCaRbFanbTeRCIserIsedayRkum1 nig2 
 ¬Rkum1 nig3¦ KWCaRbFanbTeRCIserIsedayRkum1 nig3 
 ¬Rkum 2 nig3¦ KWCaRbFanbTeRCIserIsedayRkum 2 nig3 
 ¬Rkum1¦ KWCaRbFanbTeRCIserIsedayEt Rkum1 Kt; 
 ¬Rkum2¦ KWCaRbFanbTeRCIserIsedayEtRkum 2 Kt; 
 ¬Rkum3¦ KWCaRbFanbTeRCIserIsedayEtRkum3 Kt; 

 
5- karvaytémøxøÜnÉgrbs;RKUbegÁaleTAelIbBaðab¤karlM)akénCMnajkarbNþúHbNþal 
erobcM nigGnuvtþ TNA 
- minEdlcUlrYmvKÁ TNA ehIyGnuvtþEtmþg 
- minyl;BiviFIsa®sþ nig]bkrN_EdlRtUveRbI 
- xVHkarENnaM esovePAENnaM nigÉksareyag 
- GñkcUlrYmxøHminR)ab;BIkarBit 
- xVHbTBiesaFn_kñúgkareFVI TNA 
- xVHCMnajviPaKTinñn½y 
- Bi)akkñúgkareFVIesckþIsnñidæan 
karsMeyaKKMnit 
- matikareRcIneBkvaeFVI[mankarlM)akdl;kareFVIesckþIsegçb 
- mankarlM)akkñúgkarseRmccitþ b¤eFVIesckþIsnñidæan 
- kRmitepSgKña énkarcUlrYmrbs;GñkcUlrYm ¬GñkcUlrYmxøHRtUv)anRKbsgát;¦ 
- kMNt;nUvBaküsMxan;² 
- PaBbt;EbnmankMNt; 
- mankarsÞak;esÞIrkñúgkarerobcMKMnit 
- minyl;RKb;cMnuc KMnit nigTsSn³TaMgGs; 
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- mankarlM)akkñúgkarvinicä½yGVIEdlRtUv nigGVIEdlxus 
erobcMbøg;emeron ¬kic©Etgkar¦ 
- kMnt;nUvFatupSM nigcat;GaTiPaBmatikaenAkñúgTRmg;emeron 
- )a:n;RbmaNeBlevla viFIsa®sþ begáItsMNYrEdlBak;B½n§eTAnwgmatikanImYy² 
- sresrnUveKalbMNgrbs;vKÁ nigemerontamrebobmYyEdlmansar³sMxan; nigRbkbedayRbsiT§PaB 
- eFVIbc©úb,nñPaBbøg;emeron nigeRCIserIsÉksarsmrmü edIm,IeqøIytbeTAtRmUvkarGñkcUlrYm. 
- rkÉksar nigsMPar³ EdlBak;B½n§ 
-RtUvkarTRmg;bøg;emeronc,as;las; 
- rkviFIsa®sþ nigsMPar³EdlsuIKñaeTAnwgmatikaemeron 
 
erobcMkarsMEdg 
- RkumeKaledAmincg;cUlrYmedaysarvaBak;B½n§eTAnwgGayu nigmuxtMENg 
- minmanCMnajkñúgkardwknaMkarsMEdg 
- GñkcUlrYmmankareGonx μas; 
- mankarlM)akkñúgkarsresrkarENnaMBIkarsMEdg 
- Bi)akkñúgkareRCIserIstYsMEdg 
- bTBiesaFn_kñúgkardwknaMkarsMEdgenAmankMrit 
- mankarlM)akkñúgkarqøúHbBa©aMgBIkarsMEdgeTAnwwgmatikaénemeron.  
 
erobcMkrNIsikSa 
- mindwgrebobeFVIkrNIsikSa 
- Bi)akEsVgrkkrNICak;Esþg 
-mankarlM)akkñúgkarbegáItsMNYrsRmab;eFVIkarqøúHbBa©aMg 
- CYnkalGñkcUlrYmmanGarmμN_fakrNIsikSaKWCaerOgxøÜneKpÞal; 
- begáItkrNIsikSaEdlmanGtßn½y.  
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ÉksarTI2 ³ eKalKMnitsMxan;²kñúgkarsresrr)aykarN_ 
1> niymn½yénr)aykarN_³  

KWCakarerobcMkarsresr edIm,Ipþl;Bt’man nigkarsMerccitþ .  karsresrenaHRtUv)anerobrab;nUv®BwtþikarN_ 
skmμPaBnanaénKMerag ¬ ]TahrN_ skmμPaB TNA ¦ . eKalbMNgrbs;r)aykarN_CaTUeTAKW edIm,I 
CUndMNwgCaÉksar . eTaHbICaya:gNak¾edayr)aykarN_EtgEtmankarsniñdæan nigGnusasn_sMrab; 
pþl;[GñkGanedIm,ITTYlykskmμPaBeTAGnuvtþeBlGnaKt .  
 

2> KnøWHsMxan²kñúgkarsresrr)aykarN_³  
1> etInrNaCaGñkGanr)aykarN_? 
2> etIr)aykarN_RtUv)aneRbIy:agdUcemþc? 
3> r)aykarN_TamTar[R)akdRbCa nigmanlMdab;lMedayc,as;las; 
4> r)aykarN_RtUvkar[mancMMNuc nigCak;lak; 
5> sresredaye®bIPasasamBaØ c,as;² kuMBüayame®bIBakülM)ak² ¬Baküvb,Fm’¦ 
6> cUrsresredayepþatelI®bFanbT . kuMniyaycUlsac;erOgepSgeTot  kuMcak®bFan 
7> ®tUverobcMÉksar[)anl¥ edaydak;Bt’maneTAtamlMdab;lMeday . cUrkuMepøaHBIenH eTAenaH  

nig®tLb;e®kaymþgeTot  
8> ®tUvsresr[c,as; ehIyxøI² . enHmann½yc,as;fa Gñk®tUv®)akdkñúgcitþnUvGIVEdl Gñkcg;niyay 

nig eBlNaEdlGñkniyayerOgenaH nigniyayedayxøI²tamlT§PaB EdlGaceFIVeTA)an  
9> ®tUvmanPaBCak;lak;nUvGIVEdl®tUvbBa¢ak; cUrpþl;esckIþlMGitnigkarBnül;Bit®)akd 

minBasvalBaskal   
10> ecosvagPaB®cMEdl 
11> ecosvagkarsMerc føwgEføg nig kat;kIþpÞal;xøÜnEdlminsm®sb 
12> ®tUvcaMfa GñkGanminGacyl;)annUvGtßbTEdlTak;Tgnwgbec©keTs ebIsinCaKμan karBnül; 
13> pþl;eBl®Kb;®Kan;edIm,IerobcMÉksartamsMrYl 
14> ®tUvkMNt;eBlevlasMrab;bBa©b;kargar ebIsinCaGac 
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15> ®tUvGanÉksarmþgeTotedayEksMrYlpg munnwgbegIðyÉksarenaH 
16> ®tUvkt;®taCanic©enAkEnøgNamYykñúgÉksarfa nrNaCaGñksresr nigmuxgarrbs;eKehIy   

enAeBlNa 
17> ®tUv®)akdfaeKGacemIlÉksarenHyl; . vaKμanpl®beyaCn_GVIeTkñúgkarerobcMÉk  

sar[)anl¥  ebIsinCaGñkEdlTTYlemIlminyl; .  
3> KuNPaBrbs;r)aykarN_ 

r)aykarN_EdlmanKuNPaB KYrmanlkçN³sm,tþidUcxageRkamenH ³ 
PaBRtwmRtUv (accuracy) 

Bt’manTaMgLayEdldak;kñúgr)aykarN_RtUvmanPaBRtwmRtUv nigCaBt’manfμI² . b:uEnþTinñn½y 
taMgBIbIqñaMmun RbEhlCaminmanPaBsMxan;caM)ac;kñúgkareRbIR)as;kñúgeBlbc©úb,nñenHeT . 
PaBxøI b¤segçb (conciseness) 

PaBxøI b¤segçbRtUvmanTaMgenAkñúgxøwmsarrbs;r)aykarN_ nigkareRbIR)as;PasaenAkñúgkarsresr . 
mann½yfa manEtBt’manEdlCab;Tak;TgeTEdlRtUvdak;bBa©ÚlenAkñúgxøwmsar nig 
BüayameRbIR)as;BaküeBCn_tictYctamEdlGaceFVIeTA)an. 
PaBeBjelj (completeness)     
fVIt,itfa r)aykarN_KYrEtmanPaBxøI b¤segçb EtRtUvmann½yeBjeljpgEdr . GVIEdlmin 
Tak;TgKYrEtlubvaecj .  
PaBc,as;las; (clarity) 

r)aykarN_RtUvEtmanPaBc,as;las;cMeBaHGñkGanCak;lak;enAkñúgEpñkbIsMxan ;³ 
• PasasresrRtUvEtgayRsYlsMrab;GñkGanEsVgyl; 
• karbgðajBt’manRtUvmanPaBlMdab;lMedayRtwmRtUv edIm,I[GñkGangayRsYltamdan 

GMBIkarGPivDÆn_énKMnitnana 
• KMnUseRBogénr)aykarN_RtUvEterobry nig c,as;las; edIm,I[GñkGangayRsYlEbg Eck 

EpñkCak;lak;énBt’man .  
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4> dMeNIrkarénkarsresrr)aykarN_   
1> kMNt;eKalbMNg ¬sMrab;GñkNa ? eKcg;dwgBIGVI ? kalbriecäTkMNt;? ¦ 
2> RbmUlBt’man ³GñkGacRbmUlBt’manecjBIRbPBmYycMnYndUcxageRkam ³  

• lixitTMnak;TMngeTAvijeTAmk (Correspondence) 
• r)aykarN_elIkmun (Previous report) 

• ehtukarN_Bit (Facts) 

• karkt;RtaGMBIkarRbCMu b¤sikçasalaNamYy 
• skmμPaBEdl)aneFVIrYcehIy 
• esckþIsMerccitþEdl)anBIkarBiPakSasMeNI  b¤Epnkar 

3>  viPaKBt’man  
• erobBt’maneTAtamlMdab;lMeday 
• dkRsg;ykcMNucsMxan;²nigkat;ecalnUvBt’manlMGitTaMgLayNaEdlmincaM)ac;  

RtUvdak;bBa©ÚlnUv ³  
-  eKalbMNgrbs;Éksar   : etIGñkGancg;dwgBIGVI ? :  
-  Bt’manRtYs² b¤lMGit 
-  Bt’manfμI² (Updated information) 

-  Bt’manEdlBak;B½n§ (Relevant information) 

-  karBit nigPsþútag 

RtUvdkecjnUv ³  
-  PaBlMGitEdlK μanRbeyaCn_ 
-  BaküeBcn_TaMgLayNaEdlGñkGanminyl; 
-  karsresrerobrab;EvgGnøayeBk  
• eFVIBeRgog (Draft your note) 

4> eFVIBeRgogr)aykarN_BIkMNt;sMKal;rbs;Gñk  
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5> GaneLIgvij- EksMrYl- Gnum½Rt  
6> ecjCaÉksarr)aykarN_pøÚvkar  

 
5> EbbbTénkarsresrr)aykarN_ 

RtUvcg;caMfa GñkGanmaneBltictYcsMrabGanr)aykarN_rbs;GñkedayBYkeKman 
rvl;kargarsMxan;²déTeTot . dUcRtUveKarBtameKalkarN_mYycMnYn ³ 

- eFIV[gayRsYl nigEtcMNucsMxan;² 
- eFIV[RtwmRtUv nigc,as;las;enAkñúgRbeyaKEdl)ankMNt; 
- CUndMNwg ecHCagsMENgGarmμN_ 
- eRbIRbeyaKxøI 
- eFIV[sIucgVak;KñaBIRbeyaKmYyeTARbeyaKmYy 
- karbgðajrbs;GñkRtUvmaneKalbMNg niglMdab;lMedaysmehtusmpl nigc,as;las;  

 
6> TMrg;r)aykarN_KMrU  

KMrUTI 1 ³ 
- cMNgeCIg nigKRmbelI 
- karsegçbnUvcMNucxan;² 
- Garmμkfa  
- matika 
- esckþIepþIm  
- eKalbMNg 
- viFIsaRsþ 
- karrkeXIj 
- karBiPakSa 
- karsnñidæan nigGnusasn_ 
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KMrUTI 2 ³ 
cMNgeCIgr)aykarN_ 

kalbriecäTsikçasala  
ry³eBl   
TIkEnøg  
cMnYnGñkcUlrYm  
GñksRmbsRmYl  
1> esckþIepþIm 
2> eKalbMNg nigskmμPaBsMxan;²énsikçasala 

  eKalbMNg 
 xøwmsar¼RbFanbT  

3> viFIsa®sþ nigdMeNIrkar énsikçasala 
4> lT§plrbs;sikçasala 
k- karrMBwgTukrbs;GñkcUlrYm nigkarvaytémø 

1- karrMBwgTuk³  
2- karvaytémø ³  

x- karsegát nigkarvaytémørbs;GñkbNþúHbNþal 
GIVEdldMeNIrkareTA)anl¥RbesIr bBaðaRbQmmux 

  
 

K> lT§plrbs;kar)a:n;RbmaNtMrUvkarvKÁbNþúHbNþal  
5> karsnñidæan nigGnusasn_  
k> karsniñdæan  
x> Gnusasn_ 
6> kargarGnuvtþbnþ nigkartamdan 
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7> r)aykarN_KMrU 
r)aykarN_sikçasalaGMBI 

kartRmg;TisénKeRmagBRgwgsmtßPaBdl;RKUbegÁaleqñImraCFanI extþ 
nigkarvaytémøtRmUvkareronsURt 

 
kalbriecäTsikçasala 26-27 ExkumÖ³ nig 05-06¼10-11 ExmIna qñaM 2009 
ry³eBl  2 éf¶ kñúgsikçasalanImYy² 
TIkEnøg naykdæanrdæ)almUldæan RksYgmhaépÞ PñMeBj 
cMnYnGñkcUlrYm 48nak; man®sþI 10nak;  
GñksRmbsRmYl elak QYn bu‘NÑa nigCMnYykar elak saMg éh 
 
1> esckþIepþIm 

KeRmagBRgwgsmtßPaBdl;RKUbegÁaleqñImrbs;;EpñktamdanRtYtBinitü nigvaytémøenAfñak;eRkamCati )an 
erobcMeLIgsikçasalaedIm,IvaytémøGMBIsmtßPaBrbs;RKUbegÁaleqñImraCFanIextþnigkMNt;RbFanbT sRmab; 
erobcMbegáItvKÁCMnajRKUbegÁal (TOT) . sikçasalaenHk¾manbMNgpgEdr kñúgkarENnaMGMBI TidæPaBsMxan;² 
rbs;KeRmagdl;RKUbegÁaleqñImraCFanIextþrYmTaMgtYnaTI nigkarTTYlxusRtUvrbs;BYkeK .  sikçasalaenHman 
sikçakamcUlrYm 48nak; ehIyEckecj3vKÁ .  
 

eKalbMNgénr)aykarN_enHKW ³ edIm,Ikt;RtaTuklT§plénsikçasala nigEckrMElkBt’mandl; 
GgÁPaBKaMRTkmμviFI nigKN³kmμaFikarRbtibtþiraCFanIextþ . Bt’manEdl)ancgRkgenAkñúgr)aykarN_ 
enH)anmkBIlT§plénkarBiPakSarbs;GñkcUlrYm nigkarsegátrbs;GñksRmbsRmYl . 
 
2> eKalbMNg nigskmμPaBsMxan;²énsikçasa 

  eKalbMNg 
1- ENnaMRKUbegÁaleqñIm[sÁal;KeRmagfμIGMBIvKÁbNþúHbNþalCMnajRKUbegÁal 
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2- bBa¢ak;[c,as;BIkarrMBwgTukénPaKInImYy² 
3-  vaytémøelIbTBiesaFn_rbs;sikçakamedIm,IkøayCaRKUbegÁaleqñImraCFanI extþ naeBlGnaKt  

 
 skmμPaBsMxan;² 

- éf¶TI1 
1- snÞrkfaebIk 
2- karbgðajBITidæPaBsMxan;² énKeRmag 
3- karENnaM[sÁal;Kña 
4- karEckrMElknUvkarrMBwwgTukBIsikçasala 
5- BiPakSaBItYnaTI kic©kar nigkarTTYlxusRtUv nigRkumeKaledA 
6- BiPakSaBIkarrMBwgTukBIKeRmag 
7- bBa¢ak;GMBICMhanbnÞab;enAkñúgKeRmag 

- éf¶TI2 
1- rMlwkemeroneLIgvij 
2- karvaytémønUvbTBiesaFn_GñkcUlrYm EdlmankarBak;B½n§nwgkarbNþúHbNþal 
3- kMNt;nUvRbFanbT sRmab;vKÁbNþúHbNþalCMnajRKUbegÁal 
4- karsnñidæanelIsikçasala nigkarvaytémøcugeRkay 

 
3> viFIsa®sþ nigdMeNIrkar énsikçasala 

GñkcUlrYmRtUv)anEbgEckCabIRkum mancMnYn 16nak; ¬8extþ¦ enAkñúgvKÁsikçasalanImYy² . cMeBaH 
km μviFI nigdMeNIrkarRtUv)aneFIVeLIgdUcKña . dMeNIrkar nigemeronrbs;sikçasalaRtUv)anEckecjCa 4 
EpñksMxan;² K W³  

TI1 ³ ENnaM nigBiPakSaKeRmagCamYyGñkcUlrYm . bBaðanana nigsMNYrRtUv)anelIkeLIg 
edIm,IeFVIkarBiPakSa nigbkRsay rYmman ehtuGVI)anCamanKeRmagBRgwgsmtßPaBdl;RKUbegÁaleqñIm raCFanI 
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extþ eKaledAKeRmag plRbeyaCn_KeRmag ry³eBlrbs;KeRmag tYnaTIrbs;RKUbegÁaleqñIm 
nigRkumeKaledArbs;BYkeK .  

TI2 ³ edIm,ITTYl)annUvBt’manGMBICIvRbvtþirbs;GñkcUlrYm nigCaBiessbTBiesaFn_rbs;BYkeK 
Tak;TgeTAnwgCMnajkarbNþúHbNþal .  

TI3 ³ edIm,ITTYl)annUvBt’manGMBI smtßPaBrbs;sikçakam sRmab;erobcMbegáItvKÁbNþúHbNþal .  
 TI4 ³ edIm,IkMNt; nigvaytémønUvcMeNHdwg Gakb,kiriya CMnaj kartaMgcitþrbs;GñkcUlrYm nig 

edIm,IEsVgrknUv]bsKÁ nigkarRbQmmuxsMxan;²rbs;GñkbNþúHbNþal . 
 

sikçasala)aneRbIR)as;viFIsa®sþtamEbbcUlrYmCaeRcIndUcCa ³ ]eTÞsnam kargarRkumtUc karBiPakSa 
RkumFM karsMEdgtY lMhat;´CaGñkbNþúHbNþald¾l¥mñak; viFIsa®sþ)aT¼ca+nwgehIy karqøúHbBa©aMg karrMlwk 
emeron El,gfamBl  EckrMElkkarrMBwgTuk KUrrUb nig]bkrN_kg;reTHsRmab;)a:n;RbmaN . 
 
4> lT§plrbs;sikçasala 
k- karrMBwgTukrbs;GñkcUlrYm nigkarvaytémø 
1- karrMBwgTuk³ eBlcab;epþImsikçasala GñkcUlrYmRtUv)anvaytémøxøÜnÉgGMBI bBaða b¤karRbQmrbs; 
GñkbNþúHbNþal b¤GñksRmbsRmYl karrMBwgTuk karRBYy)armÖ nigsMNUmBrepSg² edIm,IeFVI[dMeNIrkar 
sikçasalaRbRBwtþeTAedayrlUn . GñkcUlrYmPaKeRcIn)anCYbbBaðaRbQmdUcCa karbegáItkic©Etgkar 
karvaytémøvKÁbNþúHbNþal kareFVIkmμviFIsikSasRmab;vKÁbNþúHbNþal karepÞrcMeNHdwgeTA[sikçakam . 
BYkeKsgÇwmfa nwg)anTTYl)ancMeNHdwg nigCMnajfμ I²edIm,IeFVICaGñkbNþúHbNþall¥ sÁal;BItYnaTI 
rbs;RKUbegÁaleqñImmanbTBiesaFn_kñúgkar)a:n;RbmaNtRmUvkareronsURt nigTTYl)anviFIsaRsþfμ I²kñúgkar 
erobcMvKÁbNþúHbNþal . kar)armÖmYycMnYnk¾RtUv)anelIkeLIgrYmman ³ minmaneBlevlaRKb;RKan;     
GñksRmbsRmYlniyayelOn mankarlM)akkñúgkareRbIR)as;PasaGg;eKøs Bi)akyl;eKalKMnitrbs; 
sikçasala nigKeRmag . PaKeRcInénsMNUmBr KWrkviFIsa®sþfμ IedIm,IGnuvtþn_ eBlevlaKYrEtEvgCagenH 
[manTMnak;TMngl¥  GnuvtþbTbBa¢aépÞkñúg nigkarpÁt;pÁg;smÖar³sikSa . 
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2- karvaytémø ³ enAcugbBa©b;énsikçasala GñkcUlrYm)aneFVIkarvaytémø nigpþl;mtíeyabl; 
elITidæPaBepSg²énsikçasaladUcCa karseRmceKalbMNgsikçasala  emeronEdlsMxan; nigminsUv sMxan;  
mtieyabl;edIm,IEklm¥sikçasalaeRkay nigEpñkEdlrIkraybMputkñúgsikçasala .  PaKeRcInén 
GñkcUlrYm)anbgðajfaeKalbMNgsikçasalaRtUv)anseRmctamEpnkar emeronEdlmansar³sMxan KW 
]bkrN_kg;reTHsRmab;eFIVkar)a:n;RbmaN   meFüa)ayedIm,I[sÁal;KñaeTAvijeTAmk tYnaTI nigkarTTYl 
xusRtUvrbs;RKUbegÁaleqñIm smÖar³CMnYy CaBiessrUbPaB nigviFIsa®sþnana . GñkcUlrYmPaKeRcIn rIkray 
nwgEl,gfamBl rebobsRmbsRmYlrbs;GñksRmbsRmYl skmμPaBrs;revIkenAkñúgfñak; nigviFIsa®sþ 
tamEbbcUlrYm  .  sikçakam)ansMNUmBr[EklMGmYycMnYnKW ³ RtUvkareBlevlaEfm sRmab;sikçasala 
nigGñksRmb-sRmYlKYrniyay[)anyWtbnþic .  
 
x- karsegát nigkarvaytémørbs;GñkbNþúHbNþal 
 GñksMrbsMrYl nigGñkCMnYykar)ansegátskmμPaB nigGnþrGMeBIrbs;sikçakam edIm,Ivaytémø 
karyl;dwgénTidæPaBsMxan;²rbs;KeRmag RBmTaMgkarEckrMElkbTBiesaFn_GMBIkarbNþúHbNþal nig 
karcUlrYmrbs;BYkeKkñúgsikçasala . taragxageRkamnwgbgðajGMBIGVIEdldMeNIrkareTA)anl¥RbesIr nig 
bBaðaRbQmmuxmYycMnYn ³ 

GIVEdldMeNIrkareTA)anl¥RbesIr bBaðaRbQmmux 
• sikçakamTaMgGs;mankartaMgcitþx<s;kñúgkareron

sURt edayBYkeKykcitþTukdak;kt;Rtaral; 
cMNucsMxan;²kññúgemeronnImYy²énsikçasala .  

• sikçakam)anEcklMElk nigBiPakSay:agskmμ 
nUvKMnitrbs;eK CaBieslenAeBlkargarCaédKU 
RkumtUc niglMhat;GnuvtþepSg² . 

• sikçakameKarBbTvin½yrbs;sikaçsala)anl¥. 
]TahrN_ ³ karmkTan;eBlevla nigminman 
karrMxanBIsMelgTUrs½BÞ . 

• sikçakammankMritxusKñaeRcInelIbTBiesaFn_ Ca 
GñkbNþúHbNþal b¤GñksRmbsRmYl . Cak;Esþg 
man 35nak; )anFøab;cUleronvKÁbNþúHbNþal 
CMnajRKUbegÁal (ToT) nig 13nak; minFøab; .  

• mansikçakam2nak;suMQb;BIKeRmagenHeRBaHKat; 
minmaneBlevlaRKb;RKan;edIm,bMerIkargar . 

• sikçakamPaKeRcInxVHbTBiesaFn_GMBIkarerobcM 
dMeNIrkarbegáItvKÁbNþúHbNþal nigkar)a:n;-
RbmaNtMrUvkareronsURt . 



emeronTI 6 ³ karviPaKTinñn½y nigkarsresrr)aykarN_ 
 

TOT Module 1: Designing Training Program                                                                                                          27 
 
 

• sikçakamTaMg3Rkum)anbgðajGMBIkic©shkar 
Kñal¥ rebobFIVkarCaRkum nigmansamKÁIPaB .   

• sikçakamPaKeRcInmansMelgc,as;l¥nigBnül; 
gayRsYlsþab; .   

•  sikçakamPaKeRcIn eRbIR)as;viFIsaRsþtamEbb 
cUlrYmenAmankMrit . ]TahrN_ ³ kareRCIserIs 
viFIsaRsþ[smeTAnwgxøwmsaremeron .  

• sikçakamPaKeRcInkMriterobcMsMPar³CMnYyenA 
exSay . 

• sikçakamPaKeRcIn min)anbgðajBIsil,³ énkar 
sRmbsRmYl . ]TahrN_ ³ xVHxatkñúgkareFIV 
esckþIepþIm karpSarP¢ab;BICMhanmYyeTACMhan 
mYyeTot rebobsYrsMNYr karsegát sikçakam 
nigbgá[PaBrIkraydl;Gñksþab; .  

• sikçakamPaKeRcInmin)aneFIVsegçb nigesckþI-
snñidæanelIkarbgðajrbs;BYkKat; . 

• tamry³karBiPakSaTaMg3Rkum sikçakamPaKeRcIn 
min)anbeRgonsakl,gmuneBlpþl;vKÁbNþúH-
bNþaleTA[RkumeKaledA .  

• sikçakammYycMnYnmkBI K>Rb mankar)armÖGMBI 
karGnuvtþn_ kar)a:n;RbmaNtMrUvkareronsURt . 
edayxøacRkumeKaledAmankarlak;elom min 
sMEdgPaBes μaHRtg; eRBaHKat;CamRnþItamdan 
RtYtBiinitü nigvaytMél .  

K> lT§plrbs;kar)a:n;RbmaNtMrUvkarvKÁbNþúHbNþal  
 GñksRmbsRmYlvKÁbNþúHbNþalenH)aneRbIR)as;nUvviFIsaRsþBIr edIm,I)a:n;RbmaNtRmUvkareronsURt 
rbs;RKUbegÁaleqñImseRmab;begáItvKÁ ToT . viFIsaRsþTI1 KW  xJúMCaGñkbNþúHbNþald¾l¥mñak; edIm,Irukrk 
nigkMNt;RbFanbT[)aneRcInsRmab;dak;bBa©ÚleTAkñúg ToT . viFIsaRsþTI2 KW ]bkrN_)a:n;RbmaN kg;reTH 
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edIm,Icat;GaTiPaBelIRbFanbTEdl)anmkBIviFIsaRsþTI1 . RbFanbTcaM)ac;mYycMnYnsRmab; ToT kñúgEx 
]sPa nigmifuna qñaM 2009 rYmman ³ karerobcM nigGnuvtþkar)a:nRbmaNtMrUvkareron (TNA) 
viFIsaRsþsMEdgtY karerobcMbegáItvKÁbNþúHbNþal CMnajbegáIt nigeRbIR)as;sMNYr edaHRsaysßanPaB lM)ak 
karbegáIteKalbMNgvKÁ CMnajsMeyaK karbegáItkrNIsikSa karerobcMkic©Etgkar CMnajsegát nig 
karviPaKelIRkbxNÐkargar .  
 
5> karsnñidæan nigGnusasn_  
k> karsniñdæan  
 tamry³karvaytémørbs;sikçakamPaKeRcIn)anbgðajfa ³ eKalbMNgrbs;sikçasalaRtUv)ansMerc 
dUcEdl)aneRKagTuk . BYkKat;)aneFIVkarvaytémøedayxøÜnÉgmankarebþCJacitþx<s;cUlrYmkñúgKeRmagBRgwg 
smtßPaBdl;RKUbegÁaleqñImfñak;eRkamCatiénEpñktamdanRtYtBinitü nigvaytémø . TnÞwmnwgenHk¾manbBaða 
RbQmmuxmYycMnYndUcCa ³  sikçakamPaKeRcInxVHbTBiesaFn_xagerobcMbegáItvKÁbNþúHbNþal nigman 
RKUbegÁaleqñIm2nak;suMmincUlrYmkñúgKeRmag .  
 Ep¥ktamkarBiPakSa nigkarsegátrbs;GñksRmbsRmYl tMrUv[sikçakameFIVkarBRgwgEpñkkar 
)a:n;RbmaN tMrUvkareronsURt nigkarerobcMbegáItvKÁbNþúHbNþal . sikçakammYycMnYnmanbTBiesaFn_ 
eRcInEpñkbeRgontamEbbsURtRTwsþI bu:EnþminEdltak;EtgbegáItvKÁbNþúHbNþaledayxøÜnÉg BYkKat;RKan; 
EtykÉksar b¤esovePAEdleKbegáItRsab;eTAbeRgondl;RkumeKaledA .  
 edIm,Ipþl;vKÁbNþúHbNþalmYydl;mRnþIeKaledA[manRbsiT§iPaB nigTTYl)aneCaKC½yGñkbNþúH- 
bNþal minRtwmEtmanTMnukcitþelIxøwmsarénemeronEtbu:eNÑaHeT EfmTaMgRtUvecHeRbIR)as;viFIsaRsþ 
tamEbbcUlrYm manBhuCMnaj KMnitécñRbDit PaBbt;Ebn nig\riyabfsmrmü .  
x> Gnusasn_ 
 eyageTAtamlT§plrbs;sikçasala nigkarpþl;B’tmanRtLb; RkumGñksRmbsRmYlman 
Gnusasn_mYycMnYnCYydl;RKb;GñkBak;Bn§½edIm,IeFIVkarBicarNapþl;vKÁ TOT dl;RKUbegÁalraCFanI extþ ³  
1> cMeBaHextþRBEvg nigRBHviharsUmeesñIeRCIserIsmRnþICMnYsRKUbegÁaleqñIm2nak;Edl)ansuMQb;BIKeRmag 

CaRbjab; . 
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2> vKÁ TOT manry³eBl2s)aþh_sRmab;RKUbegÁaleqñImraCFanI extþ edays)aþh_TI1 ³ epþatelI 
erobcMbegáItvKÁbNþúHbNþalkñúgenaHrYmman ³ kar)a:n;RbmaNtRmUvkareronsURt karviPaKelI 
RkbxNÐkargar karerobcMbBa¢IsMNYrsRmab;sMPasn_ karbegáItkic©Etgkar nigkarvaytMélmun nigeRkay 
vKÁbNþúHbNþal. s)aþh_TI2 ³ epþatelITegVIrbs;GñkbNþúHbNþal¼GñksRmbsRmYl dUcCa cMeNHdwg elI 
TOT \riyabT CMnaj viFIsaRsþ nig]bkrN_sMrab;GñkbNþúHbNþal¼ GñksRmbsRmYl . 

3> KeRmagKaMRTkarGPivDÆtamEbbRbCaFibetyütamry³vimCÄkar nigvishmCÄkar (PSDD) nig RKb; 
K>Rb esñICYyKaMRT nigelIkTwkcitþdl;skmμPaBrbs;RKUbegÁaleqñImraCFanI extþ . 

 
6> kargarGnuvtþbnþ nigkartamdan  
• kareRCIserIsCMnYsRKUbegÁaleqñIm2nak;sRmab;;extþ éRBEvg nigRBHvihar . 
• Parkic©rbs;RKUbegÁaleqñIm ³ 1¦ kMNt;eQ μaHCnbegÁalRtYtBinitü nigvaytMél  2¦ bMeBjbBa¢I 

sMNYrkarvaytMéledayxøÜnÉg rYcepJIrmk[GñksMrbsMrYlkmμviFIbNþúHbNþal (Master trainer)  3¦ 
GanÉksarEdl Bak;Bn§½nwg TOT nigKeRmag 4¦ eRtomxøÜnCaeRscedIm,IcUlrYmvKÁ TOT kñúgEx ]sPa 
nigmifuna .  

• GñksMrbsMrYlkmμviFIbNþúHbNþal ³ 1¦ cuHkic©snüa[)anrYcral;CamYyRKUbegÁalEdl)aneRCIserIs 2¦ 
erobcM]bkrN_sMrab;RKUbegÁaleqñImedIm,IRbmUlTinñn½y nigsmÖasn_CamYyRkumeKaledA 3¦ 
viPaKlT§plénkar)a:n;RbmaNtRmUvkareronsURtrbs;RKUbegÁaleqñIm 4¦ erobcMbegáItvKÁ ToT .   
 

raCFanIPñMeBjéf¶TI 26 Ex mIna qñaM 2009  
erobcMeday 
 

   QYn b‘uNÑa 
GñksMrbsMrYlkmμviFIkmμviFIbNþúHbNþal  

 
 

)aneXIj nigÉkPaB 
PñMeBj éf¶TI>>>>>>>>>>>Ex>>>>>>>>>>>>>>qñaM 2009 

RbFanEpñk 
 
 

R)ak; sMeGOn 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
 

k> esckIþepþIm³  
elakRKU GñkRKUmancMeNHdwgsmrmülμmGMBI karviPaKTinñn½y nigkarsresrr)aykarN_BIeronTI6 . 
dUecñHeyIgmanBt’manRKb;RKan;edIm,IerobcMvKÁbNúþHbNþalmYy)an . emeronenHnwgBiPakSaGMBIdMeNIrkar 
sresrlMGiténFatunImYy²enAkñúgTRmg;erobcMvKÁbNþúHbNþal .  
 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçkamnwgGac ³ 
- kMNt;)anFatusMxan;²edIm,IbegáItvKÁbNþúHbNþal 
- begáIteKalbMNgc,as;las;sMrab;vKábNþúHbNþal 
- erobrab;)anGMBICMhannanaénkarerobcMvKÁbNþúHbNþal 

 
2> karbMpusKMnitGMBIFatupSMedIm,IerobcMvKÁbNþúHbNþal ³  

eyagtambTBiesaFn_rbs;Gñk ³  
- etIImansmasFatuGIVxøHedIm,IeRKag¼erobcMvKÁbNþúHbNþalmYy?  
 
 
 
 
 
 
 
 
 
- GñksRmbsRmYlbgðajÉksarTI1 TRmg;erobcMvKÁbNþúHbNþal 
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3> kargarRkumtUc ³ 
karENnaM ³  

- EbgEcksikçakamCa3Rkum 
- RkumTI1 BiPakSaGMBIlkçN³vinicä½ysMrab;sresreKalbMNg 
- RkumTI2 BiPakSaGMBIeKalkarN_edIm,IkMNt;xøwmsar¼RbFanbTemeron  
- RkumTI3 BiPakSaGMBIkkþaGIVxøHedIm,IBicarNareRCIserIsviFIsaRsþ 
- RkumnImYy²bgðajlT§pl 
- GñksRmbsRmYlbBa¢ak;elI¬ÉksarTI 1¦ . 
 
4> karGnuvtþn_GMBIkareRKagerobcMvKÁbNþúHbNþal ³ 

karENnaM ³  
- EcksikçakameFIVkareTAtamextþerog²xøÜn 
- extþnImYy²begáIteKalbMNgvKÁ nigeRKagerobcMvKÁbNþúHbNþal¬sUmBeRgogedayxøI²¦ 
- GeBa¢IjextþxøHedIm,IEckrMElklT§pl 
- extþnImYy²rkSalT§plTuksRmab;eRbIR)as;enAemeronbnÞab; . 
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5> karsnñidæan³ 
- segçbemeron ³ 
 
 
 
 
- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksarTI1 ³ TRmg;edIm,IerobcMvKÁbNþúHbNþal 
KMrUTI1 ³ 

- eKaledAvKá ³ 
- eKalbMNgvKÁ ³ 
 
 

cMNgeCIg 
emeron 

eKalbMNgCak;lak; 
énemeron 

xøwmsarsMxan;² 
énemeron 

viFIsaRsþ smÖar³¼ 
ÉksarBak;Bn§½ 

em:ag 

      
      
      
      
      

 

KMrUTI2 ³ 
 

kalbriecäT¼ 
ema:g 

RbFanbT eKalbMNg 
Cak;lak; 

viFIsaRsþ smÖar³ GñkTTYl 
xusRtUv 
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ÉksarTI2 ³ lkçN³vin½y b¤eKalkarN_edIm,IbegáItFatunImYy²kñúgTRmg;erobcMvKÁbNþúHbNþal 
1> lkçN³vin½y b¤eKalkarN_edIm,IbegáIteKaledA nigeKalbMNgvKÁbNþúHbNþal 

k> eKaledAvKÁ ³ 
- erobrab;GMBIrkarpøas;bþÚrCaviC¢man éncMeNH CMnaj nig\riyabfrbs;sikçakam  
- CaRbeyaKsegçbGMBIeKaledATUlMTUlaymYy b¤CaeKalbMrYménkm μviFIbNþúHbNþal 
- CaTUeTAeKaledAvKÁmanEtmYyRbeyaK  

x> eKalbMNgvKÁ ³  
CMerIsTI 1 ³  

- Tak;TgeTAnwgsßanPaBkargarrbs;sikçakam 
- pSarP¢ab;edIm,IelIkkMBs;skmμPaB 
- GacMsMrc)an 
- GackMNt;énkarpøas;bþÚrcMeNHdwg CMnaj nig\riyabf 
- Cak;lak;nwgGacvaytémø)an 

 
CMerIsTI 2 ³ kñúgkarsresreKalbMNg eyIgRtUvBicarNaFatusMxan;3 dUcxageRkam³ 
1- eBlevla³ etIeBlNaGñkcg;eXIjkarpøas;bþÚr\riyabf Edlcg;)an? 
2- karGnuvtþkargar³ etIGñkrMBwgTukfasikçakamnwgGaceFVIGVIedIm,IeGayTTYllT§plBIvKÁ 

bNþúHbNþal? 
3- KuNPaB³  etIGñkrMBwgTukfasikçakamGnuvtþkargar)anl¥kMritNa? 
]TahrN_³ enAcugbBa©b;énemeronenH sikçakamnwgGacsresreKalbMNgTaMg3 y:agRtwmRtUv 

eBlevla³ enAcugbBa©b;énemeronenH 
karGnuvtþkargar³ sikçakamnwgGacsresr ¬eKalbMNg¦ 
KuNPaB³  eKalbMNgTaMg3 y:agRtwmRtUv 
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2> lkçN³vin½y b¤eKalkarN_edIm,IkMNt;RbFanbT 
k> karkMNt;RbFanbTcMbg b¤emeron ³  

- CaTUeTARbFanbTcm,g b¤emeron RtUv)aneRCIserIsBIlT§pl TNA ( job analysis and 
trainee analysis )  

- BicarNarenAGVICalT§plénkarRbRBwtiþ ]> cMeNHdwg CMnaj Gakb,kiriyaKWCakar 
rMBwgTukrbs;sikçakamk¾CalT§plénkarbNþúHbNþalEdr  

- eRCIserIsRbFanbTsMxan;bMputedIm,Idak;bBa©ÚleTAkñúgkmμviFI KYrBicarNaelIeBlevla 
PaBgayRsYl FnFan nigcMnYnGñkBak;Bn½§ 

x> karkMNt;xøwgsarsMxan;² ³  
- bMEbkRbFancm,g[eTACaRbFanlMGit b¤xøwmsarCak;lak; 
- sMrab;RbFanbTCak;lak;¼xøwmsarCak;lak;nImYy²eFIVCabBa¢ImYyEdlsikçakamRtUvbegáIn

CMnaj . 
 

3> kkþamYycMnYnedIm,IeRCIserIsviFIsaRsþbNþúHbNþal 
- eKalbMNgvKÁ b¤emeron 
- xøwmsaremeron  
- skm μPaBeronsURtRtUv)ankMNt;edaysikçakam 
- Gtþcrikrbs;sikçakam  

 TMhMrbs;Rkum 
 kMriténkarGb;rM 
 kMritPaKeRcIn 
 vKÁbNþúHbNþalBImun² 
 kaysm,Ta 

- PaBeFIVeTA)anrbs;RkumGñksRmbsRmYl nigGñkCMnYykar 
- TIkEnøg nigsmÖar³ 
- eBlevla  
- témø 
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4> karsn μteRCIserIsviFIsaRsþbNþúHbNþal 
- sikçakammanbTBiesaFn_ nigFøab;)ancUlrYmvKÁbNþúHbNþalepSg²Kña 
- sikçakameron)anl¥bMputeBlEdlBYkeK)ancUlrYmkñúgskmμPaB 
- viBaØaNCaeRcIn)ancUlrYmCamYyskmμPaBnanakñúgsßanPaBeronsURt naM[kareronsURt 

enaHmanRbsiT§iPaBx<s;   
- K μanviFINal¥CageKdac;enaHeT TamTar[GñksRmbsRmYlecHeRbIviFIsaRsþ)aneRcIn¼ 

cMruH nigbt;EbntamsßanPaBCak;Esþg eTIblT§plEdlTTYl)anl¥RbesIr . 
 

5> meFüa)aysMrab;rkÉksarBak;Bn§½ b¤smÖar³ 
- esovePA 
- ÉksarepSg²  (handouts ) 

- RbPBepSg² dUcCakrNIrsikSaCak;Esþg karGnuvtþl¥² r)aykarN_ niglT§pl 
RsavRCavnana 

- eKhTMBr½ (Internet)  
- mnusSEdlmanbTBiesaFn_Bak;Bn½§ ¬sMukarENnaM¦ 
 

6> karkMNt;eBlevla ³ 
- Ep¥ktamRbFanbT nigviFIsaRsþEdleRbI  ]TahrN_ ³ 
- cMnYnsikçakam . ]TahrN_ ³ 

 15-20naTI sMrab;karbMpusKMnit kargarédKUr nigBiPakSaRkumFM 
 10-15naTI sMrab;El,gfamBl 
 CuMvij 45naTI sMrab;kargarRkumtUc karviPaKkrNIsikSa nigkarsMEdgtY 
¬rYmTaMgkarbgðajlT§pl b¤karqøúHbBa©aMg¦ 
 30 naTI b¤eRcInCag sMrab;bTbgðaj¼]eTÞsnam 
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ÉksarTI3 ³ KMrUkareRKagberobcMvKÁbNþúHbNþal vKÁTI1³ 
eKaledAvKÁ³ 
RKUbegÁaleqñImraCFanI extþ mankarekIneLIgnUvcMeNHdwg CMnaj smtßPaB nigTMnukcitþkñúgkar 
RKb;RKgkmμviFIbNþúHbNþal rYmmankarerobcMM nigkarsRmbsRmYlGMBIkar)a:n;RbmaNtMrUvkareronsURt 
nigpþl;vKÁbNþúHbNþal . 
 
eKalbMNgvKÁ ³ enAcugbB©ab;énvKÁbNþúHbNþalenHsikçakamnwgGac ³ 

1>  Bnül;)anGMBIeKalKMniténkarBRgwgsmtßPaBtamry³karbNþúHbNþal 
2> mansmtßPaBkñúgkarerobcM nigGnuvtþn_kar)a:n;RbmaNtMrUvkareronsURt RBmTaMgkarviPaK 

elIsikçakam¼Gñkkan;tMENg nigRkmxNÐkargar  
3> erobrab;)anGMBImeFüa)ayedIm,IeRKagberobcMvKÁbNþúHbNþal 
4> manlT§PaBbegáItEpnkarskmμPaBc,as;las;mYy 
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cMNg;eCIgemeron eKalbMNgCak;lak;énemeron xøwmsarsxan;²énemeron viFIsaRsþ smÖar³¼ 

ÉksarBak;Bn§½ 
em:ag 

1> lMnaMedIménvKÁbNþúHbNþal - ENnaM[sÁal;Kña 
- sMEdgGarmμN_BIkarrMBwgTuk nigkar 

)armÖcMeBaHvKÁ 
- yl;dwgBIeKalbMNg nigkalviPaK 

rbs;vKÁ 
- begáIt)aneKalkarN_ mYycMnYn 

sMrab;Gnuvtþn_kñúgvKÁ 
- vaytMélxøÜnÉgBIcMeNHdwg én 

vKÁCMnajRKUbNþúHbNþal  

- eKaledA eKalbMNg nig 
kalviPaKrbs;vKÁ 

- karrMBwgTuk nigkar)armÖ 
- eKalkarN_sMrab;Gnuvtþn_  
- karkt;RtaRbcaMéf¶ 
- vaytMélcMeNHdwgmun nig 

eRkayvKÁ 
 

- BiFIebIkvKÁ 
- El,gENnaM[sÁal;Kña 
- karbMputKMnit 
- karbgðaj  
- karqøúHbBa©aMg 
- kargarpÞal;xøÜn 

 

- eKaledA 
eKalbMNg nig 
kalviPaKrbs;vKÁ 

- bTvin½yBIsikçasa-
laENnaMKeRmag  

- TMrg;kt;RtaRbcaMéf¶ 
- TMrg;vaytMél 

cMeNHdwgmun nig 
eRkayvKÁ 

4 

2> eKalKMniténkarBRgwgsmtßPaB 
tamry³karbNþúHbNþal¬CIT¦ 

- erobrab;)anBIGtßn½yrbs; ¬CIT¦ 
- BN’na)anBIFaturbs; ¬CIT¦ 
- Bnül;)anBIPaBdUcKña nigxusKñarvag 

k¬CIT¦nig karbNþúHbNþalTUeTA  
- yl;dwgBIrebobeRbIR)as; ¬CIT¦  

- niymn½énkarBRgwgsmtßPaB 
tamry³karbNþúHbNþal 

- FatuénkarBRgwgsmtßPaB 
tamry³karbNþúHbNþal 

 

- karbMputKMnit 
- karbgðaj  
- kargarRkumtUc 
- El,gpÁÚrpÁgcemøIy 

 

- ÉksarsMeNIén 
RbBn½§¬CIT¦ 

3 

3> mUldæanRKwHénkar)a:n;RbmaN 
tRmUvkareronsURt 

- Bnül;)anBIGtßn½yrbs;kar)a:n; 
RbmaNtMrUvkareronsURt 

- yl;dwgc,as;GMBIbribTkar)a:n; 

- niymn½yrbs;kar)a:n;RbmaN 
tRmUvkareronsURtedIm,IBRgwg 
smtßPaB  

- karbMputKMnit 
- karbgðaj  
- krNIsikSa 

- Performance 
Objectives 
Manual Book  

- Jean 
Barbazette 

4 
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RbmaNtMrUvkareronsURténkar 
BRgwgsmtßPaBtamry³kar 
bNþúHbNþal 

- erobrab;)anBICMhannanarbs;kar 
viPaKelIsikçakam nigRkbxNÐ 
kargar 

- Gnuvtþn_énkarviPaKelIRkbxNÐ 
kargar 

- karviPaBelIGñkkan;tMEnNg¼ 
sikçakam 

- karviPaBelIParkic© 

- karsMEdgtY 
- karqøúHbBa©aMg 
 
 

4Book 
- Dr. Kenneth 

Kee/NU/HR/T.
6 UD:2006 

- ]bkrN_viPaK 
Parkic© 

4> kar)a:n;RbmaNtRmUvkareronsURt
tamry³bBa¢IsMNYr 

- erobrab;)anBICMhanénkarerobcMbBa¢I
sMNYr 

- Bnül;)anBIrebobsresrbBa¢IsMNYr
l¥mYy 

- Gnuvtn_þbegáItbBa¢IsMNYr 
 

- RbePTbBa¢IsMNYr 
- CMhanénkarerobcMbBa¢IsMNYr 
- eKalkarN_sMrab;sresrbBa¢I 

sMNYr  
- KnøwHsMxan;²sMrab;eRbIR)as;bBa¢I 

sMNYr[manRbsiT§PaB 
- KuNsm,tiþ nigKuNvibtþién 

bBa¢IsMNYr 

- karbMputKMnit 
- karbgðaj  
- karGnuvtþn_ 

- Performance 
Objectives 
Manual Book  

- KMrU-bBa¢IsMNYr 
 

 

 

5> kar)a:n;RbmaNtRmUvkareronsURt
tamry³sMPasn_ 

- erobrab;)anBICMhanénkarerobcM 
nigdMeNIrkarsMPasn_ 

- Bnül;)anBIKnøwHxøHénkarsMPasn_ 
- Bnül;)anGMBIkarRbtibtþil¥rbs;Gñk

- CMhanénkarerobcMkarsMPasn_ 
- CMhanénkarsMPasn_ 
- KnøWHsMxan;²éndMeNIrkar 

sMPasn_[manRbsiT§PaB 

- karbMputKMnit 
- karbgðaj  
- kargarRkumtUc 
- karsMEdgtY 

- Performance 
Objectives 
Manual Book  

- kic©Etgkar 
- GIVKYr nigKYreFIVCa 

mYyGñkcUlrYm 

5 
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sMPasn_ 
- Bnül;)anGMBIbec©keTs 

sRmab;segát  

- KuNsm,tiþ nigKuNvibtþién 
bBa¢IsMNYr 

- KnøWHsMxan;²énkarsegát 

- karqøúHbBa©aMg 
 

- ÉksarénCMnaj
segát 

6> karviPaKTinñn½y 
nigkarsresrr)aykarN_ 

- erobrab;)anGMBICMhannanaén 
karviPaKTinñn½y 

- Bnül;)anBIFatusMxan;²enAkñúg 
r)aykarN_ 

 
 

- CMhannanaénkarviPaKTinñn½y 
- FatusMxan;²enAkñúgr)aykarN_ 
 

- karbMputKMnit 
- karbgðaj  
- krNIsikSa 
- kareFIVsmaFi 
- karqøúHbBa©aMg 

- vKÁbNþúHbNþalGMBI 
M&E rbs; 
VBNK   

- lT§plkarviPaK 
TNA nig 
r)aykarN_ BI 
sikaçkasala 
ENnaMKeRmag 

3 

7> kareRKagbegáItvKÁbNþúHbNþal - kMNt;)anFatusMxan;²edIm,IbegáItvKÁ
bNþúHbNþal 

- begáIteKalbMNgc,as;las;sMrab; 
vKábNþúHbNþal 

- erobrab;)anGMBICMhannanaénkar 
erobcMkmμviFIbNþúHbNþal 

 

- TRmg;éneRKagbegáItkmμviFI 
bNþúHbNþal 

- lkçN³vinicä½ysRmab;sresr 
eKalbMNgvKábNþúHbNþal 
nigemeron 

- CMhannanaénkarerobcMkmμviFI 
bNþúHbNþal 

- karbMputKMnit 
- karbgðaj  
- Gnuvtþn_tamextþerog²xøÜn 
 
 

- Performance 
Objectives 
Manual Book  

- KMrU-TRmg;éneRKag 
erobcMvKÁ 
bNþúHbNþal 
 

 

5 

8> karerobcMkic©Etgkar - pþl;Bt’manGMBIkic©Etgkarl¥ 
- eRCIserIscMNucsMxan;²sMrab; 

sresrkic©EtgkarKMrUmYy 

- FatusMxan;²énkic©Etgkar 
 

- karbMputKMnit 
- karbgðaj  
- Gnuvtþn_tamextþerog²xøÜn 

- TRmg;kic©Etgkar 
 

4 
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- erobrab;)anGMBIrebobsresrkic© 
Etgkar 

 
 

9> karrMlwkemeron 
erobcMerobcMEpnkarskmμPaB nig 
karvaytMélbBa©b;vKÁ 

- rMlwkeLIgvij 
nigTajykcMNuceronsRt 
kñúgry³eBl5éf¶ 

- erobcMEpnkarskmμPaB 
- vaytMélbBa©b;vKÁ 
 

- cMNucsMxan;²énRKb;emeron 
- FatusMxan;²énEpnkarskmμPaB 
- vaytMélbBa©b;vKÁ 
 

- El,gedjéføsMrab;rMlik 
emeron  

- BiPakSaRkumFM 
- Gnuvtþn_tamextþerog²xøÜn 

 
 

- TRmg;Epnkar 
skmμPan 

- TMrg;vaytémø 
bBa©b;vKÁ 

 

3 
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emeronTI 8 
 

karerobcMkic©Etgkar 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
 

k> esckIþepþIm³   
kic©EtgkarCamUldæanRKwHsMrab;dwknaMkarbNþúHbNþal karsRmbsRmYl nigkarRbCMu. 
kic©Etgkar)anCYydl;GñksMrbsMrYl¼GñkbNþúHbNþal nigvaK μineGayedIrtamKnøgRtwmRtUv 
RKb;RKgeBlevla)anl¥ ehIymineFVIeGaysikçakamFujRTan; .  eBlenHeyIgnwgBinitüemIl 
GMBIkarsresr b¤EtgKeRmagemeronCalMGit . etIcMNucb¤FatuGVIxøHEdlGñkRtUvsresrenAkñúg 
kic©Etgkar? . emeronenHGñknwgman»kascab;ykRbFanbTmYymþg²BIKeRKagénkmμviFI 
bNþúHbNþaledIm,IsresrlMGitCakic©Etgkar .  

 
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 

- pþl;Bt’manGMBIkic©Etgkarl¥ 
- eRCIserIscMNucsMxan;²sMrab;sresrkic©EtgkarKMrUmYy 
- erobrab;)anGMBIrebobsresrkic©Etgkar 

 
2> karsMEdgtY ³  

karENnaM ³  
- GñksRmbsRmYlsMEdgtY 
- sikçakamGñksegát 
- CMhanTI1 ³ GñksRmbsRmYlTI1 sMEdgkarbeRgonxøImYyedayKμankic©Etgkar ¬RbFanbT 

GMBIkareRKagbegáItkmμviFIbNþúHbNþal¦. GñksRmbsRmYlniyayedayK μanlMdab;lMeday 
eBlxøH  niyayecjBIRbFanbT nigePøcBt’manxøH  . 

- CMhanTI1 ³ GñksRmbsRmYlTI2 sMEdgkarbeRgonxøImYyelIRbFanbTdEdr b:uEnþKat;man 
kic©Etgkar . Kat;)anbgðajeKalbMNgénemeron xøwmsarsMxan;² nigeFIVesckþIsnñidæan . 
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karqøúHbBa©aMg ³ 
- etIGñk)aneXIjGIVxøH? 

 
 
 
 
 

- etIGñksRmbsRmYlNamYyEdlbeRgon)anl¥CageK? 

 
 
 
 
 
 

- etIGVICakic©Etgkarl¥mYy? 

 
 
 
 
 
 

- etIkic©Etgkarmansar³RbeyaCn_GVIxøH? 
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3> karBiPakSakñúgRkumFM ³ 
- etImanFatuGIVxøHRtUvdak;bBa©ÚlkñúgTRmg;kic©Etgkar? 

 
 
 
 
 
 

- GñksRmbsRmYlsMeyaKKMnitrbs;sikçakam nigdwknaMbegáItCaTRmg;kic©EtgkarmYy 
 
 
 
 
 
 
 
 
 
 
 
 

- GñksRmbsRmYlEckrMElkKMrUxøHkñúgÉksarénemeronTI 8 
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4> karGnuvtþGMBIkareRKagbegáItkm μviFIbNþúHbNþal ³ 
karENnaM ³  

- EcksikçakameFIVkareTAtamextþerog²xøÜn 
- extþnImYy²eRCIserIsRbFanbT¼emeronmYyBITRmg;km μviFIbegáItvKÁbNþúHbNþal 

edIm,IerobcMCakic©EtgkarmYy 
- GeBa¢IjextþxøHedIm,IEckrMElklT§pl 
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5> karsnñidæan³ 
- segçbemeron ³ 

 
 
 
 

- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH? 
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ÉksarTI1³  niymn½yrbs;bøg;emeron¼kic©Etgkar 
- kic©Etgkar KWCaEpnkarCak;lak;erobrab;BIicMNucEdlRtUvbeRgon¼sRmbsRmYl. 
- karbegáItkic©Etgkar KWCadMeNIrkarénkarseRmcfaGVIEdlRtUveFVI  nigRtUveFVIdUcemþc RtUveFIVenA 
eBlNa. ral;karseRmcepSg²RtUv)aneFVImuneBlbeRgon¼sRmbsRmYl mann½yfaminRtUvTuk 
eGayesssl;GVI² enAeBldMeNIrbeRgon¼ sRmbsRmYlenaHeT. 
karbegáItbøg;emeronl¥mYyeFVI[Gñk sRmbsRmYlGackMNt;GVI²xagmux)an . RKUTayEtgEt 
BüakrN_GnaKt)an rIÉGñksRmbsRmYlQøasévmanbMNgnwgRKb;RKgeBlxagmuxeFVIeGay 
mansßanPaBCak;lak;mYy. 
 

ÉksarTI2³ 
KMrUTI1³ 
karBiPakSaRkumFMGMBIbøg;emeronmYy 
 

eQ μaHcMNgeCIgemeron 
eQ μaH sRmbsRmYl ³                                                                 eBl ³ 
eKalbMNg ³ 
viFIsaRsþ ³ 
smÖar³ ³ 
CMhan ¼ skm μPaB ³ 
1>   
2> 
3> 
4/ 
5/ 
6/ 
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KMrUTI2³ 
cMNgeCIgvKÁ ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
cMNgeCIgemeron ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  ry³eBl ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>> 
emeronTI ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>             BIema:g ³>>>>>>>>>>>>>>>dl;ema:g ³>>>>>>>>>>> 
éf¶TI ³>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>  eQ μaHsRmbsRmYl ³>>>>>>>>>>>>>>>>>>>>>>> 
eKalbMNgénemeron ³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 
1> 
2> 
3> 
xøwmsarsMxan;² ³ 
1> 
2> 
3>  
 
l>r skmμPaB¼viFIsaRsþ eBlevla nigsmÖar³ 
1   
2   
3   
4   
5   
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ÉksarTI3 ³ ]TahrN_kic©Etgkarénemeronkic©Etgkar 
vKÁTI1 GMBIkareRKagbegáItvKÁbNþúHbNþal 

éf¶TI5  
emeronTI 8 ³ karerobcMkic©Etgkar 

GñksRmbsRmYl ³                                                                      em:ag ³ 8³00-12³00 
eKalbMNg ³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 

- pþl;Bt’manGMBIkic©Etgkarl¥ 
- eRCIserIscMNucsMxan;²sMrab;sresrkic©EtgkarKMrUmYy 
- erobrab;)anGMBIrebobsresrkic©Etgkar 

xøwmsMxan;² ³  

-  FatusMxan;²énkic©Etgkar  
viFIsaRsþ ³ 

- sMEdgtY karbMputKMnit kar]eTÞsnam nig Gnuvtþn_ 
smÖar³ ³ 
- RkdasB’N RkdaspÞaMgFM hVIt sáút kaMbit kéRnþ nigÉksaremeronTI 8  

1> karbgðajlMnaMedIm nigeKalbMNgemeron 
k> esckIþepþIm³  kic©EtgkarCamUldæanRKwHsMrab;dwknaMkarbNþúHbNþal karsRmbsRmYl nigkarRbCMu. 
kic©Etgkar)anCYydl;GñksMrbsMrYl nigvaK μ ineGayedIrtamKnøgRtwmRtUvRKb;RKgeBlevla)anl¥  ehIy 
mineFVIeGaysikçakamFujRTan; . eBlenHeyIgnwgBinitüemIl GMBIkarsresr b¤EtgKeRmagemeron 
CalMGit. etIcMNucb¤FatuGVIxøHEdlGñkRtUvsresrenAkñúgkic©Etgkar? . emeronenHGñknwgman»kas 
cab;ykRbFanbTmYymþg²BIKeRKagénkm μviFIbNþúHbNþaledIm,IsresrlMGitCakic©Etgkar .  
x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 

- pþl;Bt’manGMBIkic©Etgkarl¥ 
- eRCIserIscMNucsMxan;²sMrab;sresrkic©EtgkarKMrUmYy 
- erobrab;)anGMBIrebobsresrkic©Etgkar 

2> karsMEdgtY ³  
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karENnaM ³  
- GñksRmbsRmYlsMEdgtY 
- sikçakamGñksegát 
- CMhanTI1 ³ GñksRmbsRmYlTI1 sMEdgkarbeRgonxøImYyedayKμankic©Etgkar ¬RbFanbT 

GMBIkareRKagbegáItkmμviFIbNþúHbNþal¦. GñksRmbsRmYlniyayedayK μanlMdab;lMeday 
eBlxøH  niyayecjBIRbFanbT nigePøcBt’manxøH  . 

- CMhanTI1 ³ GñksRmbsRmYlTI2 sMEdgkarbeRgonxøImYyelIRbFanbTdEdr b:uEnþKat;man 
kic©Etgkar . Kat;)anbgðajeKalbMNgénemeron xøwmsarsMxan;² nigeFIVesckþIsnñidæan . 

karqøúHbBa©aMg ³ 
- etIGñk)aneXIjGIVxøH? 

- etIGñksRmbsRmYlNamYyEdlbeRgon)anl¥CageK? 

- etIGVICakic©Etgkarl¥mYy? 

- etIkic©Etgkarmansar³RbeyaCn_GVIxøH? 

3> karBiPakSakñúgRkumFM ³ 
- etImanFatuGIVxøHRtUvdak;bBa©ÚlkñúgTRmg;kic©Etgkar? 
- GñksRmbsRmYlsMeyaKKMnitrbs;sikçakam nigdwknaMbegáItCaTRmg;kic©EtgkarmYy 
- GñksRmbsRmYlEckrMElkKMrUxøHkñúgÉksarénemeronTI 8 

4> karGnuvtþGMBIkareRKagbegáItkm μviFIbNþúHbNþal ³ 
karENnaM ³  

- EcksikçakameFIVkareTAtamextþerog²xøÜn 
- extþnImYy²eRCIserIsRbFanbT¼emeronmYyBITRmg;km μviFIbegáItvKÁbNþúHbNþal 

edIm,IerobcMCakic©EtgkarmYy 
- GeBa¢IjextþxøHedIm,IEckrMElklT§pl 

5> karsnñidæan³ 
- segçbemeron ³ 
- etIGñk)aneroncMNucsMxan;GVIxøHBIemeronenH?  
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emeronTI 9 
 
karrMlwkeLIgvijénvKÁbNþúHbNþal 
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1> karbgðajlMnaMedIm nigeKalbMNgemeron 
 

k> esckIþepþIm³   
elakRKU GñkRKU)anqøgkat;8emeronrYcmkehIy TnÞwmnwgenaHeyIgk¾)anCYbRbTHkarlM)ak nig 
sb,ayrIkraypgEdr . enHCaemeroncugeRkayénvKÁTI1 vanwg)anrMlwkeLIgvijnUvcMNucsMxan;² én 
emeronTaMgGs; . extþnImYy²RtUverobcMEpnkarskm μPaB edIm,IykeTAGnuvtþn_eBlRtLb;eTAvij . 
emeronk¾)anpþl;»kas[GñkcUlrYm)anvaytémøelIdMeNIrkarsMxan;²énvKÁbNþúHbNþalTaMgmUl .  
 

x> eKalbMNgénemeron³ enAcugbBa©b;énemeronenHsikçakamnwgGac ³ 
- rMlwkeLIgvij nigTajykcMNuceronsURtkñúgry³eBl5éf¶ 
- erobcMEpnkarskmμPaB 

- vaytMélbBa©b;vKÁ 
 

2> karelgEl,gedjéfø ³  
karENnaM ³  

- GñksRmbsRmYlerobcMsMNYrEdltMrUv[eqøIy RtUv b¤ xus  
- GñksRmbsRmYlerobcMluyRkdas TukEck[mYyRkum 200 duløa¼Rkum 
- EcksikçakamCa4Rkum ¬4extþ¼Rkum¦ 
- RkumnImYy²mankEnøgmYyGgÁúyCMuKñaedIm,IgayRsYledjéfø 
- GñksRmbsRmYlBnül;GMBIeKalkarN_edjéfø 
- GñksRmbsRmYlGansMNYr nigcemøIyEdlbBa©aMgtam LCD  
- RkumnImYy²eFIVkarBicarNa nigedjéfø 
- GñksRmbsRmYlR)ab;cemøIy RtUv-xus eBlcb;énkaredjéfø 
- enAcugbBa©b;énkarelgEl,gRkumEdlTij)ancMeLIyRtUveRcIn ehIysl;luyeRcInCageK 

RkumenaHCaGñkQñH ¬bBa¢IsMNYremIlÉksarTI1¦ 
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3> karerobcMbegáItEpnkarskmμPaB ³ 
- GñksRmbsRmYlEckTRmg;Epnkarskm μPaBtamextþ nigBnül;cMNucsMxan;²  
- sikçakamkñúgextþnImYy²eFIVkarCamYyKña ¬sUmplit2c,ab; 1 c,ab;sMrab;eRbIR)as;kñúgRkum nig 

1c,ab;eTotsMrab;[GñksMrbsMrYl¦¬TMrg;Epnkarskm μPaBemIlÉksarTI2¦ 
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4> karvaytémøbBa©ab;vKÁ ³ 
- GñksRmbsRmYlEckTRmg;vaytémø nigBnül;cMNucsMxan;²  
- sikçakammñak;²eFIVkarvaytémøtamTsSn³xøÜnÉgpÞal;¬TRmg;vaytémøemIlÉksarTI3¦ 

 

 
 
 
 
 
 
 
 
 
 
5> karsnñidæan³ 

- pþl;»kas[sikçakam)ansMEdgGarm μN_ya:gxøIbMput nUvGIVEdleKcab;GarmμN_bMputkñúgvKÁTI1enH  
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ÉksarTI1 ³ sMNYr nigcemøIysMrab;El,gedjéfø  
smaCikénRkumnImYy²BiPakSaKñaedIm,ITijyksMNYrEdlKitfamancMelIyRtwmRtUvbMput 

1> karBRgwgsmtßPaBtamry³karbNþúHbNþalmaneKalkarN_mandUcCa ³  
- RbFanbTsMrab;bNþúHbNþalRtUv)ankMNt;edayGñksRmbsRmYl 
- RbFanbTsMrab;bNþúHbNþalRtUv)ankMNt;edayfñak;Cati 
- RbFanbTsMrab;bNþúHbNþalRtUv)ankMNt;edayGñkRKb;RKgtamGgÁPaB 

2> CMhankarBRgwgsmtßPaBtamry³karbNþúHbNþalmandUcCa ³  
- karkMNt;bTdæansmtßPaB nigkarvaytémøsmtßPaBbc©úb,nñ 
- kMNt;KmøatxVHxattamry³ CI-TNA nigeRKagbegáItkmμviFIbNþúHbNþal nigGnuvtþn_ 
- tamdanCYyKaMRT nigvaytémøelIkarrIkcMerInsmtßPaBrbs;sikçakam  

3> smasFaturbs;kar)a:n;RbmaNtMrUvkareronmandUcCa ³  
- karviPaKelIGgÁPaB 
- karviPaKelIsikçakam 
- karviPaKelIRkbxNÐkargar 

4> karviPaKelIRkbxNÐkargarKW ³  
- kMNt;kMritbc©úb,nñéncMeNHdwg CMnaj nig\riyabfrbs;sikçakam¼Gñkkan;tMENg 

5> bec©keTsedIm,IRbmUlTinñn½mandUcCa ³  
- karsþab;l¥ 
- ykcitþTukdak;kt;Rta 
- mansmtßPaBkñúgkarviPaK 

6> CMhanénkarerobcMbBa¢IsMNYrrYmman ³  
- sresr[samBaØ nigc,as;las; 
- sMNYrRtg;²eTAGñkcUlrYm 
- pþl;»kas[GñkcUlrYmbeBa©jeyabl;nUvGVIEdleKcg;niyay 

7> \riyabfEdlGñksMPasn_KYreCosvagKW ³ 
- sYrsMNYrebIk 
- cab;epþImBiPakSaBIBt’manTUeTAmun 
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- eronsURtBIvb,Fm’GñkcUlrYm 
8> Tinñn½yEdlTTYl)anBIkarsegát KW ³  

- Tinñn½yBit 
- Tinñn½yCaKuNPaB 
- Tinñn½yBitCaKMniteyabl; 
- Tinñn½yCabrimaN 

9> bec©keTsénGñkkt;Rtal¥KW ³   
- sYrbBa¢ak;CamYyGñkniyay 
- TukcenøaHsMrab;bMeBjtameRkay 
- eRbIm:asIunft  

10>  CMhanénkarviPaKTinñn½yKW ³ 
- erobCataragbBa©ÚlTinñn½y 
- bkRsaylT§pl   
- TajecjesckIþsnñidæan 
- sMerccitþpþl;Gnusasn_ 
- epÞogpÞat;karviPaKCamYybuKÁlsMxan;² 

11> CMhanxøH²énkarsresrr)aykarN_rYmman ³  
- kMNt;eKalbMNg 
- RbmUlBt’man 
- erobcMBt’man[c,as;las; 
- ykKMnitEdlminsMxan;ecj  

12>  FatuenAkúñgTRmg;rbs;eRKagbegáItvKÁbNþúHbNþalman ³ 
- RbFanbTemeron nigeKalbMNg 
- RbFanbTlMGit nig viFIsaRsþ 
- Éksareyag nigeBlevla 

13> lkçN³vinicä½yGVIxøHedIm,IbegáIteKalbMNgemeronrYmman ³  
- Ep¥kelIcMNgeCIgénemeron 
- Ep¥kelIkarrMBwgTukrbs;sikçakam 
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- Ep¥kelIlT§plrbs; TNA 

14> ktþaxøH²edIm,IBicarNaeRCIserIsviFIsaRsþbNþúHbNþalrYmman ³  
- eKalbMNgrbs;vKÁbNþúHbNþal 
- buKÁliklkçN³rbs;sikçakam 
- TIkEnøgbNþúHbNþal 
- eBlevla nigtémø 

15> ]bkrN_sMrab;bNþúHbNþalrYmman ³  
- esovePAkic©karsikçakam 
- kic©Etgkar 
- ÉksarEckCUn 

16> etIkic©EtgkarmanplRbeyaCn_GIVxøH?  
- m©as;mUlniFigayRsYltamdan 
- sikçakamminBiPakSaeRkARbFanbT 
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ÉksarTI2 ³ EpnkarskmμPaB 
 

Epnkarskm μPaB  

eQμaH ¼Rkum           GgÁPaB ³  extþ ³  

eQμaHGñkRKb;RKg ³ tYnaTI ³ GgÁPaB ³  

eKalbMNg ³ 

sUmsresrlMGitenAkñúgtaragxageRkam ³  
kalbiecäT 

  6 7 8 

skm μPaBsMxan;² 

1 2 3 4 1 2 3 4 1 2 3 4 

cMnYnsikçakam  TIkEnøg emeron¼]bkrN_ 

 
 
 
 
 
 
 

 
 
 

               

 
eroccMeday ³  ____________________ GñkRKb;RKg ³  _________________  
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ÉksarTI3 ³ TRmg;vaytMélbBa©b;vKÁbNþúHbNþal 
1> etIvKÁbNþúHbNþalenH)aneqøIytbeTAnwgeKaledA nigeKalbMNgEdl)ankMNt;kMritNa?  sUmKUssBaØa 

enAkñúgRbGb;xageRkam ³ 

 
mineqøIytbesaH         )anbnþicbnÞÜc    )anKYrsm           )aneRcIn         eqøIytbTaMgRsug 
2> etIemeron b¤EpñkNaEdlsMxan;bMputsMrab;Gñk?  

 
 

3> etIemeron b¤EpñkNaEdlsMxan;tictYcsMrab;Gñk?  

 
 

4> sUmKUssBaØa enAkñúgtaragxageRkamnUvkMrityl;dwgrbs;GñkBIvKÁenH ³ 

Epñk exSayNas; exSay mFüm l¥ l¥Nas;  
RbFanbT¼xøwmsaremeron      
dMeNIrkar¼viFIsaRsþ¼]bkrN_      
GñksRmbsRmYl      
TIkEnøg       
TMnukcitþedIm,IdMeNIrkar TNA      

5> sUmbgðajBIkarrIkcerInénCMnajsMrbsMrYlrbs;GñkedayKUsvgVg;mUlelIelx énxñatdUcxageRkam ³ 
sMKal; ³ 1 = KμankarrIkcMerInesaH    10 = rIkcMerInTaMgRsug  

 muneBlcUlvKÁ  

  1          2              3              4             5             6              7              8           9            10 
 

 eRkayBIbBa©b;vKÁ 

1          2              3             4             5            6              7             8             9             10 
    

6> EpñkNaEdlGñk)anTTYlkarrIkraybMputkñúgvKÁbNþúHbNþalenH? 
 

7> sMNUmBr¼eyabl;epSg²  

   




